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Safety Auditor

Introduction

The Construction Safety Association of Manitoba (CSAM) has prepared the Safety Auditor course to assist
Manitoba’s building construction industry in measuring the effectiveness of their safety management
systems. This course is designed to be used by company staff members and/or other individuals
authorized by CSAM.

The Safety Auditor course will explain the reasons for auditing, the steps involved, and some of the basic
techniques that good auditors use. Remember that auditing is a management tool. It is used to improve
the effectiveness and efficiency of both operations and safety. Audits provide an accurate picture of

the safety and health of the organization so management can make plans to improve or adapt to the
situation. If you aren’t objective and/or try to make things look better or worse than they actually are,
the audit process and results won’t be useful.

Eligible Employers

All employers entitled to use the audit system must have an active Workers Compensation Board (WCB)
of Manitoba account within the sectors serviced by CSAM; OR must be CSAM associate members in
good standing. To obtain a Certificate of Recognition (COR®) or Small Employer Certificate of Recognition
(SECOR®), each WCB account (firm number) held by an employer must independently achieve its own
COR®/SECOR® Certification.

COR®/SECOR® Certification Auditing Process

All companies must conduct a self-audit to provide an assessment of the current state of their safety
management system and to identify specific areas where opportunities for improvements to the system
can be made. COR®/SECOR® Certification is valid for three years providing a company maintains their
eligibility, the training elements are maintained, and auditing standards are upheld.

Year 1 — The company must submit a complete and successful company self-audit. In addition, the
company must pass an internal audit by CSAM and an independent audit. The independent audit must
be conducted by credited safety personnel whose credentials are approved by CSAM, but who are
completely out of scope for the CSAM program. Upon successful completion of the final independent
audit, a COR® certificate is issued to the company. CSAM will also notify the Workers Compensation
Board of Manitoba (WCB) of your achievement of COR® Certification and your eligibility to receive the
W(CB Prevention Rebate (15 per cent of your assessment premium).

Year 2 and 3 — Prior to the first day of your anniversary month of the company COR® Certification,
the company must submit a successful company self-audit. A CSAM verification review will then be
completed. Upon successful completion of the verification review, a Letter of Good Standing will be
issued. Supporting documentation for maintenance year audits is no longer required if the audit is
completed by a registered auditor.

All audit results must be approved by CSAM.

Year 4 — The COR® Certification process starts over again. This would include a self-audit with supporting
documentation, an internal review conducted by CSAM, and an audit conducted by a CSAM-appointed
independent auditor.



Pre-Requisites for Audits

Before the audit may proceed, the employer must meet the following requirements:
¢ Maintain at least one full-time employee with the required training:
e COR®
e Principles of Safety Management
e Safety Auditor
e Leadership for Safety Excellence
¢ Hazard Identification and Risk Control

e SECOR®
e Principles of Safety Management
e Safety Auditor
e Hazard ldentification and Risk Control

e Implement/establish a safety and health program that contains all 15 sections as outlined by
CSAM and the COR®/SECOR® management system.

Before the independent audit may proceed, the employer must pass a self audit conducted by the
company and also an internal audit conducted by CSAM

(Each section must achieve a minimum of 50 per cent with an overall minimum score of 80 per cent.)

SAFETY AUDIT DEFINITION:

Your Construction Safety Association of Manitoba defines an audit as:
“VERIFYING SAFETY AND HEALTH PERFORMANCE AGAINST A GIVEN STANDARD”



Steps to Achieving and Maintaining Registered Auditor Status

The following items are required for achieving registered auditor status:

1)

2)

3)

4)

5)

Course requirements
Individuals who apply for registered auditor status must complete the Principles of Safety
Management course as well as the Safety Auditor course offered through CSAM.

The Principles of Safety Management course provides the individual with the tools and training
necessary to understand what is involved in creating a COR®/SECOR® safety and health program
and manual. This information is critical for an auditor to understand as they will be the one
reviewing a company’s safety and health management system, providing audit results, and
making recommendations on how to improve the company’s program. (Equivalent training
through other members of the Canadian Federation of Construction Safety Associations will

be given credit).

The Safety Auditor course can only be taken by an individual after Principles of Safety
Management has been completed. The Safety Auditor course will provide individuals with the
necessary skills to audit a company’s safety and health management system using COR®/SECOR®
standards outlined in the audit instrument.

Audit instrument

The completion of an audit helps to confirm that the individual has a firm understanding of the
audit process as well as experience in the practical application of performing an audit. This will
be identified through the use and completion of the audit instrument.

Audit submission

When submitting a completed audit instrument and required supporting documentation, it must
be organized and submitted in the proper format. NOTE: A safety auditor toolkit is available to
assist in proper submission and organization of required documentation. Companies also have
the option to submit audits online, via the online audit tool.

Corrective action plan

A corrective action plan must be submitted outlining the company’s opportunities for
improvement, including remedial action to be conducted. The written plan summarizes the
company’s safety and health program as compared to the COR®/SECOR® audit standards. Areas
which may require improvement or modification will be included in this plan complete with
recommended steps on how to achieve them.

Application

Once the above items are completed and can be verified, the individual will complete the
application to become a registered auditor. This application can be provided at the same time as
the submission of the company’s self-audit.

A CSAM registered auditor certificate with a three-year expiry date will be issued upon the successful
evaluation and approval. Registered auditors must submit one self-audit every three years to maintain
their status.



The following items are required for maintaining registered auditor status:
Certification audits submitted by a registered auditor require adherence to the standards as outlined by
CSAM and the audit instrument. Audits submitted by a registered auditor that do not comply with the

standards will result in any of the following at the discretion of the CSAM Executive Director:

1) The registered auditor will be given a reasonable time frame (not exceeding one week) to attain
the minimum standards found lacking and resubmit.

2) A registered auditor will be subject to a two month suspension of the registered auditor status if
more than one audit is returned for corrective action.

3) A registered auditor status will be revoked for a minimum period of one year if a registered
auditor has previously received a two month suspension and another audit is submitted which
does not meet the audit minimum standards.

See Appendix A for registered auditor submission requirements and registration form.

The registered auditor application can be found online at constructionsafety.ca




The Five W’s Within the Audit Process

What

An audit is an evaluation method to identify successes and deficiencies. A safety audit is the examination
of a company's safety and health management system to collect information in order to effectively
identify opportunities for improvement to the program or system as a whole.

The CSAM safety audit, commonly referred to as a COR® audit, is an audit system that meets a national
standard. COR® is recognized across Canada, and each province or territory makes specific additions to
comply with their legal requirements, typically found in the Supplement section, Section 15. SECOR®
audits use the same template, but a smaller evaluation system that is tailored to small employers.
SECOR® is provincially recognized only.

Why

An audit is used to improve the effectiveness and efficiency of your safety and health management
system, including the written program and overall operations. The success of a company can generally be
measured in profits and growth by measuring assets and a company bottom line. Safety, however, takes
a deliberate effort to determine success.

Safety audits provide an accurate picture of the safety and health of your company, showing the effective
aspects as well as areas which may need improvement. A safety audit is an examination of a company’s
safety and health performance in an effort to:
e Determine a company’s eligibility for COR® or SECOR® Certification.
¢ |dentify opportunities for improvement regarding the safety and health performance of a
company’s program.

When

For a company’s very first audit to apply for COR® or SECOR® Certification, it is at the company’s
discretion as to when an audit takes place, however there are some submission requirements and
recommendations to ensure the audit is being performed at an appropriate time of the year for the
company.

Things to consider prior to submitting your first self audit:
1) s at least 50 per cent of the company workforce going to be working at that time of year?
2) Isit your “peak season” or is it your “slow season”?
4) Do you do seasonal work?
5) Will it fall on your year-end reporting period?
6) When is the best time of year to perform an audit for YOUR company so you can ensure
appropriate time is available?



Audit guidelines state that, at minimum, a company must have at least 50 per cent of their workforce
working, and have sites available for visits in order for CSAM to accept and process the audit for
Certification. If the time of year in which you are submitting your audit will not conform with one or both
of these requirements, the audit would not be eligible for submission to CSAM.

It is understandable that a company may want to perform an audit during their slow season but,
submitting during this time may present challenges for completing the audit every year moving forward.
CSAM recommends that a company submit their audit at the beginning of or during their busier season.
This ensures worksites are available for observation as well as workers for interviews.

If a company chooses to perform an audit close to the end of their slow season and submit it as work
is starting to pick up, this will help ensure the audit can be performed and completed on time without
worry that Certification will lapse due to not being able to meet submission standards.

When to submit an audit once a company has become COR®/SECOR® Certified

The month in which a company achieves COR®/SECOR® Certification will be deemed their audit
“anniversary month.” In order for a company to maintain Certification, an audit is due from that
company every year by the first of the month in which they were officially certified.

For example: If a company achieved COR® Certification on April 15, 2018, then they will be required to
submit their next annual self-audit on or before April 1, 2019 and each subsequent year thereafter in
order to maintain Certification.

A company’s anniversary month CANNOT BE CHANGED, therefore it is important to ensure that the time
of year in which the first audit is submitted for a company is a consistent and appropriate time period to
ensure submission standards are met and that the audit can be completed on time.

CSAM understands that work flow is not consistent and for this reason, a certified company is permitted
to submit their audit up to four months in advance of their anniversary month to ensure there are sites
available and workers working.

Where

Audits should be conducted at all areas of operation where the company is involved with work, including:
e Jobsites
e Offices
e Shops

e Storage areas
e Vehicles (primarily for delivery companies)
¢ Anywhere workers are performing work for the company

You do not have to do a separate audit on every jobsite that you have going. You are conducting an audit
on the safety management system of the company and how it is functioning which will include multiple
site locations. A sampling of the jobsites should be enough for you to get a good idea of what is actually
going on. For the purposes of majority rules and making your summary of results easier, visit an odd
number of sites to get a clear majority for each requirement evaluated. The more areas involved in the
audit process, the more accurate the results will be. At minimum, if the company only has three or less
sites running at the time of the audit, all sites should be visited.



Who

The people involved in the audit process are critical to ensuring that the company’s safety and health
program is effective, efficient, and an integral part of the company’s day-to-day business.

This may include but not be limited to the following people:
¢ Internally:
e Owners
e Employers
e Management
e Supervisors
e Workers
¢ Worker safety representatives
e Safety committee members
e Sub-contractors
e Externally:
e Construction Safety Association of Manitoba
e Other qualified persons (i.e.: independent auditor)

The person conducting the audit must have the required training to properly perform an audit. This can
be someone employed by the company to be audited or a hired auditor. In either case, they must be
trained through CSAM or an affiliate association. It is strongly recommended that a company completes
the audit itself annually rather than hire external personnel. A company that audits itself will have

a better understanding of the process and will be more successful in developing and implementing
corrective actions identified through the audit process.



How to Perform an Audit

Auditors are given training, resources, and materials which they will apply during the audit process. The
audit instrument and guidelines provide the questions pertaining to the audit. Details on what to look
for; examples of what type of documentation, training, or observations would allow for points to be
awarded; and interview questionnaires for different levels of the organization are all outlined in the audit
instrument and guidelines.

The three techniques used during the audit are:
1) Documentation
2) Observation
3) Interview

These techniques will be discussed in detail later in this workbook. These three techniques will assess
and verify that what is being written (documentation), is being followed (observation) and understood
(interview).

Activities Involved in the Audit Process

There are three major activities in the audit process. Each activity has several steps:
1. Audit preparation
¢ Inform participants
¢ Locate necessary information
e Gather tools

2. Performing the audit
e Safety and health program pre-audit review
e Detailed audit
e Documentation review
e Site observation
e Interviews

3. Reporting the results
e Summarizing results
e Analyzing results
e Scoring the audit
e Executive summary report
e Corrective action plan
¢ Close out meeting



Audit Preparation

Preparation for an audit is an important step in being organized and having the correct information/
materials to conduct and record an audit efficiently. Preparedness will eliminate any time that otherwise
would have been wasted by searching for or acquiring knowledge and information after the fact.

Inform Participants

The first thing you will want to do is inform all persons who will be participating in the audit. Inform the
company, organization, and/or site personnel to be audited that an audit is about to take place. This may
be done by e-mail, telephone, or in-person. Make sure people understand the principles involved in the
audit process so there are no surprises or misunderstandings.

Here are some examples of what effective auditors include during the initial contact with the company
and the people involved:

1) The date or dates of the audit

2) The purpose of the audit

3) Who will be involved

4) The types of activities that will occur

5) How results will be communicated

Informing a company of this information typically happens in-person for auditors auditing the company
they work for. Where you are auditing a company you do not work for, arranging a meeting over the
phone or through email is acceptable.

The reason for informing participants of what to expect is so that there are no surprises for both the
auditor and the company. The goal of an audit is not to “catch” anyone doing something wrong or
unsafe. We want to encourage open communication and starting the audit with transparent dialogue is a
great way to do that.

The Date(s) of the Audit

Letting people know which day(s) you are planning to conduct office, shop, and site visits and to perform
observations and interviews will ensure that the people involved in the audit process are aware of when
to expect you. This helps to ensure that employees are going to be working at the locations indicated. It
also prevents the auditor from disrupting time sensitive work. Giving people the opportunity to organize
and prepare for the audit will help to alleviate undue stress and anxiety. The auditor should ask for the
company’s site supervisor’s name(s) and contact information for each site and contact them directly to
schedule site visits.

Be sure to call the supervisor or company representative in advance of when you would like to visit to
make scheduling arrangements. In addition to the initial contact, it is also a good idea to call the day
before, or the day of the visit, in case there has been an unforeseen change.

When arranging site visits with supervisors, use this opportunity to ask for relevant information. For
example, ask if there are any training or PPE requirements before entering site, where to go once you
are on site, or any other important information that may be necessary for your safety and the safety of
others.
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The Purpose of the Audit

People tend to get nervous or worried when they hear the term “audit,” as it has developed a negative
stigma in a variety of circumstances. In this context, the audit process is simply a tool used for the
development, recognition, evaluation, and confirmation of a company’s safety and health management
system. Therefore, the objectives of the Certification program and the audit process are to provide
industry employers with an effective safety and health management system to reduce incidents and
injuries as well as their associated human and financial costs.

This is a much more precise and effective way to present the purpose of an audit. If people involved in
the audit process are made aware that the audit is used for their benefit and not simply a “pass or fail”
system, it will allow them to focus on how effective their safety and health system is functioning and give
them the opportunity to recognize areas which may need further attention.

Who will be Involved

As indicated earlier, the (internal) persons involved in the audit process should include:
e Owners
e Employers
e Management
e Supervisors
e Workers
e Worker safety representatives
e Workplace safety committee members
e Sub-contractors

When talking to the company representative and/or site supervisor, you should get a good sense of
how many people are on location and who should be included during the audit interviews. Interview
questionnaires include management/supervisors, employees, safety committee/worker representatives,
and sub-contractors. It is important to note that you want to get a good representation of what people
actually know and understand about their safety program, as well as what areas they may be unclear of.

The Types of Activities that will Occur

Let people know that there are three main techniques which are focused on during the audit. These
techniques will be covered in great detail during step two of Performing the Audit.

1) Documentation
When you explain which types of documentation you as an auditor will be looking for, this gives
the company time to organize and prepare them for your review. This can save time during the
audit, as opposed to taking the time to look for them when the auditor arrives.

2) Observation
If you let the company know ahead of time as to what you will be looking at during the
observation process, this will assist in preparing for a walk-through. This gives the auditor the
opportunity to see how the company’s worksites and/or areas are maintained. The auditor will
be looking at certain activities to verify they are in compliance with the Workplace Safety and
Health (WSH) Regulation and company policy.
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3) Interview
Interviews can be an intimidating process for those who do not fully understand the
concept. Put the workers at ease and assure them that interviews are confidential
and you are simply trying to get an accurate reading of what people understand about
their company safety and health program. Explain that your intent is to gather
information, share it with the company, and work towards everyone having a genuine
understanding of their safety and health program, including their involvement in it.
You should repeat this to people you are interviewing before you interview them.

Letting those involved know in advance about these three techniques will help people prepare for the
auditor and allow for an accurate representation of the work sites daily activities so information can be

communicated effectively.

How Results will be Communicated

In addition to informing participants of the activities involved prior to starting the audit process,
you should indicate that at the end of the audit, a summary of the results and corrective action
recommendations will be available for review, at which time the results can be discussed and
recommendations can be offered.

It is important for upper management to know what to expect before, during, and after the audit is
completed. Let them know that a meeting will be requested once the auditor has completed the audit
fully. Should they have any questions before then, they can contact the auditor at any time.

The way in which results are summarized, scored, and recorded is covered in step two of Performing

the Audit. A close out meeting will be held between the company and the auditor to discuss results and
review opportunities for improvement moving forward.

12



Locate Necessary Information

Gather as much background information as possible about the organization or areas involved that will be
audited. An auditor who understands the people, processes, and projects involved in a company’s work
activities will have the ability to accurately identify how supportive the company’s safety and health
program is for the work they perform.

Key Information to Identify:

e The company safety manual — the company safety manual will contain details specific to the
company’s procedures, policies, safety rules, PPE requirements, and work activities that will assist
in recognizing what you as an auditor should be looking for during the audit. A copy of the manual
will make up the basis of the documentation review when performing the audit. Have the company
provide you with a copy of this manual.

e An organizational chart — reviewing a company’s organizational chart helps the auditor to identify
each individual’s role and responsibilities within the company. Having a detailed organizational chart
will help the auditor when reviewing the company’s documentation, names, signatures, and initials
to verify who is involved in which safety and health activities. Ask the company for a copy of their
chart. If they don’t have one, ask that they make one. An example of one can be found later on in
this workbook.

e Previous records regarding the safety and health program — review audit/inspection reports that
may be available or the previous audit corrective action plan (if applicable). Reviewing these reports
helps the auditor to observe whether or not corrective actions have been completed for the items
indicated as concerns. Inspection reports should also indicate areas which require attention. This
allows the auditor to take note of these concerns during the audit process and identify how the
safety management system is operating.

e A description of the organization, area, or type of work performed — it is always beneficial to give a
company the opportunity to supply any additional details or information they feel would assist your
understanding of their organization. This allows the company to see that they can communicate and
be involved in the audit process and it builds a positive relationship between the company and the
auditor. This information should be collected during the pre-audit meeting, or when the auditor is
contacting supervisors for site information.

e The number of projects that are currently underway — it is always good practice to ask a company
for ALL of their current worksites and the general activities on each one. This information may help
the auditor decide which sites would be the best to visit in order to ensure an accurate assessment
of the company’s safety and health program relative to their activities.

NOTE: A description of the organization, area, or type of work; the number of projects currently
underway; and other information specific to the company will be requested in the audit instrument.

During the audit process, documentation that has been generated within the past 12 months will be
requested and will contribute to the evaluation of the company’s current safety and health performance.
This will be the norm moving forward for every subsequent audit that is conducted.
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Gather Tools

There are a number of tools that are available to you as an auditor to assist you in performing the audit.
There will also be some items that may be required due to the nature of work, environment, or type of
company that you will be auditing. The list below identifies tools, equipment, documents, and checklists
you will want to have with you when performing the audit.

Gather together the tools you will need:
e Appropriate personal protective equipment (PPE)
¢ Clip board, note paper, pens, or pencils
¢ Any existing standards and policies applicable to the work
e Copies of the current WSH Act and Regulation and other appropriate industry standards
e The audit instrument
e Observational checklist(s)
¢ Interview questionnaires (make sure to bring enough copies of each)
o Management/supervisor
o Worker safety representative/safety committee member
o Employee
o Sub-contractor

It is also important to note that, given the type of hazards you may be exposed to during the audit, you
may need special training before entering site. This can be as simple as a site orientation provided by the
person/company responsible for the site or formal inclass training, although the latter is uncommon.

The COR®/SECOR® audit instrument, observational checklist, and interview questionnaires can all be
downloaded directly from constructionsafety.ca.

The audit instrument, observational checklist, and interview questionnaires will be reviewed in detail
further on in this workbook. These documents are designed to work together and alleviate the stresses
and confusion when performing an audit.

14



Performing the Audit

The audit itself has three steps:
1) Pre-Audit Review
2) Detailed Audit

3) Reporting the Results

Step One: Pre-Audit Review

The pre-audit review is an initial review of the company’s safety and health manual/program
documentation. This part of the audit does not look at the quality of the safety program. It simply
identifies if the various parts of the safety manual/program exist in a form that matches the required
sections within the COR®/SECOR® audit instrument.

There are 15 sections within the COR®/SECOR® audit which verify if the company’s safety and health
manual contains the required material. The pre-audit review can be found in the audit instrument on the
safety and health manual verification page. Whether the listed sections are available can be answered
with a simple yes or no.

Some of the items required for the verification portion of the audit may exist in different forms. They
may not be contained in a corporate policy manual as such. As well, more than one of the areas may be
contained in a single document. Regardless of location, seek out the information and organize it as if it
were all in one corporate manual or handbook.

If you can locate all 15 sections of information identified on the safety and health manual verification
page, proceed to complete the detailed audit in step two. If certain sections of the basic safety program
do not exist in any form, you may decide to stop the audit and encourage the development of them
before proceeding.

However, if you decide to proceed with the audit even though some of the sections are missing from
the safety and health program, some sections will be incomplete or may have to be scored as zero. This

should be indicated in your results and recommendations so that corrective actions can be developed
and put into place by the company.

NOTE:

A COMPANY CANNOT PASS AN AUDIT IF ONE OR MORE OF THE 15 SECTIONS ARE MISSING.

15



Lastly, verification of the COR®/SECOR® compulsory courses must be confirmed and documented at the
bottom of the safety and health manual verification page. The information provided includes the
participant’s name and the date at which the courses were completed.

An employer must maintain at least one full-time employee with the required training. The mandatory
courses are as follows:
COR?® Certification
1) Principles of Safety Management
2) Safety Auditor
3) Leadership for Safety Excellence
4) Hazard Identification and Risk Control

SECOR® Certification
1) Principles of Safety Management
2) Safety Auditor
3) Hazard Identification and Risk Control

z)| CSAM

CONSTRUCTION SAFETY
ASSOCIATION OF MANITOBA

SAFETY AND HEALTH PROGRAM VERIFICATION

MISSING SECTIONS

If any of the listed sections are
missing from the safety and health
program, both parties (organization/
company and auditor) may want to
consider postponing the audit at
this stage until corrective action can
be completed.

Does the company’s safety and health program contain the following? YES NO

[N

. Safety and Health Policy

Hazard Assessment, Analysis, and Control

Safe Work Practices

Ealll Il BN

Safe Job Procedures

v

Company Safety Rules

POLICY STATEMENTS

Some of the listed program sections
may exist in another form within
the safety and health program. Some
companies may combine policies,
which is an acceptable industry
practice. The auditor must take this
into consideration when reviewing
the safety and health program.

o

Personal Protective Equipment (PPE)

N

Preventative Maintenance Program

<)

. Training and Communication

©

. Inspections

10. Investigations and Reporting

MANITOBA SUPPLEMENT 11. Emergency Preparedness
This is required to achieve COR®
and SECOR® Certification for
Manitoba-based companies and for
out-of-province companies (no base
office in Manitoba) who wish to
achieve COR® Equivalency.

12. Statistics, Records, and Document Control

13. Legislation

14. Procurement and Contractor Management

15. Manitoba Supplement

Verification of Compulsory Participant and Completion Date P S Participant and Completion Date

COR® Training

SECOR® Training

Principles of Safety Management
(PSM)

Principles of Safety Management
(PSM)

Safety Auditor

Safety Auditor

Hazard Identification and
Risk Control

Hazard Identification and
Risk Control

Leadership for Safety
Excellence (LSE)

This audit instrument aligns with the CFCSA-endorsed harmonized audit instrument. ‘@
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Step Two: Detailed Audit

Performing the audit means using the audit instrument and associated checklists and forms. In this step,
we will look at the following in detail:

¢ Audit instrument section pages
o Layout and guidelines
e \Verification techniques and how to apply them
o Documentation
°  Observation
o Interview

(Each section of the audit instrument represents an individual section from 1 — 15)

The detailed audit has 14 major sections and one provincial supplement section that are numbered 1 to
15. Each section reviews one major topic in a complete safety program. Section 15 - Manitoba
Supplement must be completed by Manitoba-based companies and those from out of province who are
requesting COR® equivalency. The provincial supplement (Section 15) assists companies in ensuring they
meet their obligations as an employer working in Manitoba, including their legislative requirements as
outlined in the Workplace Safety and Health Act and Regulation.

Audit Instrument Section Pages

Turn to Section 1 of the audit instrument and follow along with the following information.
NOTE: This information holds true for every section page in the audit instrument.

Section number and name
At the top of the table, you will see the section number and the title of the section. This corresponds
with the audit manual verification page previously.

Referencing numbers

Down the left-hand column, you will see a set of numbers. These are unique question identifiers.
These are important for many reasons but primarily for referencing documentation that will be used to
verify requirements are or aren’t being maintained during the actual audit. We will look at referencing
documents and using these numbers later on.

Audit question

The second column is the audit questions. These questions outline the requirement to be verified in a
short, easily communicated sentence. Questions will be specific to the section they are in and related to
the section by which it is asking about.

Score weighting

Each question will be assigned a point value which is identified in this column. This will be used when
assessing and scoring results later and will be a key indicator in determining the importance of each
question.
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Verification techniques

Under “technique employed,” there are three columns: D, O, and | — documentation, observation, and
interview. These columns identify the three verification techniques used to assess the safety and health
program of the company being audited. The shaded and unshaded boxes will identify which techniques
apply to which questions. If you connect the question row with the technique column, unshaded boxes
will identify that the particular question requires a specific technique to be used for verification.

¢ Asinformation is verified using these techniques, you will document the result in these boxes
using v’s and X’s only. Information on using the verification techniques and documenting the
results will be covered later on in this workbook.

e Also in these boxes, you will see “AND” and “OR” in some cases. This will identify where multiple
techniques are required to be verified or are permitted to be used. During the audit we will be
assessing each technique that applies individually. The application of the AND/OR questions will
be relevant when scoring and will be discussed in this workbook at that time.

¢ When we summarize information into these boxes during the audit, only a v’ or an x can be
placed in these boxes. Verifying these techniques is a yes or no response only based on the
assessment of information collected through the audit. For this reason, numbers/points do not
get placed in these columns.

Points awarded

Once all techniques have been assessed and information has been gathered, this column is where the
score for each question will be identified based on the analysis of the v'‘s and x‘s under the verification
techniques.

Each section will have two totals at the bottom of this column, one for COR® and one for SECOR® audits.

Audit guidelines

On the back of the previous page from the section pages, you will see guidelines. These guidelines
specifically relate to the questions found on the section pages and can be identified using the reference
number for each question. The guidelines will go into detail on what the requirements are for each
question; provide examples of what to look for; and where applicable, will outline how points are to be
awarded for each question.

These guidelines are a crucial part in performing the audit and should be reviewed often to ensure that
the audit evaluations are being performed appropriately according to the set standard.
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1.0 Guidelines — Safety and Health Policy

1.1 The policy must state management’s commitment to provide a safe and healthy work environment.

1.2 The policy must include a statement of the employer’s commitment to work in a spirit of consultation and cooperation with their workers or clearly express the
commitment to work jointly with their workforce in the development and implementation of their safety and health program.

13 The policy should include individual safety and health obligations and make reference to documented safety and health responsibilities of workplace parties
(management, supervisors, workers, safety and health representatives, subcontractors, etc.). This information could be contained in a document separate from the
company safety policy.

- Award two (2) points for the written assignment of safety and health responsibilities.
- Award two (2) points based on the majority of positive interview responses.

1.4 The policy must be signed by current senior management with a current date. At minimum, not more than three (3) years past.

1.5 During worksite observations, verify the safety and health policy has been posted. If no suitable means of posting is available, points can be awarded if the majority of
interviews confirm it is made readily available to workers (in the form of a handbook, safety and health manual, or other accessible electronic format).

1.6 The majority of interview responses must confirm that all personnel understand the safety and health policy.

CONSTRUCTION SAFETY
ASSOCIATION OF MANITOBA
SAFETY AND HEALTH PROGRAM VERIFICATION S.cc.!re. Technique Employed il
ighting Awarded
1 Safety and Health Policy D (o] 1
Senior management shall establish, implement, monitor, and maintain a documented occupational
safety and health policy appropriate to the scale and nature of the organization’s operations and
activities, and associated risks.
Does the employer have a written safety and health policy that:
1.1 Includes management’s commitment to provide a safe and healthy work environment? 3
1.2 Expresses a commitment to work in a spirit of consultation and cooperation with the workers? 3
1.3 Addresses accountability and responsibility for safety and health for workplace parties? 4 AND
1.4 Is signed by current senior management and appropriately dated? 2
1.5 Is visibly posted in the workplace and/or made readily available to all workplace parties. 3 OR
1.6 Is communicated to workplace parties? 3
COR® total points possible/awarded 18
SECOR® total points possible/awarded 15

I:l Highlighted questions are required for SECOR®. COR® requires all questions. The minimum standard is 50 per cent of total possible points.

This audit instrument aligns with the CFCSA-endorsed harmonized audit instrument. ‘@
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COR® and SECOR® Auditing

The same audit instrument is used for both COR® and SECOR® audits. At multiple points throughout the
instrument, you will be asked to identify what type of audit you are performing.

If you are performing a COR® audit, all questions in every section will apply and must be assessed and
a result determined. If you are performing a SECOR® audit, the same pages are used, however not all
questions will apply. Down the left-hand column of each section, you will notice that some questions
are highlighted yellow, and some are not. The questions that are NOT highlighted ARE NOT required for
SECOR® certification and can be ignored.

ONLY QUESTIONS THAT ARE HIGHLIGHTED WILL BE REQUIRED FOR SECOR® AUDITS.

Because of this, you will note that the final score in Section 1 (as well as other sections) for SECOR® is
lower than COR® due to the fact that question 1.2 is not required for a SECOR® audit.

These rules will carry through the entire audit instrument and all the corresponding guides and
checklists. COR® requires all questions (highlighted or not). SECOR® requires only the highlighted
questions.

Using the Audit Instrument Section Pages and Guidelines
The following examples explain how it works:

Question 1.4 asks: “Is signed by current senior management and appropriately dated?”

The space under “O” and “I” are shaded, therefore documentation is the only method that can be used
to determine compliance with this question. Through your collection and review of documentation,
you will determine if there is adequate documentation that is in compliance with this question and
document your findings by putting a v’ or an X in the white box under the “D” column.

Question 1.5 asks: “Is visibly posted in the workplace and/or made readily available to all

workplace parties.”
This question requires either observation OR interviews to verify if the safety and health policy is
physically posted or available on the site. During a tour of the work areas, you will identify compliance
using an observational checklist for each site visited OR through interview questionnaires. The majority
of responses for both would be identified here with a v* for positive, or an % for negative.

Evaluation and points are determined later. Regardless of AND/OR questions, each technique is to be
evaluated separately. The combination of all the techniques and analysis of them will be done once all
information has been collected and documented under the three technique columns.

Question 1.6 asks: “Is communicated to workplace parties?”

This question requires an interview response for verification only. In this case, if your interviews confirm
that the majority of company personnel knew the content of the policy, you would put a v" in the box
under the “I” column. In order to determine what a correct answer should look like, you will need to be
familiar with the policy and review the audit guidelines for this question to properly assess interview
responses.
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Applying the Three Techniques:
D — Documentation O — Observation | — Interview

The order in which these techniques are listed is the most efficient way in which an auditor can perform
an audit. Use the following approach to complete the detailed audit. It will help you do the audit quickly
and easily.

Each technique will require the auditor to apply certain skills and evaluation criteria to properly evaluate
the effectiveness of the safety and health management system. Below, we will separately identify

how to use each technique; what record-keeping and submission requirements there are; and how to
troubleshoot grey areas.
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Documentation Technique

Purpose

One of the main reasons documentation is so important is because it is the only acceptable way for a
company to demonstrate its due diligence. This is the only allowable defense to an employer if charged
with an offence under the Workplace Safety and Health (WSH) Act. Due diligence means that you did
everything reasonably practicable to ensure the safety and health of your workers and can confirm it
through documentation.

The WSH Act is NOT the same as the criminal code, which you may or may not be familiar with. Our
justice system works on the basis that you are innocent until proven guilty. The WSH Act is the exact
opposite — you are presumed guilty until you can prove your innocence. In law, the term for this is called
“reverse onus.”

Along with the legal side of documentation, it also serves as a written plan and record of executing that
plan. We see this everywhere: a receipt from a purchase is record and agreement that you provided
money in exchange for goods and services. You may own those goods or use that service, but it is the
receipt that counts as (long term) proof, far after the fact. The same is true for a safety and health
program: documentation serves as record of the plan and whether or not the plan was followed.

Selecting Documentation

When selecting documentation for the audit, it is the auditor’s responsibility to locate documentation
that best represents the company’s current activities regarding safety and health. The audit questions
will identify what information is required and the audit guidelines related to each question will outline
examples of documents and give a further explanation of how documents are to be evaluated.

An audit is a snapshot in time. It is not intended to collect all information that has been documented and
evaluate it. The audit is looking for enough information to make an informed evaluation and conclusion
on the current state of the safety and health system and how it’s performing.

IMPORTANT: Photocopies of originals should be made and provided in the audit. Original documents
are a part of company record and necessary for due diligence. DO NOT provide originals within the audit
submission. When an audit is submitted to CSAM for Certification, it becomes part of CSAM’s records
and will not be returned to the company!

When selecting documentation for the audit, keep the following in mind:
e Only a handful of copies will be necessary for each requirement.
o Providing too much documentation can cloud the assessment.
¢ Documents must be from the last 12 months.
o Audits are on an annual cycle and therefore new documents from the last 12 months
(i.e. June to June) must be provided every year to demonstrate continued adherence to
the standards.

Although each section of the audit is based on a section or theme of information, it will be necessary
to provide some of the same documents in multiple sections of the audit. For example, a new hire
orientation will be most needed in Section 8 — Training and Communication, but it can also effectively
demonstrate requirements in Sections 6 and 11. In these cases, making an additional photocopy of the
document and supplying it in each section where it can be referenced would be required.
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Documentation types

Documentation can be used to verify two main things:
1. Intent
2. Completion (action)

Intent: A document that acts as a guideline on how to behave safely. Typically these documents
include statements like, “we will do/provide/maintain/ensure,” that are most commonly found

in policies. These are considered “documentation of intent.” They are passive in nature, and once
developed they require little work to stay current or applicable. These documents are used for
training and review purposes. Policies, directives, company rules, guidelines, etc. are all good
examples of documents of intent.

These documents are vital in a safety and health program, as they make up the skeleton structure of
the program that the safety and health management system is based on.

Completion: Documents that a company/individual has performed an activity or action. These
documents are ones that demonstrate that the document of intent is being fulfilled. These
documents are “documentation of completion.” They typically involve the work of individuals to
actively do something or regularly assess and document safety and health-related information. If a
policy (document of intent) says hazard assessments will be completed prior to starting work, then
the completed hazard assessment with names, signatures, identified hazards, and controls, would be
the “document of completion.”

When reviewing questions in the audit that require documentation as a verification technique, it is
important to know what type of document the question is asking for. In most cases, it will be clear in
the guidelines as to what kind of documentation is recommended. For example: if an audit question
asks if workers “have been trained in ;" a policy statement saying workers “will” be trained, is not
acceptable. The question is asking to see the completed record of training via certificates, completed
evaluations, etc.

Assessing Documentation

When assessing documentation for compliance to audit questions, use an unbiased, impartial approach.
You may know the people that work for the company or be familiar with the work, which may affect
your judgement of the information you find. An impartial third party should be able to look at the

same document and come to the same conclusion as you. This means that when you are assessing
documentation, you should be evaluating it at face value and only concluding what can be identified
clearly on that document.

“Majority rules” means that the response that outweighs the other is the response that is documented.
A majority means more than 50 per cent. Where there is a “tie” it will be the responsibility of the auditor
to either collect more information to identify an accurate and conclusive result or, where additional
information is not available, assess the quality of the information provided and make an informed
decision. The rule of majority will carry over through the verification techniques when looking at
observation and interview results.

When assessing documentation, you will use the guidelines and your judgement as an auditor to
determine compliance. To see how this is done, let’s practice with the following exercise.
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Documentation Exercise Part | - Assessing Documentation

In this exercise you will be assessing three different hazard assessments to determine compliance with
some of the evaluation criteria set out in Section 2 of the audit instrument.

Using the table below, evaluate the completed hazard assessments (handed out) to determine if they
meet the listed requirements of Section 2. Use the guidelines in your auditor toolkit to assist you in
determining if the document meets the requirements. Use a v’ or an % to determine a positive or
negative evaluation for each. Be prepared to discuss your evaluation.

(extracted from Section 2 of the audit instrument) #1 #2 #3
21 Do formal hazard assessments include all aspects of company operations,

" | including routine and non-routine where work is performed?
22 During hazard assessments are both existing and potential hazards

identified and reported?

2.3 | Are risks assessed/evaluated prior to work being performed?

Are risks reassessed/re-evaluated as when people, equipment, material,

24 .
environment, or processes are changed?

Are design and layout of the work area, ergonomics, machinery, and

2.5 . .
processes considered in the assessments?

2.6 | Are appropriate personnel involved in the hazard assessment process?

2.9 | Are controls developed for identified hazards using the hierarchy of controls?

2.10 | Are individuals/roles assigned to implement the controls identified?

2.11 | Is there a process/timeline for indicating when the control is implemented?

As mentioned prior, for documentation questions, you will be providing a number of copies and make
a “majority rules” conclusion on the sample provided. In this case, we have a sample of three. Average
your evaluation for each question and determine an overall positive or negative response.

In this case, it may be necessary to provide a few more examples to confidently conclude a majority
response but be mindful not to over supply examples. It is extra work that becomes less and less
beneficial the more you provide. Your majority response is what gets documented in the audit

instrument with a v’ or an x.
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Referencing Documentation

Once documents have been located that effectively demonstrate requirements found in the audit, it
now must be appropriately referenced to clearly show where and how the document is demonstrating
compliance. It is the responsibility of the auditor to demonstrate that they understand and are capable
of assessing documentation accurately by referencing appropriately. This is where the question numbers,
as discussed earlier, come into play.

Each question has a unique identifying number. The first number is the section for which the question
is in, and the second number identifies the question from that section seperated by a decimal. For
example, reference number 2.8 would be from Section 2 and is the eighth question in that section.

When you have found a document that demonstrates a requirement, it is the responsibility of the
auditor to write that reference number directly beside the information on that document that
demonstrates the requirement.

Reference numbers are only required for documentation questions and only for information that you
have verified to be present. If a documentation question cannot be verified, there is no need to place a
reference number on any documents as there is nothing to reference.

Do’s and Don’ts of Referencing Documentation

Do not line the top, bottom, or sides of a document with reference numbers.

e Reference numbers are used to quickly identify the applicable information for others to find. They
also demonstrate your ability as an auditor to accurately and fairly assess information. If you
place reference numbers far away from the information used to verify a positive response, you
are not demonstrating your abilities, nor are you performing an audit to the required standard.

¢ This means you may not achieve your registered auditor status or it may be suspended
pending repeat concerns, and it increases the chance that information will be missed or
overlooked by CSAM or the independent auditor when performing their audit.

Do not reference documentation for observation and interview questions.

¢ “Documentation required” questions are the only reference numbers that should be placed
on documents. Each technique has its own method of verification. Referencing observation
guestions on completed documents is not an acceptable means of verifying those questions.

e Taking pictures on jobsites and referencing those pictures in the audit is also not required or
beneficial. Observation requirements are verified by the auditor physically being on site and
seeing those requirements being met. This is documented through an observational checklist.
When your audit is submitted to CSAM, CSAM will conduct its own audit and do its own
observations and interviews.

Documentation that is referenced and required for a specific section must be provided and referenced
in that section.
e Referencing other sections for requirements is not an acceptable means of referencing. For
example, if a document in Section 8 can be used in Section 2, you should photo copy that
document again and provide it in both sections — appropriately referenced.

Now that we have an understanding of how to reference documentation, let’s practice!
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Safety Policy

The safety and health of the employees of Some Random Construction Company (SRCC) Ltd. is of vital
importance. Safety is a condition of employment with our company and shall not be sacrificed for the sake
of expediency.

It is our belief that all incidents can be prevented, and every effort shall be made to:
o |dentify hazards
e Communicate hazard information to employees
e Control, eliminate, or reduce the risk of those hazards

As outlined in our company manual, safety is a shared responsibility by all employees and shall be an
integral component of work activities — together we can create a positive safety culture and ensure
a safe workplace.

All employees will be expected to fulfill their safety responsibilities and to follow our company safety
manual.

Employees’ legislated rights:
e  Right to refuse — dangerous work
e Right to know — about safety and health hazards in the workplace
e Right to participate — in safety and health activities
e Right to work without being subject to reprisal

SRCC Ltd. recognizes the importance of active involvement in our company safety program and will
ensure that this manual and our policies and procedures are reviewed and updated on a regular
basis. At minimum, our company safety program will be audited on an annual basis to the COR’
national standard and reviewed every three years as required under the Workplace Safety and Health
(WSH) Act.

Management, safety and health representatives, and employees will abide by our company
safety manual and the WSH Act and Regulation.

We recognize that the responsibilities for safety and health are shared, thus we encourage and
expect complete, active participation by everyone.

Through conscientious contribution and continuous wholehearted support, we can, and will, improve
our safety performance and assure a healthy, happy, and safe future for all concerned.

('!//(/‘&)A /W/Vé‘/ Jevidar )
Owher J

Date
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Documentation Exercise Part Il - Referencing Documentation

For the three supporting documents used in the Documentation Exercise Part |, reference them.
Remember, reference numbers should be placed beside the information that satisfies the requirement
and only questions that can be verified should be referenced. Just like before, use the audit guidelines to
assist in determining what parts of documents meet the requirements. We will review together.

Documentation Technique - Review

Only “documentation required” questions must have supporting documentation provided to
verify compliance.
Photocopies of originals only — do not provide originals in the audit, you will not get them back.
Enough samples to verify a majority response is all that is necessary.

o Do not over supply documents.
Where documentation requirements have been verified, reference numbers are placed on the
document directly beside the information used to verify compliance.

o Lining the page with reference numbers is not an acceptable means of referencing.
Majority rules when documenting results in the audit instrument.

A good practice when performing an audit is to complete all the documentation requirements in every
section first, before moving on to the other techniques. This approach does a lot of great things for you
as an auditor:

Batching work is more efficient and saves time.

Reviewing and assessing all the documentation first will allow you to gain a stronger
understanding of the company program and safety behaviours before heading to site to observe
and interview workers regarding this information.

Allows you to identify information and requirements that could not be concluded or are missing
and ask for this information when you get to site or meet with management.
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Observation Technique

Observation is the second verification technique used in the audit process and will require you to visit
active jobsites and work locations where workers are performing work. As mentioned previously, the
jobsite is anywhere where a worker is being compensated (paid) to be. This will include offices, shops,
construction sites, vehicles, etc.

Purpose

The purpose of the observation technique is to verify that, what is written in policy and stated on paper,
is actually being performed on site. Safety is a conscious effort and by going to site and observing
activities and behaviors, the auditor can get a good account of the current state of compliance regarding
the program.

Checklist

As observation is done at the site, it is cumbersome and inefficient to carry around the audit instrument
with you on your tour. For this reason, an observation checklist has been developed. The observation
checklists takes every observation question, from every section, and consolidates it into one document.
You will notice that the reference numbers for each question and the colour coding system for COR® and
SECOR® are consistent on this document as it is in the audit instrument.

As an auditor, you will use one of these checklists per site visited and document your findings. Once you
are done, you will consolidate the results into the audit instrument just like you did for documentation
using the majority rules principle discussed earlier. Your final result for each observation question will be
documented under the “O” column in the instrument using a v' or an % during the summary portion of
the audit process.

Visiting Sites

Just like documentation, you are looking for a good representative sample. You are not required to go to
every jobsite that the company has running at the time of the audit. Typically, you should visit at least
three sites if available. If there are only three (or less) sites available, you should go to all sites. If there
are more sites, a representative sample is recommended. For the purposes of majority rules and making
your summary of results easier, visit an odd number of sites to get a clear majority for each requirement
evaluated.

When you perform a site observation, it is recommended you be escorted by the supervisor, safety
representative, or any individual who is familiar with the ins and outs of that location. This person is
responsible for your safety and should be someone you can ask questions to, so they can help you
through the observation checklist to ensure nothing is overlooked or missed.

REMEMBER: As an auditor, you are not trying to “catch” anyone doing something unsafe. You are simply
there to assess the safety and health management system and identify opportunities for improvement.
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Observation Checklist @ CSAM

Company: Worksite Location: CONSTRUCTION SAFETY
Date: # of employees on site: # of sub-contractors on site: ASSOCIATION OF MANITOBA

Reference # | Observation Requirement | Comments
Safety and Health Policy

1.5 | Is the safety and health policy posted? |

Hazard Assessment, Analysis, and Control

2.1 Are site-specific hazard assessments conducted?

2.9 Are the controls developed using a hierarchy of controls?

211 Are controls implemented in a timely manner?

Safe Work Practices

3.1 Do safe work practices reflect the company’s activities?

33 Are written safe work practices readily available?

3.4 Are they followed by employees?

Safe Job Procedures

4.1 Do safe job procedures reflect the company’s activities — including high risk and critical tasks?

4.3 Are written safe job procedures readily available for the work being performed?

4.4 Are employees following safe job procedures?

Company Safety Rules

5.3 Are company rules prominently posted?

Personal Protective Equipment

6.4 Do personnel have access to specialized PPE for specific activities?
6.5 Is the correct PPE used by personnel when required?
6.6 Is PPE well maintained and in good condition, and does it meet regulatory requirements?

Preventative Maintenance Program

7.2 Are completed pre-operational/checklists kept with the equipment in use?

7.3 Have the documented corrective action(s) been completed?

Does the company follow its system to remove defective tools, equipment, and vehicles

7.6 )
from service?

== This audit instrument aligns with the CFCSA-endorsed harmonized audit instrument. ‘@ -

CFC

The numbers in the left hand column correspond to the audit instrument questions found in each of the
15 sections. For example, question 1.5 in the audit instrument asks about the Safety and Health

Policy - 1.5 — “Is visibly posted in the workplace and/or made readily available to all workplace parties.”
If the auditor can verify through observation that the policy is posted or made available, a v’ can be
placed on this checklist. Later, all observation checklists will be consolidated in the audit instrument by
using the reference numbers for each question.
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Observation Exercise

When performing your observation, you are looking at the people, environment, material, equipment
(PEME), etc. that is on site. This will include looking to see if certain documents are available on site and
workers have access to them. It is a good idea to review the guidelines for observation questions prior to
heading to site to educate yourself on what you are looking for specifically.

For example:
Question 1.5 of the audit asks if the safety and health policy is posted or made readily available.
It is important to know what "readily available" means. If it is not posted on a bulletin board on
site, are other means acceptable? A binder in the job box? In the truck? On a tablet? At another
jobsite close by? Back at the office?

The guidelines will help you navigate these concerns but it is also important that you know the intent
of a question. The intent of 1.5, for example, is accessibility. If the document cannot be produced at the
time it is being asked for, it is not accessible. This would eliminate the office, a different jobsite, a tablet
that won’t turn on or can’t load the file, etc.

In this exercise, we will be reviewing a few observation requirements based on a certain environments
and determining whether the observation requirement is being met. You, the auditor, will need to assess
the situation and determine if what you observe complies with the requirement or not. Be prepared to
discuss your results.

(Observation questions extracted from the audit instrument)

2.1 - Do formal hazard assessments include all aspects of company operations, including v/ x
routine and non-routine where work is performed?

When the auditor arrived on site and requested the most recent hazard assessment, the
supervisor stated that it has been sent to the office already.

The supervisor provided a hazard assessment from last week. When asked why it was a
week old the response was, “Nothing has changed.”

A hazard assessment for the day was identified and provided. The names of
persons on site, the date, and location were filled in; no hazards were identified.

Hazard assessment was provided, it includes hazards that workers are currently being
exposed to but has no identified controls.

A hazard assessment was provided from the beginning of the week (two days ago), but
their policy states daily hazard assessments are required.

4.4 - Are safe job procedures followed by employees? v/ x

Workers appear to be working safely, however there are no procedures on site to review
in order to verify that they are being followed.

Procedures are on site and available. Upon review of a procedure for cutting drywall, the
auditor notices that the PPE requirements are cut resistant gloves and eye protection.
The worker observed performing this task does not have either.

Procedures are on site and available. Upon review of a procedure for cutting drywall,
the auditor notices that the procedure is vague, does not identify PPE requirements and
it is difficult to follow or understand. From what you can gather, the procedure is being
followed, but the work being performed is unsafe.
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6.4 - Is appropriate PPE provided and/or made available to workers for specific activities v/ x
when required?

Seeing no additional PPE on site, the auditor asks the supervisor and he says, “Dust
masks, safety glasses, and gloves can all be found in the show home.” He takes you to the
show home three blocks away and you verify that specialized PPE is there.

Every worker on site is wearing the required dust masks and safety glasses required, but
there is no additional specialized PPE available.

Hi-visibility vests and fall protection are available at the worksite, but no other
specialized PPE can be found or is available.

11.4 - Are the required number of qualified first aid personnel on site? v/ x

There are four workers onsite working in downtown Winnipeg. None of the four workers
have first aid training.

You’re on a bigger project in the south end of the city. All 12 employees are working on
this site at the same time. There are three workers with a one-day first aider course and
have presented you their wallet cards. You have verified that they are valid, and training
was taken within the previous three years.

11.7 - Are fire extinguishers readily available, marked, and visible? v x

An extinguisher is on site but the needle is not in the "green" and it is missing the pin.

Seeing no extinguisher on site, the auditor asks the supervisor and he says, “It’s in the
show home.” He takes you to the show home three blocks away and you verify that a fire
extinguisher is there, the needle is in the green, and would function if needed.

A fire extinguisher is in the company truck on the street. It is a small 5Ib extinguisher.

15.9 - Is hearing protection, including instructions on proper use and limitations, made v/ x
readily available to employees?

Other trades are on site beside the workers, running tools and equipment indoors that
are making noise well above 85dBA. When asked, the supervisor confirmed that they do
not have any hearing protection available.

No hearing protection of any kind is found on site. There is no equipment being used or
expected to be used throughout the day that would put work about 80dBA. No indication
of a noisy environment is present.

As you can see, the environment and contributing factors of the workplace will affect how compliance
is determined with each observation question. It is the responsibility of the auditor to collect all the
information about the situation and make an informed decision regarding compliance. If you are not
sure, ask. Observations are not passive. If you don’t see something you need to verify, ask.

Where compliance is verified but your analysis of the evidence provided identifies some concerns, make
a comment in the space provided and use this information for recommendations during the reporting
phase of the audit.

For example:

Hearing protection may not be required for the situation you observed, but there is strong evidence
that it will be needed soon. They have complied with the requirement, but you should recommend that
safety is about prevention through preparedness and hearing protection should be made available as a
proactive control measure. “Better to have and not need, than to need and not have!”
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Observation Technique - Review

IMPORTANT: Keep good notes on all the checklists and documents provided with the audit. Notes will
eventually become comments regarding the successes and opportunities for improvement regarding the
company’s safety and health management system and will greatly assist in developing a corrective action
plan which is a requirement of the audit. Sometimes you will not be sure on how to determine a positive
or negative result. This is why notes are important! Make a note of the situation and make a conclusion
at a later time when you can look into it further.

A lot of work goes into an audit and it will be very difficult to remember the finer details of every v/
or X you conclude throughout the audit instrument. Save yourself the headache — take good notes,
especially for observation and interview.

Also remember:
e Use the checklist provided for site observation (one per location visited).
e |t's a good idea to get a guided tour of the worksite and work being performed.
e Majority rules when summarizing results into the audit instrument.
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Interview Technique

Purpose

The purpose of conducting interviews is to ensure that everyone involved in the program has

an understanding of their role regarding safety and health at the company. What is written in
documentation cannot always be observed during your tour of sites, which is why sitting down with
workers and having a conversation about their role, the safety and health program, and what they
should/would do in certain situations is vital when auditing the safety and health of an organization.

Interview Questionnaires (Checklists)

Everyone who works for the company has the potential to be interviewed. Just like observation, there
are checklists available to you to assist in performing interviews effectively. In the case of interview, it
would be difficult to identify which questions get asked to which people. For this reason, there are four
types of interview questionnaires:

¢ Management/supervisors

e Worker safety representatives/safety committee members

e  Employee

e Sub-contractor

Choose the correct interview questionnaire based on the role the individual represents within the
company.

Each questionnaire will follow the same template:
¢ Down the left-hand side you will see the same reference numbers as we did in the observation
checklist and in the audit instrument.
e The second column is the specific question to be asked for that requirement.

o You may notice the question is not asked the same way it is in the audit instrument. This is
because the intent of the question in an interview needs to be presented a specific way.

o Having a checklist of consistent questions ensures that everyone you interview is asked
the same thing in the same way and helps maintain the standard of COR® and SECOR®
certification across all companies.

¢ Next you will see "P" and "N" columns, which stand for positive or negative response.
o You will place a v" under one of these columns to identify the type of response.
e Lastly, there is a space for comments.

o Comments are extremely important regarding interviews. You will receive answers and
information you may not have expected or are not sure how to evaluate until you gather
more information. Making a note and coming back to the question to determine positive or
negative is vital to a quality audit.
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Employee Interview Questionnaire

7z CSAM

CONSTRUCTION SAFETY
ASSOCIATION OF MANITOBA

Reference # Questions Interview Comments
1.3 What are your safety and health responsibilities? How are you held accountable for them?
1.6 In your own words, what does the safety and health policy say?

21 Describe the process your company uses to conduct formal hazard assessments.
What type of tasks are included in the formal hazard assessment process?

2.2 How are completed formal hazard assessments reviewed with you?

24 How are hazards reassessed as the job progresses or changes occur?

2.6 How are you involved in the hazard assessment process?

2.7 How have you been trained to identify and control hazards?

2.10 Who is responsible for implementation of controls?

3.2 Describe some of the key points of a safe work practice applicable to your work.

3.3 How do you have access to safe work practices when on site?

3.5 Can you give me an example of how a safe work practice has been reviewed or discussed?

4.2 Describe the step-by-step process of a safe job procedure for a critical task that is applicable
to your work.

4.3 How do you have access to safe job procedures when on site?

4.5 Can you give me an example of how a safe job procedure has been reviewed or discussed?

5.2 Where can you find both company and project (work location) specific rules?

5.3 How are company safety rules provided or made available to you?

5.6 How are the company rules enforced?

6.1 How do you know what PPE is required to perform a specific task?

6.3 What type of training did you receive to understand the proper fitting, care, and use of your PPE?

6.4 How do you have access to appropriate PPE when needed?

7.5 What is your company’s system to remove defective tools or equipment from service?

Page 2 - Employee Interview Questionnaire

This audit instrument aligns with the CFCSA-endorsed harmonized audit instrument. @

W
cresn

Reference # Questions Interview Comments
82 After training, how are you evaluated for your retention of information regarding the company
) safety and health program?
8.5 How was your mandatory training verified or provided to you prior to starting work?
8.8 When was your orientation provided? Have you received a re-orientation?
8.12 How are you given the opportunity to give input and communicate safety and health concerns?
8.13 How often does your company hold scheduled safety meetings?
9.3 How are identified deficiencies assigned to individuals and corrected as required?
9.4 What specific method, form, or checklist is used for pre-use inspections?
9.7 What is your role in the formal or informal inspection process?
9.8 How are the inspection reports posted and/or communicated to you?
10.1 What is the process for reporting an incident? What are your responsibilities?
10.4 Once an incident investigation has been completed, how are corrective actions implemented?
10.5 How are corrective actions communicated to you after an incident occurs?
10.6 What incidents do you report? Do you report near misses?
: Please give an example of a near miss.
11.4 How do you know who is a qualified to administer first aid on this site?
115 How do you alert everyone onsite in the event of an emergency? How do you contact
) appropriate personnel/agencies for emergency assistance?
11.9 Can you give me an example(s) of an emergency plan for this site? What are your specific roles
) and responsibilities?
11.12 | How have site specific emergency plans been communicated to you?
131 Where are copies of relevant legislation on this site?
: For Manitoba, reference our Workplace Safety and Health Act and Regulation.
132 Does your supervisor regularly discuss relevant regulations and legislation when assigning work?
: Can you give an example?
13.3 What are your legislated rights? Do you know how to exercise those rights?
15.1 Who is your worker safety representative on this site?
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How many people should be interviewed?

The amount of people to interview is subjective and there is no hard and fast rule. The general rule for
interviews is to conduct enough interviews to acquire a clear and accurate majority response for all
interview questions that is representative of the entire company.

A good rule of thumb is to interview 10 per cent of the workforce or at least five people on sites with
less than 50 employees. On sites with more than 100 employees, a smaller percentage is probably
acceptable. Normally you shouldn't have to do more than 20 to 25 interviews. Interviews should take
approximately 10 to 15 minutes each.

Who should be interviewed?

Now that you have a rough idea of how many staff members should be interviewed, you should consider
who these people are going to be. A representative sample of the company's current organizational
structure is what you should be striving for. For example, if 40 per cent of the company is made up of
workers/labourers, then 40 per cent of the interviews you perform should be conducted with those
workers. An auditor should strive to maintain the same ratios of people the company currently has.

At minimum, all types of persons that exist within the company should be interviewed. This includes
owners/senior management. It is a requirement of the audit that the owner or representation of the

ownership team (senior management) be interviewed as part of the certification audit.

To ensure all roles are represented in the interview process, it is recommended for you to review the
organizational chart of the company you will be auditing.
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Selecting Interviewees When On Site

When you get to a worksite location, you will first do your observational tour. During your tour, pay
special attention to who is there and the type of work they are performing. You may want to select
certain individuals based on what you see. If a worker is working with a controlled product, WHMIS
training will be especially important for that worker. Taking notes of these activities will allow you to
better connect information found in the audit, observed on site, and communicated via interview.

In order to effectively document what the company knows about the safety and health program, you will
want to get a good cross section of all company personnel. A good rule of thumb is to ask the supervisor
to identify the most senior and the newest workers who are on site that day. Interviewing these two
extremes will allow you to identify how the company is in training new workers and how they are
communicating changes to existing workers who may have been with the company before the safety and
health program was implemented. The remainder of the interviewees should be selected at random.

Do’s and Don’ts When Conducting an Interview

You select the person to be interviewed.
¢ Do not allow the company to "prime" workers for you. Doing so may skew your results and is not
beneficial to the company.

All interviews must be held in private — no group interviews.

e The purpose of in interview is to see what individuals know and what they can communicate
about the safety and health program. Once complete, all interviews are consolidated to get a
majority response. Group interviews prevent you from getting individual results and may allow one
worker to answer for all. Your results will not be accurate or helpful to the company in this case.

Take notes!

* As has been discussed numerous times in this workbook: take notes. A lot of information is going
to be presented during interviews and you will conduct them over the course of a few days or
even weeks. Documenting your results is extremely important to the reporting process.

¢ Let the interviewee know that you will be taking notes and why. This will help put them at ease
as it can be intimidating to have a stranger documenting what they say. Communication skills will
be covered further on in this workbook.

Interviews are confidential.

e Let the interviewee know that the interview process and individual results are confidential. No
information about what they’ve said or how well they performed in the interview will be shared
with the company, Workplace Safety and Health (WSH) Branch, or anyone else. Interview results
are consolidated and the majority response (postive or negative) is what is communicated in the
audit results.

Encourage questions at any time.

e Although you are conducting an interview for the purposes of collecting information, questions
are allowed and encouraged. Let interviewees know that they can ask questions at any time. If
they don’t understand the way you’ve asked a question, or are curious about the process, they
can ask and you can answer or provide clarity where it is appropriate to do so.
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Communication Skills

Good communication skills are essential to effectively gather information. The ability to understand and
to be understood is key for the auditor to put into practice. Here are a few tips for the auditor to follow
during the interview process:

1)

2)

3)

4)

5)

6)

Keep it simple — use common terms and understandable language. People will feel more relaxed
when they can answer and explain situations in their own words. Avoid uncommon technical
terms when possible — that may confuse the person as to what the question is asking.

Listen carefully — many people communicate important information in a matter-of-fact manner.
You may get responses you weren’t expecting. It is the responsibility of the auditor to get clarity
when required.

Know your barriers — never put people on the spot or make them feel intimidated. The goal of
the audit is to evaluate the company’s safety and health management system, not to interrogate
individuals.

You may also have some language barriers to contend with. If there is an issue with verbal
communication, identify how the employer currently communicates with the individual. It may
be necessary to adopt a similar method for the purposes of interview.

Discuss, don’t dictate — people will have a much more positive experience and will be able to
answer more appropriately if they feel they are a part of a conversation, rather than being drilled
with questions.

Individuals interviewed may be nervous or concerned about the process. It is your responsibility
as an auditor to put them at ease and facilitate an open and honest discussion about what they
know and do regarding the safety and health activities within the company.

Practice — as with anything, practicing your interviewing technique prior to the actual interview
will help you (the auditor) and the interviewee to be more relaxed and focus on positive
communication.

Part of practicing means knowing what a correct answer looks like. If you are unaware of what
a correct answer is to a question, you will have a hard time documenting the results on the
interview or asking important follow up questions.

Acknowledge correct communication — give credit where credit is due. Positive reinforcement
and support for a job well done will encourage people to stay actively involved in their own
safety and health, promote it to their co-workers and help to ensure a strong safety and health

culture within the company.
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Interview Exercise

There is a lot going on during an interview. You will need to pose questions in a way that is understood
by the interviewee, listen to their response, and assess them to determine a positive or negative
response. You may need to ask follow-up questions or reword the original question to ensure that the
interviewee is given an opportunity to share their knowledge. Getting comfortable with interviews
starts with getting familiar with the questions, how they’re asked, and understanding the intent of the
question.

Below, questions from the audit will be presented and a response will be given. Evaluate each response
and resolve or answer the question posed. Be prepared to discuss your answers.

1.5 — Where would you find a copy of the safety and health policy?
The interviewee says, “at the office” or “back at our shop.”
a) This is acceptable — positive response

b) Policies must be onsite and available to workers — negative response

The interviewee says, “online,” or “on our phones.” Is this acceptable? Why or why not?

The interviewee names a location on site that is different from where you saw the policies during
your observation tour. What do you do?
a) This is not where you found them on site during observation — negative response
b)  They’re probably right — positive response
c) Make a note, verify if it’s correct before leaving site
1.6 - In your own words, what does the safety and health policy say?

What statements or information are you looking for to determine a positive response? Assess the
following as correct or incorrect responses.

“To be safe at all times, no matter what.”

“Management's commitment to provide and maintain a safe and healthy
work environment.”

“The right to be safe at work and be involved with the program.”

“It outlines all the policies and procedures we are supposed to follow for stuff like
PPE, company rules, hazard assessments, etc.”

“Work together to maintain a safe and healthy work environment.”
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4.2 - Describe the step-by-step process of a safe job procedure for a critical task that is applicable
to your work.

What should they be mentioning, at minimum, regarding any procedure they explain?
What information are you looking for? Circle all that apply.

a) Steps in correct order

b)  Tools required for the job

) PPE required for the job

d) Pre-requisite training to perform the task (when applicable)

e) Hazards of performing the task

f) Restrictions of performing the task

6.4 — How do you have access to specialized PPE when needed?

What is the intent of this question? What information are you looking for?

7.4 — How are individuals that perform maintenance on equipment or tools deemed
competent to do so?

What is the intent of this question? What key information are you looking for in a response?
Circle all that apply.

a)  That someone is fixing tools

b)  That the owner or supervisor is fixing tools

) That they are sending all tools away to be fixed

d)  That a qualified/competent person is fixing tools

10.1 — What is the process for reporting an incident? What are your responsibilities?

This question is asked to a worker. What is the worker reasonably expected to know regarding
incident reporting? Circle all that apply.

a) Report all incidents to the supervisor immediately

b) Serious incidents must be reported to the WSH Branch

) Lost time incidents must be reported to the Workers Compensation Board of Manitoba
(WCB)

This question is asked to a supervisor. What are they reasonably expected to know? Circle all that
apply.

a) Report all incidents to the supervisor immediately

b) Serious incidents must be reporting to the WSH Branch

) Lost time incidents must be reported to WCB
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Concluding an Interview

Just like observations, the auditor is responsible for taking the information available and analyzing

it to determine compliance with the audit requirements. Two different answers can both be correct
depending on the situation. Before ending an interview, always thank the participant for their time and
effort. Reaffirm the confidentiallity of the interview and give them one final opportunity for questions.

You may not have a fully completed questionnaire identifying a positive or negative response at the

end of an interview so take good notes! Use this information to determine if the response you got is
indeed correct (positive) or incorrect (negative). After an interview, it may be necessary to continue your
observation before leaving the worksite to verify responses you received during interview.

Interview Technique - Review

Interviews are where you will get the most and best information about how safety and health is viewed
and performed within an organization. Take good notes, be open to discussions, and don’t be afraid to
ask for more information.

Use the questionnaires to ensure consistency from interview to interview and make sure you interview a
cross section of the company. Remember that a correct answer can be different from person to person,
and site to site. Make sure you review documentation and conduct observations prior to performing
interviews to familiarize yourself with the company and their processes.
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Step Three: Reporting The Results

Summarizing results

Now that the actual auditing is complete via the three verification techniques, it is time to consolidate
and summarize the information you have collected into the audit instrument. This is where the
referencing of documentation, checklists used, and notes taken all come into place.

We will look at interview components first, as it will be the largest amount of information you need to
collect and summarize. Observations will follow a similar technique, and documentation will be a general
review and verification that information has been transfered properly.

Interview summary — using the interview response summary tool

After you have completed interviews, you may have a lot of interview questionnaires to handle. As
discussed prior, evaluation techniques are evaluated as "majority rules." You will see the most diversity
in information with interviews and this rule will be extremely important in the way you summarize
results. To get all the interview results consolidated into the audit instrument can be difficult with the
number of questionnaires you will have. To simplify this process and help ensure accurate information is
concluded, an interview response summary tool has been developed.

The interview response summary tool is a document used to help determine whether there is a majority
of positive or negative responses to the questions on the interview questionnaires. The auditor will

add up all the positive and negative responses they have gathered from the various interviews and
transfer it onto the interview response summary tool. From there, at a glance or for future reference,
the auditor will have the ability to verify whether or not the majority of the people interviewed have a
good understanding of their safety and health program for each question asked. During future audits,
the auditor may want to look back at these documents to see if progress is being made in regards to the
interview process.

Once you have logged all interview results into the tool, you can easily see where the majority of
responses lie and be able to transfer the final result for each question into the audit instrument.
Remember, you are looking for a majority — that means MORE than half. If the majority of responses are
negative, an X will be placed under the "I" column that corresponds with that particular question (using
the reference numbers as guidance). The same rule applies for a majority positive response, a v" will be
placed in the correct box. Where a question is exactly 50 per cent postive and 50 per cent negative in
responses, this is not a majority in either case. The auditor must err on the side of caution and therefore
an X must be placed for that question.

Only a majority of positive responses can result in a v in the audit instrument.
Where you have questions that are a 50/50 split and where possible to do so, the auditor should

perform additional interviews to break the tie and get a conclusive result. Where this is not possible, an
X must be transfered to the audit instrument for that particular question.
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Interview Response Summary Tool

In the boxes below employee, management/supervisor, worker safety representative/safety committee member, and
sub-contractor, summarize the interview results using a v or X as identified on the interview questionnaires. In the last
two columns, total the number of v"’s as positive responses and X’s as negative responses. Whichever response has a
higher total will be the final v or X that is identified in the audit instrument.

Remember, ‘majority rules’ for interview responses. If the totals are equal, either perform another interview to break the
tie or err on the side of caution and mark it as an X in the audit instrument.

Ref. #

Employee

Management/
Supervisor

Worker Safety
Representative/
Safety Committee
Member

Sub-Contractor

# of Positive
Responses

# of Negative
Responses

13

1.5

1.6

2.1

2.2

2.4

2.6

2.7

2.10

3.2

3.3

35

4.2

4.3

4.5

5.2

5.3

5.4

5.6

6.1

6.3

6.4

74

7.5

8.1

8.2

8.3

8.5

8.6
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Ref. #

Employee

Management/
Supervisor

Worker Safety
Representative/
Safety Committee
Member

Sub-Contractor

# of Positive
Responses

# of Negative
Responses

8.8

8.10

8.12

8.13

9.2

9.3

9.4

9.7

9.8

10.1

10.3

104

10.5

10.6

114

11.5

11.6

11.9

11.12

12.7

13.1

13.2

13.3

14.2

14.3

14.6

15.1

15.2

153

154

155

15.9

15.11

15.13

15.16
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Observation Summary

Observation summary will work the same way as interview summary. At this stage, you will have multiple
observation checklists, one for each site visited. The majority rules here, also. What you can now do is
take a blank observation checklist and consolidate all the v’s and %x’s onto one checklist. Tally up the
majority responses and transfer those results into the audit instrument under the "O" column using the
reference numbers as guidance.

Remember, as suggested earlier, it is a good idea to visit an odd number of sites when possible to ensure
a majority response can be identified.

Documentation Summary

Documentation summary will be slightly different than the previous techniques. At this point, you have
collected documentation, found the relevant information for questions identified in the audit, referenced
those components of the document, and given yourself a v in the corresponding box under the "D"
column. Now you will need to double check your references and fill in any gaps.

Make sure that for every v" you have identified under the "D" column, that you have a referenced
number placed on a document in that section and it appropriately and effectively communicates the
requirement. For any blank boxes you have under the "D" column, now is the time to fill them in! If you
found a document on site or the company provided you more documentation, you can now assess the
new information and complete the remainder of the "D" column for all 14 sections.

Check for Accuracy

If you followed the procedure, you have now been through the audit one time and should have all the
boxes under "D", "0", and "I" filled in with either a v" or an x.

For observation and interview, verify your findings are accurate and where you have missing information,
review your checklists, or, where necessary, conduct further observations or interviews to conclude a
result.

After you have completed the accuracy check, you may be able to answer yes in a few more places. The
answers to the remaining questions will then be no. Now you can go back over the audit instrument
section pages and put an X in the remaining blank boxes to indicate the verification of a negative
response.

Analyzing Results

Now that all the data necessary for the audit has been collected, it is time to determine a score. As
noted earlier, each question has a weighted score. This will identify the maximum points that can be
awarded for each question of the audit.

For each question you have identified a positive or negative response via v’s and x’s and can now

evaluate the positive and negative results of each technique to determine a score. There are some rules
to follow when scoring an audit to ensure an accurate and truthful result.
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Scoring the Audit — Awarding Points

The final column in each section is for recording the points awarded for the questions. Now that we have
verified all components of the audit, there are v”’s or X’s in every box, we can determine a score for each
section. Points will be determined by a set of rules. These rules are as follows:

For questions worth three points or less and using a single technique:
X =zero v' = full points

For questions worth three points or less — using multiple techniques with "AND":
v"  AND X =zero points
X AND X =zero points
v'  AND v =full points

For questions worth three points or less — using multiple techniques with "OR":
v' OR x =full points
X OR X =zero points
v OR v =full points (not double)

For questions worth four points or or more — using a single technique as well as "AND/OR" questions:
e Consult the guidelines to determining point distribution
¢ Where the guidelines do not identify a split of points follow the same rules as above

Pay special attention to questions worth four points or more. Use the guidelines to identify how points
can be awarded in these cases. Once you have identified points awarded for each question in a section,
you can add up the section and give a total at the bottom of the page. Use the correct total box for COR®
or SECOR® audits respectively.

This is the main reason it is critical to only place v’s or ¥’s in the D, O, and | columns. If you attempt
to score the audit before you have all the information, you will run into problems, forget to collect
information or calculate scores incorrectly. This can drastically affect the results of the audit. Always
remember, v”’s or X’s under D, O, and | and final score in the far right column.
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Awarding Points Exercise

Below is an extraction of the audit instrument, Section 11 - Emergency Preparedness. This section is
completed and ready to be scored. Interpret the v’s and X’s under D, O, and | to determine a score for
each question. We will review as a group.

Score . Points
SAFETY AND HEALTH PROGRAM VERIFICATION Weighting Technique Employed Awarded
11 Emergency Preparedness D (o] I

The organization shall establish, implement, monitor, and maintain a documented policy statement,

procedure(s), and/or guideline(s) for emergency preparedness and response.
11.1 | Are the emergency preparedness plans appropriate to work activities and legislative requirements? 6 \/X AIND \/
11.2 | Is emergency equipment readily available and well marked? 2 \/
11.3 | Is emergency equipment regularly inspected and maintained? 2 \/ OR \/
11.4 | Are the required number of qualified first aid personnel on site? 2 \/ OR \/
11.5 |lIs an appropriate emergency communication system available? 2 \/ AlND X
11.6 | Is there a means to transport an injured employee to a medical facility? 2 \/ AIND X
11.7 | Are fire extinguishers readily available, marked, and visible? 2 X
11.8 | Have employees received training in emergency procedures, roles, and responsibilities? 2 \/
11.9 | Do employees know their roles and responsibilities? 4 \/
11.10 | Has the emergency response plan(s) been tested for deficiencies and corrective action taken? 2 \/

Has the emergency procedures and response plans been reviewed, and revised as appropriate,
11.11 2 N4

at least annually?

Is relevant information regarding the emergency response plans communicated to the
11.12 nt inform 2 v

appropriate parties?

COR® total points possible/awarded 30
SECOR® total points possible/awarded 20

I:l Highlighted questions are required for SECOR®. COR® requires all questions. The minimum standard is 50 per cent of total possible points.

This audit instrument aligns with the CFCSA-endorsed harmonized audit instrument. @

Once you have calculated a score for each section, it is time to summarize your result onto the executive
summary sheet.
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Executive Summary Sheet

Once you have calculated the scores for all 15 sections, you are now ready to transfer the results to the
executive summary sheet. This sheet is the report card for the audit. It communicates “pass/fail” and
scores in each section. The executive summary sheet does not communicate what was missing nor does
it make recommendations for improvement. This will be communicated through the audit corrective
action plan.

There are two different summary sheets, one for COR® and one for SECOR® respectively. Ensure you are
using the correct summary sheet for the correct type of audit. Fill in all the appropriate spaces in the
executive summary sheet and transfer the final scores from all 15 sections into the chart provided.

Once all scores are entered, determine if the minimum standard of 50 per cent in each section has been
met and identify this with a v" under "yes" or "no" respectively. If the auditor has any general comments
about any of the sections, it can be placed beside each section in the comments column. Generally, this
column is used to identify the main issue/concern with that section. If a company primarily had an issue
with Documentation in Section 2, that comment can be placed here. Further details and information
regarding the performance of each section will be identified through a written report or the audit
corrective action plan later.

Add up the scores in all 15 sections and get a final score. Transfer that total to the bottom of the page
and calculate a percentage for the audit. As long as 50 per cent or better was achieved in each section
and 80 per cent or better was achieved overall, you can identify that minimum standards have been
achieved and set a goal for next year's audit. A realistic goal is approximately five per cent improvement
from one year to the next. This can change depending on the type of deficiences that were noted
through the audit process and the time and effort it will take to implement improvements.

You can now sign the summary sheet as the auditor. The remainder of the signatures will be collected at
the close out meeting.
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Audit Instrument Pages

Now that you have visited worksite locations you can go back to the audit information sheet and
complete the information for sites visited and persons interviewed. Double check that all pages of the
audit instrument have been completed correctly up until this point:
e Cover sheet
e Audit information sheet
e Safety and health manual verification
e Section Pages 1 through 15
e D, 0O, and | columns
¢ Points awarded and total points

Auditor Executive Summary Sheet

The auditor executive summary sheet summarizes the main activities performed by the auditor when
completing the audit. It will identify the number of sites visited and people interviewed specific only
to the type of questionnaires used to interview them. This information is important when reviewing
the audit results and comparing results from year to year. This document also serves as proof that the
auditor visited and interviewed the appropriate number of sites and people.

Lastly, there is some space provided for additional notes and comments from the auditor on how the
audit went, what they saw, specific comments regarding compliance, and/or any additional information
regarding concerns that may not have been captured in the scoring sheets for each section.

A written report concluding the audit is optional and not a mandated component of the audit process
and may be left blank, however the number of worksites visited and persons interviewed must be
filled in and signed off by the auditor. The audit corrective action plan is a mandated component of the
audit and is typically preferred over a written report as it more directly and clearly communicates the
opportunities for improvement and recommendations on how to achieve them.
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Audit Corrective Action Plan

An audit corrective action plan is the most important component of an audit. Regardless of whether the
company passes or fails an audit, there will always be opportunities for improvement. This is the place
where the auditor can make those recommendations. An action plan must cover the following:

e |dentify deficient requirements of the audit, including audit reference numbers.

¢ Make recommendations for improvement for each deficiency.

e Assign responsibility for each action.

e Set target dates for completion.

An action plan is a condensed version of the written report and is typically favoured for that reason.
An action plan can be submitted in any form or format but must contain the information stated above.
You will also note that the corrective action plan must be signed off by the auditor, worker safety
representative/safety committee member, and senior management just like the executive summary
sheet. At the time of the close out meeting, the action plan will be reviewed and signatures can be
collected.

IMPORTANT: The corrective action plan that is developed by the auditor and presented to the company
is to be considered as suggestions for improvement based on the audit findings. The company is
encouraged to either adopt or adapt the plan as they see fit. It is ultimately the company's responsibility
to manage and improve the program in a way that best fits their organization.

Making Recommendations

When making a recommendation for improvement, it is important to provide enough detail and
information to the company so that they can effectively identify the area(s) of concern and adopt/
implement the recommendations made. A good recommendation is procedural by nature and will
identify the steps, in chronological order, on how to effectively and efficiently implement the changes.

For example:
A company was not awarded points for interview question 6.1 — Are activities requiring PPE
documented and is specific criteria used to select appropriate PPE for those activities?

The recommendation should lay out a plan for educating workers in all the methods and criteria that
are used for selecting PPE. This can be done through updating orientations and developing topic
specific toolbox talks, and can be reinforced through hazard identification and control methods.

The responsibility for updating orientations, writing new toolbox talks, and delivering toolbox talks
should be clearly assigned to individuals and timelines for implementation be identified. This will

be a good foundation for communication when there are questions regarding the plan or when the
company is following up on the corrective action plan to monitor progress.

The corrective action plan is not just for deficient components of the audit. The corrective action plan

is a prime opportunity for the auditor to communicate any concerns they noted throughout the audit
process or, where questions resulted in a majority positive result, but only by a small margin. As a
company grows and changes, these areas will become more an more important to continued success of
the program.
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Close-out Meeting

Immediately after the audit is completed, you should hold an audit close-out meeting. For larger
organizations, an opening meeting is also held, and the close-out meeting usually has the same people in
attendance.

At this time, the audit is reviewed in its entirety (section by section) from documentation review, sites
visited, and number of interviews conducted. Credit should be given where they have performed well
and recommendations for improvement should be identified for areas that need to be addressed.

This can be done by reviewing the corrective action plan that you developed as part of the audit. It is
important to note that the company is expected to either accept and adopt your plan, or make their own
based on your recommendations and what works for their organization.

It is common for companies to question your results and ask for examples and information so they have
a better understanding of how they can perform better. This is where your notes from documentation,
observation, and interview become indispensible.

Once the meeting has concluded, allow for questions and have the company’s senior representative and
worker representative identify a goal for the next audit, sign the audit summary sheet, and sign your
corrective action plan. These signatures identify that the company has been presented with the results,
you have communicated to them the reasons behind your findings, they have been involved in the audit
process, and they have accepted the results as part of record.

The agenda for this close-out meeting should be:
* Presentation of the written report or action plan.
e An overview of the audit and/or executive summary sheet.
¢ Anidentification of any immediate concerns that need to be addressed.
e Appropriate recommendations.
e Adiscussion of any other concerning issues.
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Appendix A

@ CSAM REGISTERED AUDITOR

CONSTRUCTION SAFETY
ASSOCIATION OF MANITOBA

Introduction
In accordance with Construction Safety Association of Manitoba (CSAM) audit protocol, each company’s
self-audit must be completed by a current or new CSAM registered auditor applicant.

CSAM'’s Principles of Safety Management training enables each company to tailor their safety program to suit
their operations. The intent for CSAM registered auditor status is to assist in ensuring all audits received by
CSAM are accompanied by the required supporting documentation and information.

Prerequisite

Individuals who apply for registered auditor status must complete CSAM’s Principles of Safety Management
and Safety Auditor courses. (Equivalent training through other provincial jurisdictions may be given
consideration for credit.)

Items Required for Submission
e Completion of the registered auditor application
e Verification of attendance in Principles of Safety Management and Safety Auditor
* Submission of a completed audit instrument and required supporting documentation
¢ Submission of a corrective action plan including: corrective action, assignment of
responsibility, and implementation dates

A CSAM registered auditor certificate with a three-year expiry date will be issued upon successful evaluation
and approval.

Registered auditors must complete a self-audit on an annual basis in order to maintain their status.
Failure to maintain registered auditor status will require reapplication to CSAM and submission of required
documentation.

*Supporting documentation submitted to CSAM will be
retained on file and will not be returned to the company.
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REGISTERED AUDITOR
CSAM APPLICATION

CONSTRUCTION SAFETY

ASSOCIATION OF MANITOBA Please print clearly
Name:
Date of application:
Company:

Mailing address:

City/town: Postal code:
Phone: Fax:
Email:

This information is required to process your application. Please complete all sections before submitting:

1. | have completed:

[] Principles of Safety Management

[ ] Simplified Safety Date completed:
2. | have completed Safety Auditor. [] Date completed:
3. | have completed and attached a self-audit. []
4, | have completed and attached a written

corrective action plan that includes: corrective
action, assignment of responsibilities, and

implementation dates. I:l
5. | have attached all supporting documentation
required to complete my self-audit. I:l

Please submit your completed application and documentation requirements to:

Head Office: Westman Office:
1447 Waverley Street 950 - 10th Street
Winnipeg, MB Brandon, MB
R3T OP7 R7A 6B5
P: 204-775-3171 P: 204-728-3456
F: 204-779-3505 F: 204-571-0678
[0 Registered auditor checklist completed [0 Printout of training requirements
[1 Photocopy executive summary [1 Photocopy corrective action plan
[1 Registered auditor certificate issued [1 Registered auditor status updated in CALVIN
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Appendix B

Audit Definitions and Interpretations

The following definitions are meant to assist auditors in interpreting the terminology defined in the audit
instrument and to clarify the intent of CSAM's COR® guidelines.

Auditors are reminded that the purpose of an audit is to analyze, interpret, and report on the system
that is currently in place to manage the safety and health of a particular company.

Generally, this will focus on the implementation of an individual company’s overall safety and health
program. However, in circumstances where a company conducts their operations as a project manager,
residential home builder, or prime contractor, the focus will shift to the implementation of the safety and
health management system on the job site — which would include all contractors that they would be
responsible for.

Personnel Definitions

Employee — a full-time or part-time person who is directly employed by the company (receiving a
salaried or hourly wage). This does not include persons working for a company on a fee-for service (such
as a sub-contractor or consultant).

Employer — includes every person who, by himself or his representative, employs or engages one or
more workers.

Independent auditor — an impartial, independent auditor who performs an audit on a company that has
requested or is renewing COR®/SECOR® Certification. ALL external auditors are appointed and arranged
by CSAM.

Internal auditor — a representative of CSAM who has been appointed to conduct an audit on a company
that has requested COR®/SECOR® Certification.

Management — a company representative who has the ability to: make decisions, implement changes,
direct activities of others, and enforce the safety program. A manager can include: a project manager,
supervisor, lead hand, or others designated by the company.

Owner — the owner of land or premises to be used as a workplace.

Owner/operator — refers to a self-employed person performing their own work operations.

Prime contractor — the person or company designated to be in charge of the entire work site. A prime
contractor has the responsibility to develop, implement, and monitor a system to manage the safety and
health performance of everyone at the work site.

Registered auditor - individuals who have completed the CSAM training courses Principles of Safety

Management and Safety Auditor and have submitted a qualifying audit that meets the standards of
COR®/SECOR® and CSAM.
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Senior management — the owner of a company or his/her authorized representative who has signing
authority (for policies, procedures, purchases, etc.)

(Sub)-contractor — non-direct employees of a company, rather those performing duties on a contract
basis. Sub-contractors may be interviewed during the performance of an audit in residential construction
or project management companies if there are few or no direct company employees on site. This
definition includes self-employed persons.

Supervisor — an individual who has charge over a worksite and/or authority over other workers.

Supplier — an individual, company, or organization who provides; sells; leases; installs tools; equipment;
materials; machines or devices; or biological or chemical substances to be used in a workplace.

Visitor — any person who is not directly employed at a worksite but who may enter the site (whether
invited or uninvited) to deliver materials or conduct a formal or visual assessment.

Worker — an individual who does not have authority to direct or manage the activities of others. Any
person who is employed by an employer to perform a service whether for gain or reward, or hope of

gain or reward.

Worker safety representative — an employee elected by fellow workers or designated by the employer to
assist as a liaison between management and workers with respect to safety and health issues.

Other Definitions

Act — the Manitoba Workplace Safety and Health Act, Chapter W210.

Audit corrective action plan — a document located in the front of the audit instrument that aids the
auditor in identifying weaknesses, setting goals, and assigning personnel to correct deficiencies for your
next audit.

Audiometric testing — testing a person’s ability to hear sounds at various frequencies.

Audit — Verifying safety and health performance against a given standard.

Closeout meeting — a meeting that involves the auditor and members form the company audited
(usually upper management).

Current — documentation that requires a completion date of no longer than one year prior to the current
date.

Critical task — a task that has a high probability of severe injury, loss, or adverse effect if not performed
properly. A critical task must have a written step-by-step safe work procedure in which employees must

be trained.

Directive — written instruction or guidelines that indicate how to perform an action, reach a goal, or
conduct company operations.
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Documentation — supplying paperwork (completed hazard assessment forms, orientations, etc.) to
prove your company due diligence as required by law.

Due diligence — means taking all reasonable precautions, under the particular circumstances, to prevent
injuries and/or incidents in the workplace along with the ability to prove this confirmation by means of

documentation.

Independent audit — a CSAM-arranged third-party or independent audit performed on a company as the
third and final step toward the achievement or renewal of COR® Certification.

Executive summary sheet — a comprehensive evaluation including: points awarded; verification of
minimum standards met; and positive and negative comments for each of the 15 sections.

Hazard — any circumstance or condition which poses the risk of an accident or injury.

Hazard assessment — a thorough examination of an operation to identify the actual and potential
hazards prior to work commencing and whenever the work or work environment changes.

Incident — any unplanned and unwanted event which resulted in or could have resulted in damage or
injury.

Incident investigation — determination and analysis of the facts of the incident to establish the causes
and the corrective measures required.

Internal audit — an audit performed by a representative from CSAM as the second step toward the
achievement or renewal of COR® Certification.

Interview — a formal meeting in which people are asked predetermined questions by the auditor to test
knowledge on the company’s safety and health program.

Job specific training — includes both formal and informal training conducted by a qualified person that
is required by employees in order to perform specific work tasks (i.e.: confined space entry, aerial lift

operation) delivered either in-house or by an outside agency.

Manufacturers recommendations — written information supplied by the manufacturer providing details
on recommended procedures for use, care, or maintenance of tools, equipment, or vehicles.

Musculoskeletal injury (MSI) — an injury or disorder of the muscles, tendons, ligaments, joints, nerves,
blood vessels, or related soft tissue.

Near miss — an unplanned event that did not result in loss, damage, injury, or iliness, but had the
potential to do so.

Observation — the act or faculty of observing a worksite.
Personnel — represents the entire makeup of a company’s workforce.

Policy — a written, signed statement that communicates management’s intent, objectives, requirements,
responsibilities, and standards.
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Qualified person — a person who the employer deems to be competent based on prior experience,
knowledge, or training.

Registered auditor — individuals who have completed the CSAM training courses (Principals of Safety
Management and Safety Auditor) and have submitted a completed audit that meets

COR®/SECOR® standards.

Regulation — the Manitoba Workplace Safety and Health Regulation 217/2006.

Reverse onus — a clause within a statute that shifts the burden of proof on to the individual specified to
disprove an element of information.

Safe job procedure — a step-by-step set of instructions outlining how to conduct a task or operate tools/
equipment safely from beginning to end.

Safe work practice — generalized guidelines (dos and don’ts) of how to perform a task or an operation
safely (i.e. tools, equipment, material handling).

Safety — is a state of mind by which a person is constantly aware of the possibility of an incident
occurring at any time.

Safety management — a systematic, organized process to reducing the human and financial costs of
workplace incidents.

Sound monitoring — a measurement of sound levels in a work environment.
Toolbox talk/tailgate meeting — a safety meeting required to be held and documented weekly for 15

minutes or biweekly for 30 minutes, as stated in Section 44(3) page 50 of the the Workplace Safety and
Health Act.
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Acronyms

ANSI — American National Standards Institute

COR® — Certificate of Recognition

CFCSA — Canadian Federation of Construction Safety Associations
CSA — Canadian Standards Association

GSC - Gold Seal Certified

JHA — Job Hazard Analysis

NCSO® — National Construction Safety Officer

NHSA™ — National Health and Safety Administrator

PPE — Personal Protective Equipment

SDS — Safety Data Sheet

SECOR® — Small Employer Certificate of Recognition

WCB — Workers Compensation Board

WHMIS — Workplace Hazardous Materials Information System

WSH — Workplace Safety and Health
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Organizational Chart for SRCC LTD.

Position

Maine Responsibilities

Further Responsibilities

Owner and Founder Hugh Midor Employer None

Part Own/ Foreman Anita Plumber Employer Supervisor

Lead Hand Douglas Furr Supervisor Worker/ Laborer
Lead Hand Gene Pool Supervisor Worker/ Laborer
Lead Hand Jack Pott Supervisor Worker/ Laborer
Lead Hand Taj Mahal Supervisor Worker/ Laborer
Employee Marcus Absent Worker/ Laborer Worker Safety Rep.
Employee Pete Moss Worker/ Laborer Worker Safety Rep.
Employee Althea Thoone Worker/ Laborer Worker Safety Rep.
Employee Colin Toksho Worker/ Laborer Worker Safety Rep.
Employee Robin Banks Waoarker/ Laborer None

Employee Willie Maykit Waorker/ Laborer None

Employee Ryan Koch Worker/ Laborer None

Employee Justin Case Worker/ Laborer None

Employee Brita Waters Worker/ Laborer None
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Section 1
Safety Policy

The safety and health of the employees of Some Random Construction Company (SRCC) Ltd. is of vital
importance. Safety is a condition of employment with our company and shall not be sacrificed for the sake
of expediency.

It is our belief that all incidents can be prevented, and every effort shall be made to:
o |dentify hazards
¢ Communicate hazard information to employees
e Control, eliminate, or reduce the risk of those hazards

As outlined in our company manual, safety is a shared responsibility by all employees and shall be an
integral component of work activities — together we can create a positive safety culture and ensure
a safe workplace.

All employees will be expected to fulfill their safety responsibilities and to follow our company safety
manual.

Employees’ legislated rights:
s Right to refuse — dangerous work
® Right to know — about safety and health hazards in the workplace
¢ Right to participate — in safety and health activities
* Right to work without being subject to reprisal

SRCC Ltd. recognizes the importance of active involvement in our company safety program and will
ensure that this manual and our policies and procedures are reviewed and updated on a regular
basis. At minimum, our company safety program will be audited on an annual basis to the COR®
national standard and reviewed every three years as required under the Workplace Safety and Health
(WSH) Act.

Management, safety and health representatives, and empioyees will abide by our company
safety manual and the WSH Act and Regulation.

We recognize that the responsibilities for safety and health are shared, thus we encourage and
expect complete, active participation by everyone.

Through conscientious contribution and continuous wholehearted support, we can, and will, improve
our safety performance and assure a healthy, happy, and safe future for all concerned.

GL/M%A /W[Véf < evidar =
J
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Assignment of Responsibilities and Accountability for Safety

Owner

Provide a safe workplace

Provide leadership by personal example

Establish and maintain a safety program,
ensuring a comprehensive review every

three years

Ensure compliance with WSH Legislation
Ensure proper training of employees
Ensure proper PPE is available

Ensure incidents are investigated

Ensure injuries are reported to WSH and
WCB as required

Managers

Provide leadership by personal example
Ensure compliance with WSH Legislation
Identify hazards
Tell others about the hazards

o employees

o clients

o others affected

Control or eliminate hazards

Provide training as appropriate
Ensure PPE is worn as required
Enforce PPE is worn as required

WSH committee/worker safety representative

Provide leadership by personal example
Assist in employee safety issues
Assist in identification of hazards
o inspections/hazard assessments
o investigations
Assist in the control or elimination of
hazards

Suggest and advise of PPE requirements
and/or purchase

Coordinate toolbox safety talks for
employees

Participate with others exercising a duty
under the WSH Act

Employees

Report hazards or unsafe conditions
Correct hazards or unsafe conditions
Report all injuries and incidents
Comply with company safety program
Wear required PPE

Follow instructions and training received
Use tools and equipment as intended
Participate in toolbox talks

Make safety suggestions

Set a good example

Participate in inspections

Contractors

Complete a contractor compliance
declaration

Advise the prime/owner of any other
contractors entering the worksite
Complete a safety orientation and hazard
assessment prior to start up

Comply with the WSH Act and Regulation
Wear required protective equipment
Ensure workers are adequately trained
Follow all safe work practices and job
procedures
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Identification of Hazards

The identification of hazards is a legal responsibility and a very important component of accident
prevention. As such, we will do all that is reasonably practicable to ensure hazards are identified,
prioritized, communicated to appropriate people, and controlled to reduce their risk.

For the purpose of identifying hazards, at minimum, SRCC Ltd. will conduct:

e Hazard assessments
¢ Inspections
* Incident investigations

Upon identification of a hazard, the following hazard priority ranking shall be used to help determine
the necessary control measures:

Severity Probability
1. Immediate danger (death, disaster) A. Probable (immediately or soon)
2. Serious (major injury or damage) B. Reasonably probable (eventually)
3. Minor (non-serious injury or damage) C. Remote (could at some point)
4. Negligible (first aid or less) D. Extremely remote (not likely)
5. Not applicable

Management, safety, and health committee members and employees will abide by our Identification
of hazards directive and the Workplace Safety and Health (WS5SH) Act and Regulation.
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Safety Rules

The following safety rules have been developed to reduce the risk of an incident occurring. All
employees will be expected to know and follow our safety rules, while working on behalf of our
company.

General safety rules

e Walkways and work areas must be kept free of obstructions at all times.

e Appropriate footwear will be worn in the workplace,

e PPE provided as a control for a particular hazard, will be worn as specified.

e No fighting, horseplay, practical jokes, or other interfering with other workers.

« Mo alcohol orillegal drugs (including be in possession of or under the influence of).

e Perform all work in accordance with safe work practices/procedures and management
direction.

e Allincidents will be immediately reported to management.

e Unsafe acts, unsafe conditions, and near misses will be reported to management promptly.

e Equipment and tools will be used in the manner they are intended to be used.

e Every employee will keep their work area neat, clean, and orderly.

e Smoking is not permitted inside SRCC Ltd. building or while attending client worksite
locations. This includes the use of e-cigarettes.

Disciplinary action

SRCC Ltd. reserves the right to administer whatever discipline is necessary to ensure safety rules and
regulations are compiled with.

Management has the authority to suspend an employee who willfully and knowingly disobeys our
company rules.

First infraction - verbal warning

Second infraction - written warning

Third infraction - sent home for that day

Fourth infraction - indefinite suspension and/or termination

= L M

All infractions will be documented, and a copy retained on file.
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Construction Project Site: 321 Fake Street
Site Access Rules:

- DO NOT start work without an orientation.

- Always report to the site office to sign in and out of site, including drivers, visitors, and workers.
- Always obey Safety Signs and rules.

- NO SMOKING except in designated Areas.

Personal Protective Equipment Rules:

- CSA Approved Hard Hat and Steel Toe Boots must be always worn.
- High Visibility Safety Apparel must be always worn.
- Additional Specialized PPE must be worn for job specific tasks based on Risk Assessment.

Equipment Rules:

- Never removed guard rails without authorization from the Prime Contractor.
- Workers must provided wallet training certificate to site office BEFORE operating any Power
Mobile Equipment.

Behavior Rules:

- OBEY Safety rules, signs, and instructions.

- Never enter unsupported Trenches.

- Never operate a piece of Power Mobile Equipment if you have not presented the site office with
your wallet training certificate.

- Keep work areas tidy, dispose of waste in designated areas.

- Harassment, Violence, Bullying, and/ or Horseplay will not be tolerated.

Reporting Rules:

- REPORT all incidents and near misses to your direct Supervisor.

- Supervisors will report all incidents and near misses directly to the Site Office.
- REPORT unsafe acts and/ or conditions on site.

- Always ask if you think something is Dumb, Dangerous, Difficult, or Different.
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Personal Protective Equipment Policy

All employees will use the appropriate personal protective equipment when and where it is
required. All employees will be expected to know and wear the required personal protective
equipment (PPE). Generally, this will be prescribed by:

* ‘Workplace Safety and Health (W5H) Act and Regulations
= Safety Data Sheets (WHMIS — 5D5 sheets)

e Qur company safety rules

e To control a specified hazard

At all times when on a construction project, or when the nature of work requires, employees will
wear the following basic PPE:

e (CSA-approved hard hats

* CSA-approved safety footwear (green triangle, Grade 1 protective toe and ankle protection —
no safety shoes)

* Long pants and sleeved shirts

The following specialized PPE will be required to be worn for the specific job or to control potential
hazards. As such, any person entering a construction site should have the following specialized PPE
readily available to wear.

s Safety eyewear

e Hearing protection
e High visibility vests
» Gloves

All PPE will be kept in good condition and maintained according to the manufacturer’'s specifications.
PPE used must conform to CSA and/or ANSI standards.

HH ‘1]”“ ﬂ [ider Janue e
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Maintenance Policy

All tools, equipment, machinery, and vehicles are to be kept in a condition that will maximize the
safety of all personnel and maintained as per manufacturers specification.

All employees will use tools and equipment in the way they are intended and will receive training
and instruction in their safe operation. Employees will participate and apply the training received.

s DO NOT attempt to use any tool or equipment that you are not competent with or cannot
use safely
e ASK management

Employees must report all observed defects to their supervisor and the defective item must be taken
out of service immediately by attaching a lock and tag that identifies the defect. All necessary repairs
are to be conducted by a qualified person.

To accomplish our maintenance program goals, an inventory of all major tools, equipment,
specialized protective equipment, machinery, and vehicles will be kept and updated. The results of
any repairs or pre-job inspections will be documented.

To ensure our maintenance program is being implemented we will complete the following:
1. Adherence to manufacturers’ specifications, standards, and regulations.
2. The employees’ responsibility for inspecting all tools and equipment prior to using them.
3. Frequency of inspections include:
* Pre-use inspections of vehicles.
* Pre-use inspections of SRCC Ltd. aerial lift.
o Bi-annual inspection of aerial lift.

SRCC Ltd.'s management will be responsible for the application of the maintenance program in
his/her area of responsibility.

f//b’l“]zﬁL F\/;rcjcr’ "ﬂ-j;mwmf :B
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Training and Communication Policy

All personnel have a legal duty to share required information that:
e May affect the safety, health, or welfare of others.
* Is necessary to identify and control existing and potential hazards.

All personnel will continuously be on the lookout for hazards and if practicable, control them
immediately. Personnel are to immediately inform management, and those affected, of any situation
in which they deem to be hazardous.

Serious hazards and their controls will be discussed with all personnel as soon as reasonably
practicable. The hazards identified through hazard assessments, inspections and investigations will
also be posted on the safety bulletin board.

Information, Instruction, and Training will be provided based on Legislative requirements,
manufacturers recommendations, Task-Specific Safe Job procedures, and High Risk Task Safe Job
Procedures.

Notwithstanding the above, the following items will serve as our minimum guidelines to establishing
an effective means of hazard communication:
e Management availability at all times
e Workplace safety and health committee
¢ Orientations
o Toolbox talks
o Job specific instruction and training
s  WHMIS
e Posted and/or made readily available:
o Safety manual
o Applicable legislation
o Emergency procedures
o Emergency telephone numbers
o SDS sheets
o Safe work practices/safe job procedures

o Uangars

Date
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Inspection Policy

As part of our hazard identification program, inspections of the building and work activities shall be
conducted.

At a minimum, a formal inspection by supervisors, with the assistance of the workplace safety
committee representative, shall be conducted on a monthly basis, using the form provided in our
company safety manual. The shop and construction project sites are to be inspected monthly.

All personnel will continuously be on the lookout for hazards and if practicable, control them
immediately. Personnel are to inform management if the hazard cannot be controlled immediately
as well as inform others that may be affected.

All corrective actions shall be written and kept on file, with completed inspections posted so as
others can read them. If an identified hazard cannot be controlled within a reasonable time period,
management shall inform the president for appropriate action.

Management, safety and health committee representatives, and employees will abide by our
company safety manual and the Workplace Safety and Health Act and Regulation.

The inspection frequency sheet and schedule are sent out to all employees at the beginning of the
year and can be found in SRCC Ltd.'s staff room.

j/ﬂﬁljl M;'S’J‘“ﬁ Janus A
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Incident Investigation Policy

Incident investigations are an integral component of our company safety program and shall be
conducted to determine the cause of an incident in order to implement corrective action to prevent
future occurrences.

All incidents are to be reported immediately to management, with an initial investigation report
completed by SRCC Ltd.’s representative and if necessary, with assistance from a Workplace Safety
and Health (WSH) committee member within 24 hours. Depending on the severity of the incident, a
detailed investigation by management and a WSH committee representative will be completed
within three working days. The completed investigation will be forwarded to SRCC Ltd. owner for
review and recommendation, immediately upon completion.

Reported immediately to management, the initial investigation report must be completed within 24
hours:

Personal injury requiring first aid

Incidents resulting in less than 5500 property damage

Occurrences that could have resulted in an incident (near miss)

Incidents that have the potential for occupational illness or environmental damage

Reported immediately to management, detailed investigations must be completed within three
days:

e Personal injury requiring medical aid from a health care professional
¢ Incidents resulting in more than $500 property damage
* Incidents that result in a fire, explosion, or flood

By Regulation, all "serious” injuries involving: death, injury from electrical contact,
unconsciousness, fractures, amputations, third degree burns, loss of sight, cut or laceration
requiring medical attention, asphyxiation or poisoning, collapse of structure, explosion, fire, flood,
uncontrolled spill or failure of an atmosphere-supplying respirator must be immediately reported
to the WSH Branch (see procedures for reporting).

Allincidents and the corrective action shall be discussed with the workforce at monthly toolbox
meetings and W5H committee meetings.

Management, W5H committee representatives, and employees will abide by our incident
investigation policy and the W5H Act and Regulation.

HU‘ cll)L M ;M J;HLACL fj
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Emergency Preparedness Policy

SRCC Ltd. will ensure that plans are in place to deal with emergency situations in the building and for
specific types of hazards identified. At minimum, SRCC Ltd. will ensure the ability to provide:

e First aid to an injured worker

e Transportation to a medical facility

¢ Means of contacting outside agencies for assistance
e Means of conducting an initial attack on fire

Manhagement is responsible for the development of emergency procedures for any unusual hazards
or tasks that employees may encounter. All emergency preparedness information will be made
readily available and employees will be given an orientation to ensure they are aware of:

¢ |location of emergency equipment
o First aid supplies
o Fire extinguishers
o Rescue equipment
o AED
e location of communication device and contact numbers for contacting outside assistance
e Location of SDS sheets
s Escape plan and muster point
¢ Emergency phone numbers

First aid guidelines

SRCC Ltd. is responsible to ensure the prompt and efficient administration of first aid to an injured
employee. We will provide supplies, equipment, and personnel as appropriate to employees and
clients while in the building.

At minimum, we will provide and maintain:

e First aid kit, first aid manual and first aid logbook

e First aid personnel in the building at all times as required by Workplace Safety and Health
(WSH) Regulation 5.5(1) Table 1. WSH committee members will hold a valid first
aider/CPR/AED certificate with a representative located in the administration, safety, and
plan room areas

e Transportation to a medical facility

o Ifatadistant or isolated workplace, the transportation must be capable of
accommodating a stretcher
e Communication device to contact outside emergency services
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Safety Statistics and Records Policy

Maintenance of accurate safety records is an essential component of our safety program. Accurately
documented records provide a resource to determine areas for further preventative action and will
assist our company in demonstrating our “due diligence”, should the need arise.

Management will ensure all safety-related information is documented and filed with a review of
safety statistics on an annual basis.

Employees will be given the opportunity to examine SRCC Ltd.'s statistical data pertaining to safety
and are encouraged to provide their input toward the enhancement of the safety program.

All forms or reports should be readily available, neat, and readable, filled out and signed/dated by
the appropriate worker, supervisor, safety rep, or management. Statistics and records will be
reviewed on a bi-annual basis by the workplace safety and health (WSH) committee.

At minimum, the WSH committee worker co-chair shall ensure the following reports are kept on file:

Safety orientations and training records

Minutes of toolbox and WSH committee meetings
Incident investigation reports

First aid treatment reports

= Inspection reports

 Annual and monthly statistical summaries

= Safety rule and PPE violation records

s Maintenance records

o Hazard assessments

a«a & & @
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Occupational Safety and Health Requirements for Contracted Work

Purpose
The Company places a high priority on safety and health and requires all contracted parties to place the
same level of priority on safety and health during the execution of The Company’s work.

The purpose of this policy is to ensure that all construction and maintenance work undertaken by
contracted parties of The Company will be undertaken in a safe manner in consideration of all hazards
present, or associated with the work performed, in complete compliance with the WSH Act and
Regulation.

Contractual Clauses
The following clauses will be deemed to be included in the contract between The Company and the
successful contractor:

Contractor is COR® Certified or holds a current safety program registration issued by the
Construction Safety Association of Manitoba.

Contractor is aware of and acknowledges its legal duties and responsibilities as an employer
under sections 4 and 7.4 (if applicable) under the WSH Act and shall ensure that the services
provided are carried out in accordance with the Act and all applicable Regulation.

Contractor shall ensure that its employees, agents, and subcontractors are properly qualified,
trained, and competent to perform the services and procure appropriate products.

Contractor shall ensure adequate supervision and worker safety representation as outlined in
the WSH Act.

Contractor shall conduct a pre-job hazard assessment and submit a copy of the results to The
Company prior to start-up.

Contractor shall allow The Company the right to inspect and audit site conditions and all
pertinent safety performance records for the purpose of measuring adherence to The Company
safety and health objectives and compliance with the contractual obligations herein (*however,
it is clearly understood that this will not be deemed to be relating to execution or coordination
of contractor activities. For greater certainty, the contractor is the sole person responsible for
the execution and coordination of work.)

Contractor will procure hazardous products and ensure Safety Data Sheets are made available
on site.

Contractor acknowledges that failure to comply with The Company’s safety and health
requirements shall be cause for either immediate termination or suspension of the work until
the deficiency, in The Company’s sole opinion is rectified, at no cost to The Company. In either
case without prejudice to The Company’s rights to remedies or damages for suchfailure.
Contractor is responsible to obtain Workers Compensation Board of Manitoba (WCB) coverage
and remain in good standing with the WCB for the duration of the project.
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Hearing Conservation Program

Regulation summary: Part 12 of the Workplace Safety and Health Regulation 217/2006, Hearing
Conservation and Noise Control, requires employers to assess the workplace for noise exposure. If the
eight-hour average noise exposure level is above 85 dBA, the employer must institute a hearing
conservation program. When workers are exposed to noise levels above 80 dBA, the employer must
provide training to all workers on the hazards of the level of noise they are experiencing and provide
hearing protection for workers who request it.

When a noise exposure assessment indicates a worker is exposed to noise in the workplace that exceeds
85 dBA, the employer must inform the worker and implement sound control measures to reduce the
noise to 85 dBA or less.

If the employer is unable to reduce the noise to below 85 dBA, the employer must implement all
requirements under Part 12 of the Workplace Safety and Health Regulation 217/2006:

s All employees will be trained in hearing conservation.

s Annual sound monitoring will be conducted on all facets of work performed or when equipment
or tasks change.

s Where average noise levels are in excess of 80 dBA hearing protection will be made available, in
excess of 85 dBA hearing protection must be worn.

o Annual audiometric testing will be done on all employees.

e Training will be provided on the fit, care, and use of hearing protection.

Note: For new employees, a baseline test must be conducted within the first six months of employment.
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Working Alone or In Isolation Policy

The safety of all employees of SRCC Ltd. is of utmost priority. In the interest of ensuring, so far as
reasonably practicable, the safety, health, and welfare of our employees, NO PERSON shall be permitted
to work alone or in isolation without the express written permission of management.

Prior to any employee being allowed to work alone or in isolation, a written and signed procedure will
be developed. The procedure shall include at minimum:

* The provision of means of securing assistance (communication device) in the event of injury or
other misfortune
* Reporting of the site location, contact and expected time away

Written working alone procedure

The working alone procedure shall be written and signed by the person working alone and the
designated contact person. Details of the procedure to follow in working alone situations shall include:

= Details of beginning and end of working alone situation
Specific time or intervals for employee contact

Details of who shall establish contact

Procedure to follow if contact cannot be established
Procedure regarding emergency rescue

Method for recording of employee contacts

Huch pider s
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WHMIS Guidelines

The Workplace Hazardous Materials Information System (WHMIS) is a Canada-wide system to inform
workers of hazardous materials (referred to as controlled products) and ensure they know how to work
safely with them,

WHMIS revolves around three main concepts:

1. Labels
2. SDS
3. Worker education

At minimum, we will ensure that all WHMI5 controlled products received, stored, or used on premises,
will be properly identified, and supplied with appropriate labels and SDS sheets.

All employees will receive training in WHMIS prior to using any controlled product to ensure that:

¢ All controlled products are identified:
o WHMIS supplier label must be attached or,
o WHMIS Workplace label must be attached
e All controlled products have a current SDS
o Readily available to employees (and others affected)
o Referred to prior to using the controlled product
= Allemployees are trained to identify, handle, store, and work safely with the controlled
products in use

All training will be documented, and a copy retained on file. SRCC Ltd. will ensure that all training
provided to workers regarding WHMIS will, at minimum meet the requirements of Part 35.3(1), (2), and
(3) so far as is reasonably practicable.

The review of the WHMIS training program will be conducted, at minimum, annually or sooner as
required due to changes to products used in the workplace or changes in regulation. The review will
comply with Part 35.4 of the W5H Regulation and involve the committee.
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Operator/Training and Verification Policy

Itis the policy of SRCC Ltd. to ensure that, only employees who hold a current and valid driver's license
will be authorized to operate company vehicles. All employees must provide an annual driver abstract
and sign the driver declaration in the employee personal file. This abstract will only be viewed by the
employee and management. As well, a record of competency or appropriate certification training for the
safe operation of SRCC Ltd.'s equipment and machinery must be provided, prior to any use and/or
operation as applicable.

Employee’s responsibilities include the following:

e Maintain a current and valid Manitoba driver’s license

e Notify management if driver’s license is not valid or has been revoked for any reason
e Ensure that all safety devices, including seat belts, are used by all vehicle occupants
¢ Operate vehicles in accordance with all applicable traffic laws

¢ Report unsafe vehicle conditions or concerns promptiy to supervisor

e Report all accidents, license suspensions, and traffic violations to supervisor

e The use of alcohol or illegal drugs is always strictly prohibited

SRCC Ltd. responsibilities include:
* Vehicle maintenance and servicing as per manufacturers recommendations

* Costs and maintenance of vehicle insurance, insurance deductible, gasoline, exterior cleaning,
emergency road kit, first aid kit, and fire extinguisher

{::wurrna‘“rh/I Date
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Musculoskeletal Injury Prevention Policy

Part & of the Manitoba Workplace Safety and Health Regulation 217/2006 requires employers to
conduct a risk assessment when they are aware or have been advised or become aware that a work
activity creates a risk of musculoskeletal injury (MSI). The potential for the occurrence of an M5l is
increased when workers are exposed to awkward or sustained posture, forceful exertions, repetitive
motions, vibrations, or compression.

SRCC Ltd. will conduct pre-job hazard assessments to assist in identifying potential risks due to MSI.
Upon determination that a risk to employees’ safety or health exists, SRCC Ltd. will conduct a job hazard
analysis to identify task specific demands and assist in controlling the risk factors.

“Control measures” when applied to M5ls, refer to deliberate changes to a job to reduce the employees’
risk of suffering MSI. Control measures may include, but not be limited to engineering controls,
administrative controls, the incorporation of rest schedules, the purchase of personal protective
equipment and the development of written, step-by-step job procedures for conducting the task.

Education and training with respect to the recognition and control of MSI will be provided to all
employees by a qualified company representative. All employees are encouraged to participate in the
M5 prevention program and must report any related symptoms they may experience.
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Harassment Prevention Policy

All employees are entitled to a work environment free of harassment. SRCC Ltd. will take all reasonable
measures to ensure that no employee is exposed to harassment during their employment by enforcing a
“zero tolerance” policy. Violators of the policy will be subject to disciplinary action in accordance with
company developed procedures, or at the discretion of senior management.

Workplace safety and health legislation defines "harassment” as, "any objectionable conduct that
creates a risk to the health of a worker; or severe conduct that adversely affects a worker’s
psychological or physical well-being.”

SRCC Ltd. defines this as any comment or display by a person that is directed at a worker in a workplace
or is made on the basis of race, creed, religion, colour, sex, sexual orientation, gender determined
characteristics, political belief, political association, political activity, marital status, family status, source
of income, disability, size or weight, age, nationality, ancestry, or place of origin that may affecta
workers psychological or physical well-being.

All employees must report harassment complaints to their immediate supervisor upon occurrence. The
supervisor in conjunction with senior management and the safety committee representative will
investigate each complaint while maintaining confidentiality. The details of the complaint investigation
will be documented, interviews may be conducted, and the complainant and the alleged harasser will be
informed of the results of the investigation. Details of the investigation may only be disclosed if
necessary, to proceed with the investigation of the complaint, take corrective action, or are required by
law. Employees have the right to file a complaint with the Manitoba Human Rights Commission. SRCC
Ltd.’s harassment policy is not intended to discourage or prevent the complainant from exercising any
other legal rights pursuant to any other law.

SRCC Ltd. will endeavor to work in a spirit of consultation and cooperation with all employees to achieve
a respectful work environment for all employees.
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Violence Prevention Policy

All employees are entitled to work in an environment free of violence. SRCC Ltd. will take all reasonable
measures to ensure that no employee is exposed to the risk of violence during their employment by
enforcing a "zero tolerance” policy. Violators of the policy will be subject to disciplinary action in
accordance with company-developed procedures, or at the discretion of senior management.

WS5H legislation defines "violence” as, “the attempt or actual exercise of physical force against a person;
and any threatening statement or behavior that gives a person reasonable cause to believe that physical
force will be used against the person.”

SRCC Ltd. will identify and assess the risk of violence in the workplace in consultation with the WSH
committee and ensure compliance with the violence prevention policy. Workers will be made aware of
the policy through their orientations and a copy will be posted prominently in the workplace.

When an employee observes an act or behavior that is perceived to be threatening in nature which
poses a potential risk to their own or others safety and health, the following procedures must be
followed.

Employees:

* Move to a safe location and report the incident to your supervisor immediately.
* Provide complete details of the incident.

* Do not try to resolve the incident yourself or interfere with violent individuals.

Supervisors/senior management:

* [nvestigate all reported complaints of violence within 24 hours by completing a company investigation
report form.

» Attempt to diffuse the situation by discussion with affected parties.

* Interview, if necessary, alleged violators of SRCC Ltd. policy.

* If a safe resolution is not possible, contact outside assistance such as: WSH Branch or the local police
department.

* Inform the alleged viclator and complainant of the results of the investigation.
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B'{HAIARD ASSESSMENT O INSPECTION O TOOLBOX TALK
Company Name: _SECC . Location:
Supervisor: Sac K Safety Rep: _Calin
PRE-START CHECKLIST COMPLETED BY: M Jac & DATE: \an. )¢
[l Construction Site Signage [} Sub-Contractor Orientation [@Public Protection
[FContact Numbers [HWorkplace Safety Act & Regulation [J Other:
[CHWHMIS/SDS [LFCommunication Device [ Other:
[}Fire Extinguisher [_}-First Aid Supply/Eyewash O Other:
¥ Washroom Facility xcavation Permit/Utility Clearance [ Other:
NOTE: If any items are missing, contact the Owner/Prime Contractor prior to startup.
HAZARD/INSPECTION cHECKLIST [EIRLEZI I N P DATE:
[OK/ Fix  Emergency Response %Fix PPE Tools & Equipment
(O Fix  First Ald Kit Fix Fire Extinguisher Housekeeping
(QICFix  Ladder Wallways Fix Signage Guardrall
oK %%Luckoumagaut Fix 'WHMIS/SDS Utilities (Marked)
oK Electrical Panel Fix Access/Egress Heights/Fall Protection
OK Fix Other: OK Fix Other: Other:

Below, Identify the hazards, rank the hazards, and identify the plans to eliminate or control the hazards,
1 - Immediate/Severe Danger, 2 - Serfous Injury, 3 - Minor, 4 - Negligible, 5 - Not applicable
A - Highly Probable, B - Reasonably Probable, C - Remote, D - Extremely Remote

TOOLBOX TALK TOPICS DISCUSSED

IDENTIFIED HAZARDS RANK CONTROL(S) A | compieren
Electrical Hazards. [1B [Follows SIP - Be aware  ack /ol Non 14
High Voldage -LO/TD | 1R [Follow SIP- Proper LO kfhn| San |
O¥hor Trados 3B [Miscuss Hazards dack | San 1Y

WORKER'S COMMENTS CORRECTIVE ACTION TAKEN

m;‘;ﬁt i Colin
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CSAM SAFETY H.LT.LIST
AFFOTIATION OF MARITGEE
'HAZARD ASSESSMENT O INSPECTION 0 TOOLBOX TALK
Company Name: _SRCC__Cid. Location: 146 Main s+.
Supervisor: AN Safety Rep: _Marcus
PRE-START CHECKLIST COMPLETED BY: T Iy DATE:
[ Construction Site Signage L} Sub-Contractor Orientation [ Public Protection
[ Contact Numbers ' Workplace Safety Act B Regulation [] Other:
[ WHMIS/SDS [E Communication Device [ oOther:
[&} Fire Extinguisher BT First Ald Supply/Eyewash [ Other:
¥ Washroom Facility [ Excavation Permit/Utility Clearance 7] Other;

NOTE: If any ltems are missing, contact the Owner/Prime Contractor prior to startup.
'HAZARD/INSPECTION cHECKLIST [T T PPV DATE: f)ny| 7
Fix Emergency Response Fix FPE Fix Tools & Equlpment

) Fix  First Aid Kit Fix Fire Extinguisher Fix Housekeeping
Fix Ladder Wallways Fix Signage Fix Guardrail
it) Fix  Lockout/Tagout Fix WHMIS/SDS Fix  Utilities (Marked)
£/ Fix  Electrical Panel Fix Access/Egress Fix Heights/Fall Protection
OK Fix Other: OK Fix Other: OK Fix Other:

Below, Identify the hazards, rank the hazards, and Identify the plans to eliminate or contral the hazards.
1 - Immediate/Severe Danger, 2 - Serlous Injury, 3 - Minor, 4 - Negligible, 5 - Not applicable
A - Highly Probable, B - Reasonably Probable, C - Remote, D - Extremely Remote

IDENTIFIED HAZARDS RANK CONTROL(S) ACHON | cora
sbesbs Tile QP [ Tollows abakmont SSP [Tay. | Apr] F
eauy i-Hmc:, 3C Proper IlF‘.”IM -k*chmcmﬁs Tay / Bprd 5
Irn::-r:nrmt? Hazards 2C_| Clean up as we 90 Al wor Apri(

TOOLBOX TALK TOPICS DISCUSSED WORKER'S COMMENTS CORRECTIVE ACTION TAKEM

e S Loata
Mar s . Ryan -
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@ Couprascnonsaney SAF ETY H. I. I o Lls I
E/I'-IAZARD ASSESSMENT [0 INSPECTION O TOOLBOX TALK
Company Name: SRCC L'f‘C[ . Location: i €as ST.
Supervisor: Ao Safety Rep: _Marcus—
mnmn Marco S oATE: Sept. S, 6,9
[ Construction Site Signage [ Sub-Contractor Orientation [ Public Protection
" Contact Numbers [ Workplace Safety Act & Regulation [ Other:
[ WHMIS,/SDS ¥ Communication Device [ Other:
[ Fire Extingulsher [ First Ald Supply/Eyawash O Other:
Washroom Facility weavation Permit/Utility Clearance [ Other:
NOTE: If any [tems are missing, contact the Owner/Prime Contractor prior ta startup.

HAZARD/INSPECTION cHECKLIST RGN S DATE:

QK Fix Emergency Response Fix PPE oK % Tools & Equipment
j'.’ Fix First Ald Kit Fix Fire Extinguisher oK Housekeeping
Fix Ladder Wallways Fix Signage Fix Guardrall
Fix Lockout/Tagout Fix WHMIS/SDS K Fix  Utilities (Marked)
k' Fix  Electrical Panel I(.)FIH Access/Egress L’:E!;J Fix Helghts/Fall Protection
OK Fix Other: 0K Fix Other: OK Fix Other:

Below, identify the hazards, rank the hazards, and Identify the plans to eliminate or control the hazards.
1 - Immediate/Severe Danger, 2 - Serlous Injury, 3 - Minor, 4 - Negligible, 5 - Not applicable
A - Highly Probable, B - Reasonably Probable, C - Remote, D - Extremely Remote

IDENTIFIED HAZARDS RANK CONTROL(S) ACTON | commmeat
Demoldion PC  |waonr all PP - Hollow AP | Ando | Sept s
Iy . RC | Safe handling All sept Sl
Overhoad werk 3B | pPe /Designated work dredk, AL | Sepk 5
other Trades 2B [Discuss Hapards. fnda. | Sept 3
TOPICS DISCUSSED WORKER'S COMMENTS CORRECTIVE ACTION TAKEN

w _M_IL_L Mrmﬁ;
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PCSAM  SAFETY H.LT. LIST
ARFOCIATION OF MAHIFORK
E'T-IAZARD ASSESSMENT 0 INSPECTION O TOOLBOX TALK
Company Name: _SRCC Lid. Location: el S
Supervisor: Anita Safety Rep: Marcus
[T corrrreosr: 17T . oaTE: Sept |
4 Construction Site Signage [ Sub-Contractor Orientation [ Public Protection
[ Contact Numbers " Workplace Safety Act & Regulation [ Other:
" WHMIS/SDS [ Communication Device [ Other:
[ Fire Extinguisher (4 First Aid Supply/Eyewash ] Other:
& Washraom Facility [ Excavation Permit/Utility Clearance [ Other:
NOTE: If any items are mlssing, contact the Owner/Prime Contractor priar to startup,
HAZARD/INSPECTION CHECKLIST Al s DATE:
Fix Emergency Response Fix PPE Fix Tools & Equipment
(OK) Fix First Aid Kit Fix Fire Extinguisher Fix Housekeeping
£ Fix Ladder Walkways Fix Signage Fix Guardrail
Fix Lockout/Tagout Fix WHMIS/SDS g Fix  Utilities (Marked)
Fix Electrical Panel Fix Access/Egress Fix Helghts/Fall Protection

DOther: OK Fix Other: OK Fix Other:

Below, Identify the hazards, rank the hazards, and identify the plans to eliminate or control the hazards.
1 - Immediate/Severe Danger, 2 - Serious Injury, 3 - Minor, 4 - Negligible, 5 - Not applicable
A - Highly Probable, B - Reasonably Probable, C - Remote, D - Extremely Remote

IDENTIFIED HAZARDS RANK CONTROL(S) MO | el
Demolition 8C _|wear all PPE JFe aware Ando. | Sept. |
f—huimi‘ﬂ Meaderials }g&fmmﬁ aC | safe h—F’hnﬂ technique s B Sept. |

in P 3¢ | wear High-uis @ U fuws| AL Sept. |
Yack Hammer /Noise ap, | Hearng Pro. / Glasses Marcus | Sept . |
TOPICS DISCUSSED WORKER'S COMMENTS CORRECTIVE ACTION TAKEN

WS /) /s Piader. Mucus Hseed.
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7) CSAM

SAFETY H.LT. LIST

HAZARD/[INSPECTION CHECKLIST
OK' Fix Emergency Response

O Fix  First Aid Kit

:'TJ Fix Ladder Walkways

OK €Dy Lockout/Tagout

OK Fix Electrical Panel

0K Fix Other:

Ej HAZARD ASSESSMENT O INSPECTION O TOOLBOX TALK
Company Name: _SECC & Location: Gl Anyuihece St
Supervisor: Yack Pott Safety Rep: _Pete Moss

T e BATE SV 3\

[} Construction Site Signage = Sub-Contractor Orlentation E4Public Protection

& Contact Numbers [F'Workplace Safety Act & Regulation [ Other:

B WHMIS/SDs [ Communication Device [ Other:

[ Fire Extinguisher [T First Aid Supply/Eyewash [] Other:

[ Washroom Facility [] Excavation Permit/Utility Clearance [ Other:

NOTE: If any items are missing, contact the Owner/Prime Contractor prior to startup.

COMPLETEDBY: | ¢l &

DATE:

Fix PPE @ij Toaols & Equipment
Fix Fire Extinguisher OK (Fix) Housekeeping
Fix Signage OK Fix Guardrail
OK WHMIS/SDS OK Fix Utilities (Marked)
Fix Access/Egress Ol Fix Heights/Fall Protection
OK Fix Other: OK Fix Other:

Below, Identify the hazards, rank the hazards, and identify the plans to eliminate or control the hazards.
1 - Immediate/Severe Danger, 2 - Serious Injury, 3 - Minor, 4 - Negligible, 5 - Not applicable
A - Highly Probable, B - Reasonably Probable, C - Remote, D - Extremely Remote

IDENTIFIED HAZARDS RANK CONTROL(S) L 1 B

Messy Areq - Trps 3¢ | Cleanup as we go Pt Suly =)
Usine, Flammabld s | follow Pouiewy sDS PMISP | Ay 3
No 70/70 bt onste |3c [Get Bom shop 5 [\uly 3l
hor Tracdes SC scuss O haoe Y ‘-\“M =|
TOPICS DISCUSSED WORKER'S COMMENTS CORRECTIVE ACTION TAKEN

Sl o A 22k s
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g)cSAm SAFETY H.L.T. LIST

ATTSLIATION OF MAMITORA

E/HAZARD ASSESSMENT O INSPECTION O TOOLBOX TALK
Company Name: _SRCC (1d. Location: I e S
Supervisor: Jock Pott Safety Rep: _Pete Moss

PRE-START CHECKLIST COMPLETED BY: | "¢t ¢ DATE: July 30

[ Construction Site Signage [ Sub-Contractor Orientation [ Public Protection

[ Contact Numbers [C-Woarkplace Safety Act & Regulation  [J Other:

= WHMIS/SDS [B-Communication Device [ Other:

[ Fire Extinguisher -First Ald Supply/Eyewash [ Other:

[E"Washroom Facility [] Excavation Permit/Utility Clearance [ Other:

NOTE: If any [tems are missing, contact the Owner/Prime Contractor prior to startup.

HAZARD/INSPECTION cHECKLIST LRGN RS d DATE:
Fix Emergency Response Fix PPE oK Tools & Equipment
Fix First Aid Kit ) Fix Fire Extinguisher oK ) Housekeeping
% Fix Ladder Walkways Fix Signage OK (Fix.) Guardrall
Fix Lockout/Tagout t%%} Fix WHMIS/SDS (0K Fix  Utilities (Marked)
OK Fix Electrical Panel Fix Access/Egress OK @ix) Helghts/Fall Protection
OK Fix Other: OK Fix Other: OK Fix Other:

Belaw, identify the hazards, rank the hazards, and identify the plans to eliminate or control the hazards.
1 - Immediate/Severe Danger, 2 - Serious Injury, 3 - Minor, 4 - Negligible, 5 - Nat applicable
A - Highly Probable, B - Reasonably Probable, C - Remote, D - Extremely Remote

IDENTIFIED HAZARDS RANK CONTROL(S) B | iR

Wi Ewa, .@l‘l hao I.C}I]_'-.i& 15 wWeawr Heunoss [/ Tie oFF P a_E‘«U-h-i 0
Use of Grinder OB |Rillows =\P/wear PPE__ |/ PN [\dly 20
s e 3B | wear Plugs yelem | duly 30
TOPICS DISCUSSED WORKER'S COMMENTS CORRECTIVE ACTION TAKEN

©
Rl Mg,

==
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g)CSAM SAFETY H.LT. LIST
E”HAZARD ASSESSMENT O INSPECTION O TOOLBOX TALK
Company Name: _SKCC ¢ 4 Location: e
Supervisor: _L_ﬁ: K Safety Rep: ote
S covere ov: /¢ orvE: 725 /5
= Construction Site Signage E1 sub-Contractor Orlentation Wuhlic Protection
& Contact Numbers [HWorkplace Safety Act & Regulation [ Other:
[ WHMIS/SDS I Communication Device [ Other:
[ Fire Extinguisher [ET First Aid Supply/Eyewash O Other:
Ei/w.ashrmm Facility [FExcavation Permit/Utility Clearance [ Other:
NOTE: If ony items are missing, contact the Owner/Prime Controctor prior to startup.
HAZARD/INSPECTION CHECKLIST EeelSlaNqy=o):) b ?c?i{t DATE:
OK Fix Emergency Response @K Fix PPE ' OK @ Tools & Equipment
Fix First Aid Kit @K Fix Fire Extinguisher Fix Housekeeping
0 Fix  Ladder Walkways (OK Fix Signage Fix Guardrall
oK’ Fix  Lockout/Tagout Fix WHMIS/SDS Fix Utilities (Marked)
' Fix  Electrical Panel Fix Access/Egress n‘.'.'-lﬁ(fi_;:b Heights/Fall Protection
0 Fix Other: _t€lehandlor 0K Fix Other: OK Fix Other:

Below, identify the hazards, rank the hazards, and identify the plans to eliminate or control the hazards,
1 - Immediate/Severe Danger, 2 - Serlous Injury, 3 - Minor, 4 - Negligible, 5 - Not applicable
A - Highly Probable, B - Reasonably Probable, C - Remote, D - Extremely Remote

IDENTIFIED HAZARDS RAMK CONTROL(S) A;BI-‘IIPN ml[;#LTEEI'ED
Telehand (er /Heigh s [8B | Pe-Use | Harness / S\P | Jack | Feb I
Heavy {fFne Qc | Persen Carry Dack JRek| Fob IE
Pinch Punt3 32, | Biow 33 7 Dond Rush ck /peke| feb 1K
Moving guipment RC _|wear guired PPE i Feb &

TOPICS DISCUSSED WORKER'S COMMENTS CORRECTIVE ACTION TAKEN

m-xmk P it 8-

de Mos<S
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ARDELAT| SN OF MARITORA

E/I-MZARD ASSESSMENT O INSPECTION O TOOLBOX TALK

Company Name: _SRCC ERE Location: arter la

Supervisor: [a\ Safety Rep: _Cotin.
PRE-START CHECKLIST COMPLETED BY: /., [ I DATE: Maq ¥ s
[E¥Construction Site Signage & Sub-Contractor Orlentation [Publiz Protection
[ Contact Numbers [FWorkplace Safety Act & Regulation [ Other:
[LWHMIS/SDS g’;ommuni:atlon Device (] Other:
[ Fire Extinguisher First Aid Supply/Eyewash ] Other:

Washroom Facility [@Excavation Permit/Utility Clearance [] Other:
NOTE: If any items are missing, contact the Owner/Prime Contractor priar to startup,

HAZARD/INSPECTION CHECKLIST NI RN DATE:

OK' Fix Emergency Response PPE Fix Tools & Equipment
First Aid Kit Fire Extinguisher Fix Housekeeping
Ladder Walkways Signage Fix Guardrail
Lockout/Tagout WHMIS/SDS Fix Utlities (Marked)
Electrical Panel Access/Egress Fix Heights/Fall Protection
OK Fix Other: Other: OK Fix Other:

Below, identify the hazards, rank the hazards, and identify the plans to eliminate or control the hazards.
1 - Immediate/Severe Danger, 2 - Serious Injury, 3 - Minor, 4 - Negligible, 5 - Not applicable
A - Highly Probable, B - Reasonably Probable, C - Remote, D - Extremely Remote

IDENTIFIED HAZARDS RANK CONTROL(S) NETEH " | oo
Cutline, Slucco QA | Ar F Her Mask, gye Pro Colm May //
Circuldr Saw 2c | Follow AP J wear PPE | Codin | Mayy |l
Ladder s 3¢ |llow SOP J Anchor BoHan Jat May I

Scafpld / Heghts JB | Follow S\P / Harness  [Tai7(on| May /)

TOOLBOX TALK TOPICS DISCUSSED WORKER'S COMMENTS CORRECTIVE ACTION TAKEM

e 7.
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gCSAM SAFETY H.LT. LIST

ANFOCIRTIOH OF MANDTOEA

{HAZARD ASSESSMENT O INSPECTION [ TOOLBOX TALK
Company Name: _SRCC [E8 Location: /92 #x"! Street
Supervisor: Jac K Safety Rep: rete

PRE-START CHECKLIST COMPLETED BY: | of—¢_ DATE: ,ri}ug L2

i Construction Site Signage T Sub-Contractor Orientation [EFPublic Protection :

[ Contact Numbers FWorkplace Safety Act & Regulation [ Other:

B WHMIS/SDS & Communication Device [ Other:

[-Fire Extinguisher B/Flr:t Aid Supply/Eyewash [ Other:

[@Washroom Facility El’fxcwatiun Permit/Utility Clearance [ Other:

NOTE: If any Items are missing, contact the Owner/Prime Contractor prior to stortup.

HAZARD/INSPECTION CHECKLIST [l LI DATE:
Ok Fix Emergency Response Fix PPE ﬁ Fix Tools & Equipment
i Fix First Ald Kit Fix Fire Extinguisher Fix Housekeeping

oK) Fix  Ladder Walkways Fix Signage Fix Guardrail

¢ Finx Lockout/Tagout Fix WHMIS/SDS Fix Utilities (Marked)

Fix Electrical Panel Fix Access/Egress Fix Helghts/Fall Protection
OK Fix Other: OK Fix Other: OK Fix Other:

Below, Identify the hazards, rank the hazards, and Identify the plans to eliminate or control the hazards.
1 - Immediate/Severe Danger, 2 - Serlous Injury, 3 - Minar, 4 - Negligible, 5 - Mot applicable
A - Highly Probable, B - Reasonably Prabable, € - Remote, D - Extremely Remote

IDENTIFIED HAZARDS RANK CONTROL(S) BT .
Ar Naler QC | Proper hand plcement/sP| Fete | Hig 22
Noise 3C (wear Plugs | wivkers| iy QR
MovingEgupment RC | Wear High - Vis Lworkers| Aig Q2
Laddrr Use 3C | Poper set up Janchored |Jack r‘%’g S

TOOLBOX TALK TOPICS DISCUSSED WORKER'S COMMENTS CORRECTIVE ACTION TAKEMN

m% _PotHa  Fobin
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JCSAM SAFETY H.LT.LIST
IQ/HAIARD ASSESSMENT O INSPECTION O TOOLBOX TALK
Company Name: SRCC L—-}G‘ Location: 146 Main s+.
Supervisor: _ﬁ’j_}" Safety Rep: _Marcus
e st ciecwsT T ECI T
[+ Canstruction Site Signage L Sub-Contractor Orientation [} Public Protection
k' Contact Numbers [ 'Workplace Safety Act & Regulation  [] Other:
& WHMIS/SDS [ Communication Device [ Other:
[} Fire Extinguisher 1 First Ald Supply/Eyewash [ other:
¥ Washroom Facility [ Excavation Permit/Utility Clearance [ Other:
NOTE: If any items are missing, contact the Owner/FPrime Controctor priar to starfup.
HAZARD/INSPECTION CHECKLIST  [[TUTS E T A P UES DATE: fpyi| F
'ﬂ' Emergency Response Fix PPE Fix Tools & Equlpmem:
First Ald Kit Fin Fire Extinguisher Fix Housekeeping
Ladder Walloways Fix Signage Fix Guardrail
Lockout/Tagout Fix WHMIS/SDS Fix Utilities (Marked)
Electrical Panel Fix Access/Egress Fix Helghts/Fall Protection
OK Fix Other: OK Fix Other: OK Fix Other:

Below, identify the hazards, rank the hazards, and identify the plans to eliminate or control the hazards.
1 - Immediate/Severe Danger, 2 - Serlous Injury, 3 - Minar, 4 - Negligible, 5 - Not applicable
A - Highly Probable, B - Reasonably Probable, C - Remote, D - Extremely Remote

IDENTIFIED HAZARDS RANK CONTROL(S) L DATE

COMPLETED
Asbeskos Tile 2P [Follow abakmont S [Tay: | Aporl
Heavy (iPhing 3C_| proper (iFfing dechrigues [Tay J Moy
Inpping Hazards 2C | Clean up as iue 90 All workied Apn l F

TOOLBOX TALK TOPICS DISCUSSED WORKER'S COMMENTS CORRECTIVE ACTIOM TAHEN

| rroonc: [T Bt

Mdr (U - j-?l.;f Pa? 4P
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g)CSAM SAFETY H.L.T. LIST
E4IAZARD ASSESSMENT O INSPECTION O TOOLBOX TALK
Company Name: ™ Choice P+ H Location: 89 Carter lano
Supervisor: lore Hank<, Safety Rep: SV 24 Lee
TR covrerow. 7., ATE: T 13
[} Construction Site Signage & Sub-Contractor Orientation = Public Protection
[ Contact Numbers [FWorkplace Safety Act & Regulation [ Other:
[EFWHMIS/SDS [ Communication Device [ Other:
[T Fire Extinguisher [ First Aid Supply/Eyewash [ Other:
& Washroom Facility [} Excavation Permit/Utility Clearance [ Other:
NOTE: If any items are missing, contact the Owner/Prime Contractor prior to startup.
HAZARD/INSPECTION CHECKLIST =il 03 13+]:\ L‘_’:,g\.L “f DATE:
EJ'? Fix Emergency Response @i Fix PPE @K Fix Tools & Equipment
| First Aid Kit Fix Fire Extinguisher B Fix Housekeeping
Ladder Walkways Fix Signage Fix Guardrall
Lockout/Tagout Fix WHMIS/SDS Fix Utlities (Marked)
¢ Electrical Panel Fix Access/Egress Fix Helghts/Fall Protection
OK Fix Other: OK Fix Other: OK Fix Other:

Below, Identify the hazards, rank the hazards, and identify the plans to eliminate or control the hazards.
1 - immediate/Severa Danger, 2 - Serlous Injury, 3 - Minor, 4 - Negligible, 5 - Not applicable
A - Highly Probable, B - Reasonably Probable, € - Remote, D - Extremely Remote

IDENTIFIED HAZARDS RANK CONTROL(S) AEXION. | T e
Cutling holos w Floor  12C | & hands on drll fsIP Tone [ May /2
Conctact Cement B | wear PPE Jppen windaws|Tom/Soey | Nay 1R

TOOLBOX TALK TOPICS DISCUSSED WORKER'S COMMENTS CORRECTIVE ACTION TAKEM
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CSAM SAFETY H.LT. LIST

EOHTTEUCTION SARETY
AITBDIATION OF MAHITORA
EYHAZARD ASSESSMENT 1 INSPECTION D TOOLBOX TALK
Company Name: 2™ Chowe P+ + Location: Valle .
Supervisor: TTom +hnKs Safety Rep: _@2—_% Lee
[T A oo S oRTE San 15
k4 Construction Site Signage [} Sub-Contractor Orientation EPublic Protection
ontact Numbers [&'Workplace Safety Act & Regulation  [J Other:
WHMIS/SDS Ef Communication Device [ other:
E]/Fire Extinguisher E]/FIrst Ald Supply/Eyewash [] Other:
Washroom Facility [Excavation Permit/Utility Clearance [J Other:

NOTE: If any items are missing, contact the Owner/Prime Contractor prior to startup.

HAZARD/INSPECTION CHECKLIST el [ 83701 ALV Y DATE:
0K Fix Emergency Response Fix PPE % Fix Tools & Equipment
Fix First Aid Kit Fix Fire Extinguisher Fix Housekeeping
Fix Ladder Walkways Fix Signage Fix Guardrail
Fix Lockout/Tagout Fix WHMIS/SDS % Fix Utilities (Marked)
Fix Electrical Panel QK Fix Access/Egress Fix Helghts/Fall Protection
Fix Other: OK Fix Other: OK Fix Other:

Below, identify the hazards, rank the hazards, and identify the plans to eliminate or control the hazards.,
1 - ImmediatefSevere Danger, 2 - Serious Injury, 3 - Minor, 4 - Negligible, 5 - Not applicable
A - Highly Probahle, B - Reasonahbly Probable, C - Remote, D - Extremely Remote

IDENTIFIED HAZARDS RANK CONTROL(S) ACTION e
CuHing Pipe @B | follow Protedure Tom | dan 1S
Contlled Poducts |3¢c | Pevew shs Tom /syl dan 1S
5&@&(_1]13_ o | Wear PPE fPrt:pf_-‘r C‘fﬂ'}ﬁ-‘f_‘j ﬁm,{.‘:m;.r Nan VS

TOPICS DISCUSSED WORKER'S COMMENTS CORRECTIVE ACTION TAKEN

WS ks Seglee
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2 CSAII

uuluunul.um

SAFETY H.LT. LIST

EYHAZARD ASSESSMENT

O INSPECTION

O TOOLBOX TALK

Company Name: Parker ﬁmﬂnq

?:(‘\'r: B kar

Supervisor:

k¥ Construction Site Signage

¥ Contact Numbers

CFWHMIS/SDS

[C¥Fire Extinguisher
lashroom Facility

HAIARD;INSF ECTION CHECKLIST

Emergency Response
First Ald Kit

Ladder Walkways
Lockout/Tagout
Electrical Panel
Other:

Location:
Safety Rep: __ L1 H(l€n

ol Angywhere st.

conmLETED B

T

L} Sub-Contractor Orlentation

B Workplace Safety Act & Regulation
B Communication Device

EX First Ald Supply/Eyewash

Y Excavation Permit/Utility Clearance [ Other:
NOTE: If any Items are missing, contoct the Owner/Prime Contractor prior to startup.

DATE: duhj =)
EFPublic Protection
[ Other:

[] Other:

O Other:

COMPLETED BY: Than

Fix PPE

Fix Fire Extinguisher

Fix Signage

Flx WHMIS/SDS

Fix Access/Egress
OK Fix Other:

DATE:

@ICOFix  Tools & Equipment

Fix Housekeeping

Fix Guardrall

Fix Utlities (Marked)
Heights/Fall Protection
Other:

OK
OK Fix

Below, identify the hazards, rank the hazards, and identify the plans to eliminate or control the hazards.
1 - ImmediatefSevere Danger, 2 - Serlous Injury, 3 - Minor, 4 - Negligible, 5 - Not applicable
A - Highly Probable, B - Reasonably Probable, C - Remote, D - Extremely Remaote

IDENTIFIED HAZARDS RANK CONTROL(S) ol P L
Wes gu;?{ @ hoghds  |OF |Wear harnoss /pre-vse  [Bob/Tm | Suly 3)
Kepairiia_Palcho s 2B | follows SMP Bob) Tim | Mty 2|
Controlled Procdlucts  13¢c | Reviews SDS Paob /T L"xlt@ 2
TOPICS DISCUSSED WORKER'S COMMENTS CORRECTIVE ACTION TAKEN

mgbﬁmgf_ “Tim Allen .
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7)) CSAM

EARITRUCTIAN I.I.lln'

SAFETY H.LT.

LIST

ashroom Facllity

HAZARD/[INSPECTION CHECKLIST
Emergency Response

First Ald Kit

Ladder Walkways
Lockout/Tagout

Electrical Panel

Other:

[Cl-Excavation Permit/Utility Clearance [ Other:
NOTE: If any items are missing, contact the Owner/Prime Contractor prior to startup.

EYHAZARD ASSESSMENT O INSPECTION [0 TOOLBOX TALK
Company Name: Parker Roofing Location: :
Supervisor: Bob Barker Safety Rep: _1Lm _AlleA

e cecns B onE Sept &

.1 Construction Site Signage [J-Sub-Contractor Orientation [Public Pratection

E/Cont:act Numbers Eﬁwrkplace Safety Act & Regulation [ Other:

[Z'WHMIS/SDS Communication Device O Other:

[ Fire Extinguisher E[rFIrsl: Ald Supply/Eyewash [ Other:

COMPLETED BY: | /).
% Fix PPE
Fix Fire Extinguisher
%Fiu WHMIS/SDS
Fix Access/Egress

Fix Signage
0K Fix Other:

%

GH

DATE:

Fix Tools & Equipment
Fix Housekeeping
Guardrail
Utilities (Marked)
Helghts/Fall Protection
th Other:

Below, Identify the hazards, rank the hazards, and identify the plans to eliminate or control the hazards.
1 - Immediate/Severe Danger, 2 - Serious Injury, 3 - Minor, 4 - Negligible, 5 - Not applicable
A - Highly Probable, B - Reasonably Probable, C - Remote, D - Extremely Remote

IDENTIFIED HAZARDS RANK CONTROL(S) ACTION | coMARTEG
LWice tm.? @ hewghts =20 | wear har e-use  |Bob/Tim| Sept £
Remoui | hmqles AR | oollow AP)Earnrgglg__@b Sept &
ot area (::3
TOPICS DISCUSSED WORKER'S COMMENTS CORRECTIVE ACTION TAKEN
{1y f:}.-"l'léﬂ.

e ESE
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21]

INSPECTOR IDENTIFICATION
MAME: LOCATION:
".R-F';]I(-*‘r N L‘ LY (' S JI ;}— g ?:;-'I_ |(_ v f,.;ll .
SIGNATURE: DATE:
1P

133

ITEM
NUMBER NAME/DESCRIPTION PRIORITY
1 Shoulder strap 1
2 Stitching 1
3 Buckle 1
4 Adjustable raller buckle 1
5 Stitching 1
[ Stitehing 1
7 Buckle 1
3 Stitching 1
9 Leg strap 1
10 Buckle 1
11 Buckle 1
12 Leg strap 1
13 Stitching 1
14 Buckle 1
15 Stitching 1
16 Stitching 1
17 Adjustable roller buckle 1
18 Buckle 1
19 Stitching 1
20 Shoulder strap B 1
21 Dorsal D-ring 1
22 D-ring back pad 1
23 Stitching 1
24 Stitching 1
25 Stitching 1
26 Stitching 1
27 Sub-pelvic strap 1
28 Belt keeper (multiples) 2
29 Stitehing — end pattern 1
30 CSA Product Labels 1
31 Back strap 2
32 Stitching — back strap 2
LE j Priority 1 Item
@) q:}orm,e 2 ltem
liem ¥
{sew table 1) L)X = NotAcceptable
Summary

#ofl'x's Ma:drnum Pass (P) or

__Fail {F‘_i

P17 ] L_I
P2 (3D L_)

oy P IHCP )




Inspection Instructions . __ | Inspection To Be Completed Befare Each Use

1. Spread the harness out on a flat surface WEBBING
Visual Inspection: Check all webbing for any signs of cuts excessive graying, piercing, pulled or broken stitching,
2. Visually inspect each component and assess its condition abrasion, excessive wear, altered or missing strands, burns, and heat or chemical exposure/damage of the webbing.

3. Mark empty boxes on the diagram with a check mark or an | Pass/Fail Criteria: If any of the above defects are observed on the webbing which would compromise the integrity of

X the harness, remove the harness from service.
4. Commence with the Priority 1 Items (Rectangular Boxes) Check Strap: Visually check the fastening mechanism
and count the total number or X's. Enter this total in the
summary Pass/Fail Criteria: If the fastening mechanism is found to be defective, remove the harness from service. If the

harness uses any fastening device that is not a metal buckle, remove the harness from service.
5. Count the total number of X’s for the Priority 2 items {oval

boxes) and enter this total in the summary HARDWARE
Determine the design of all buckles. If a harness has any buckles tat are three bar slides and not two-piece metal
6. Inthe summary box determine pass (P) or fail (F) for each buckles, remove the harness from service.

of the two priorities
Appearance: Visually check all hardware for cracks, burns, deformation, dents, nicks, corrosion or any other
7. Determine the overall evaluation of the harness and mark significant defects.

either pass (P) or fail (F) in the large box
Pass/Fail Criteria; Remove from service if any cracks are apparent. Minor defects are acceptable if the functioning of

8.  Fillin the inspection identification information the hardware is not impaired.
- - ' ' _ ALLOWABLE DEVIATION
- FART - . TYPE OF, DAMAGE Priority 1 ltems | Priority 2 ltems

D-Rings Wear/Abrasion 0.8mm 1.5mm

O-Rings Missing 0% 0%

Buckles Deformed/Fractured 0% 0%

Snap hooks Corrosion {coverage) 10% 10%

METALLIC Missing 0% 0%

Grommets Deformed 10% 20%

Rivets Fractured 0% 0%

Corrosion {coverage) 10% 25%

. Wear/Abrasion 10% 25%

D-Ring back pad Missing 09 0%

h 6

PLASTIC Belt keepers Deformed 10% 355

Shoulder Pads

Fractured 0% 0%

Broken 5% 10%

STITCHING All Wear/Abrasion 5% 10%

Missing 5% 10%

shoulder st Cuts/Penetrations 5% 15%

C"h“ te'tiarasps Wear/Abrasions 15% 20%

WEBBING L;gs S:rap‘s’ Missing 0% 0%

3 o
Waist belt Heat Pamage 0% 5%
Chemical Damage 0% 5%
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INSPECTOR IDENTIFICATION

NAME: LOCATION:
Jostn Co.fx-.. 5I\ Foke &
SIGNATURE: DATE:

Mok S

Final Rating

135

ITEM
NUmBer | NAM E/DESCRIPTION PRIORITY
1 Shoulder strap 1
2 Stitching 1
3 Buckle 1
4 Adjustable roller buckle 1
5 Stitching 1
6 Stitching 1
7 Buckle 1
8 Stitching 1
9 Leg strap 1
10 Buckle 1
11 Buckle 1
12 Leg strap 1
13 Stitching 1
14 Buckle 1
15 Stitching 1
16 Stitching 1
17 Adjustable raller buckle 1
18 Buckle 1
19 Stitching 1
20 Shoulder strap 1
21 Dorsal D-ring 1
22 D-ring back pad 1
23 Stitching 1
24 Stitching 1
25 Stitching d
26 Stitching 1
27 Sub-pelvic strap 1
28 Belt keeper (multiples) 2
29 Stitching — end pattern 1
30 C5A Product Labels 1
31 Back strap 2
32 Stitching — back strap 2
(5 [¥) Priority 1 tem
=
@{)j b, F;}ority 2 Item
Item ¥ = Acceptable
(sew Lable 1) l:x = Hot Acceptable
Summary
#ofws  Maximum Pass (P)or
Allowed Fail {F)
‘ 1 :
PIL2]) (o] 1]
{ [

P2( D (3HCPD)

Resulls | ] B

Pass only il F . <—=_FL;"'




nspectlon Instructions ,

Spread the harness out on a flat surface
Visually inspect each component and assess its condition

Mark empty boxes on the diagram with a check mark or an
X

Commence with the Priority 1 Items (Rectangular Boxes)
and count the total number or X’s. Enter this total in the

summary

Count the total number of X’s for the Priority 2 items {oval
boxes) and enter this total in the summary

In the summary box determine pass {P) or fail (F) for each
of the two priorities

Determine the overall evaluation of the harness and mark
either pass (P) or fail (F) in the large box

Fill in the inspection identification information

| Inspection To Be Completed Before Each Use
WEBBING

Visual Inspection; Check all webbing for any signs of cuts excessive graying, piercing, pulled or broken stitching,
abrasion, excessive wear, altered or missing strands, burns, and heat or chemical exposure/damage of the webbing.

Pass/Fail Criteria; If any of the above defects are observed on the webbing which would compromise the integrity of
the harness, remove the harness from service.

Check Strap: Visually check the fastening mechanism

Pass/Fail Criteria: If the fastening mechanism is found to be defective, remove the harness from service. if the
harness uses any fastening device that is not a metal buckle, remove the harness from service.

HARDWARE
Determine the design of all buckles. If a harness has any buckles tat are three bar slides and not two-piece metal
buckles, remove the harness from service.

Abpearance: Visually check all hardware for cracks, burns, deformation, dents, nicks, corrosion or any other
significant defects.

Pass/Fail Criteria: Remove from service if any cracks are apparent. Minor defects are acceptable if the functioning of
the hardware is not impaired.

TR ORDAAGE e oty 2 s
D-Rings Wear/Abrasion 0.8mm 1.5mm
O-Rings Missing 0% 0%
Buckles Deformed/Fractured 0% 0%
Snap hooks Corrosion {coverage)} 10% 10%
METALLIC
Missing 0% 0%
Grommets Deformed 10% 20%
Rivets Fractured 0% 0%
Corrosion {coverage) 10% 25%
D-Ring back pad Wear/Abrasion 10% 25%
) Missing 0% 0%
B
PLASTIC elt keepers Deformed 10% 25%
Shoulder Pads
Fractured 0% 0%
Broken 5% 10%
STITCHING All Wear/Abrasion 5% 10%
Missing 5% 10%
should Cuts/Penetrations 5% 15%
Cohl;ste;tsr;rasps Wear/Abrasions 15% 20%
WEBBING Leg Strap‘s’ Missing 0% 0%
5 ”
Waist belt Heat l?amage 0% 5%
Chemical Damage 0% 5%
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INSPECTION CHECKLIST

2 TELEHANDLER/RT FORKLIFT PRE-USE

L)) \\\Q

NRocC .

Vi ay it
OPERATOR'S NAME =
A2 Fube <k

LM

COMPANY NAME

C)“@ﬂ.‘t % |

LOCATION MAKE AND MODEL
[Coo [Z24SL AN Coceont
HOUR METER READING EQUIPMENT ID DATE
WALK AROUND INSPECTION v % Nna POWERED FUNCTION CHECKS + % na
1 | Fire extinguisher / 1 | Unit starts and runs properly 7
2 | Under carriage/Axles v 2 | Braking system 7
3 | Wheels and Tires 4 3 | Throttle control pa
4 | Outriggers v 4 | Steering yd
5 | Counterweight/Bolted down and secured v 5 | Outriggers /
6 | Cab/Door / 6 | Frame leveler and indicator v
7 | ROPS {roll over protective structure} v 7 | Boom/fork controls Ve
8 | Boom section/Mast e 8 | Function control decals v
9 | Boom angle indicator and boom extension V4 9 | Instruments/Gauges ’
10 | Forks/Lifting attachment/bar v 10 | Auxiliary controls <
11 | Attachment(s} (bucket, forks, breaker, etc.) (/ 11 | Horn/Audible warning device
12 | Auxiliary hoses/quick connects 4 12 | Warning lights/back up alarm /
13 | Hood (hood latches]/Cover Panel b 13 | Other options and controls -~
14 | Strobe Lights & Mirrors ‘7(
15 | Engine compartment yd WORKPLACE INSPECTION v X N/A
16 | Fuel type ] 1 | Drop offs or holes /
17 | Battery/batteries ' 2 | Bumps and floor/ground obstructions e
18 | Hydraulics Ve 3 | Debris ye
19 | Enter/Exit Steps and hand rails Ve 4 | Overhead obstructions /
20 | Capacity data plate pd 5 | Energized power lines 7/
21 | Load charts / 4 | Hazardous locations /
22 | Inspection certificate and hour meter v 7 | Ground surface and support conditions /
23 | Operator manual storage compartment e 8 | Pedestrian/vehicle traffic Ve
24 | Seat helt / 9 | Wind and weather conditions ./
25 | Other /| 10 | Gther -1
GENERAL v X N/A  COMMENTS
1 | Cleanliness 7 c)‘\'f()\OC Vq) hs\' ﬁQA( c Ao L/\/\o\
2 | Manuals in weather resistant Py R‘i ﬂd\f {’f(ﬁ o m{\ﬂ ¢ Q\, SU\%}\\/ N
Tl C Rh . Tane od ok all
3 | Decals/warning/placards clearly visible Ve S&m R e J

4 | Other

ON-SITE EQUIPMENT
TRAINING SERVICES

( /\BB\S\M M fv{‘}'

OPERATOR'S SIGNATURE!

WWW.ONSITETRAINERS.CA



RATIONALE

22 TELEHANDLER/RT FORKLIFT PRE-USE

WALK AROUND

1

10

13
14

17
18

19
20
21
22

Check sight glass. If needle is in the red the extinguisher
needs to be replaced. Green indicates full charge

Check for damage, leaks, or any missing parts and/
components/ Are there rust stains on axle housings. If axle
bolted to frame ensure they are tightened and none missing

Lug nuts tight/no rust from behind the lug nut. Indicates a
loose lug nut/Wheel type (solid, foam filled, air filled}/Tires
size matches and tread running in same direction

Check hydraulic lines, cylinders, any signs of damage

Telehandlers usually provide their own CW. If equipped with
added CW ensure approved by manufacturer and secured

Cab- Are cab hold downs bolted in. Is upper cab guard in
place and in good condition. Door opens and closes correctly

ROPS/ Check to make sure no damage (3/4" deformation
requires structural inspection. Remove from of service]

Check for visible damage of any kind

Ensure angle indicator moves freely and extension indicator
is visible. These 2 functions are required when reading
load charts

Ensure forks are approx. same size as front and back.
Ensure forks slide along bar easily. Check weight capacity
of forks

Ensure mechanical locks are fully engaged and no cracks or
rust coming from around welds. Not bent or worn

Ensure quick connects are fully engaged and locked . If not
fully locked hoses can swing out under pressure

Ensure panels are properly secured

Ensure strobe lights are higher than cab/Check if mirror is
loose, ensure clarity

Check your fluid levels and for any leaks of any kind.
Excessive build up of dirt and grime are good indicators
of a leak

Check see through fuel tank bladder or sight glass for
amount of fuel. Fuel cap usually indicates fuel type/Also
secure propane tank and ensure proper connection

condition (clean/dry/secure}/ Terminals properly connected

Hydraulics- check for leaks, frayed lines, level & tempreture
of hyd. fluid/Cylinder/Rods (check for rust or chips on
chrome rods)

Ensure area is clear of any material that could cause a slip.
Must be accurate and legible/Stamped metal plate.
Ensure correct load chart for attachment type being used

Check frequent inspection certificate. Shows maintenance
information and service schedule.

ON-SITE EQUIPMENT
TRAINING SERVICES

23

24

25

Ensure Operator manual for the specific make and model is
stored at all times

Ensure seatbelt is present and secure. Engage,
disengage, Re-engage

Other as per options not listed.

POWERED FUNCTION CHECKS

10

11
12

13

Ensure proper engine start

Check E-Brake and Braking system functions by engaging
brake and activating drive controls.

Ensure smooth shifting [Nuetral/Fwd/Reverse/Clutch Function
if equipped

Front/Crab/Circle- ensure wheels are straight before driving the
unit. Back wheels first, then front wheels

If equipped ensure Outriggers lower and engage properly and
function smoothly (ensure no drifting while engaged]

Ensure frame adjusts from side to side when control is activated
and Frame level indicator shows change of position

Boom section elevates, extends, retracts and lowers properly,
do not drift (could indicate loss of pressure]. Fork's auto level
system is working properly.

Ensure all function controls have corresponding decals
detailing what the function does and how it operates

Fuel Charge Level/Battery power level/Emergency brake
indicator/All other indicators

If equipment activate AUX control for attachment and ensure
proper function and power

Ensure 107 decibels or higher and UL approved

Turn on all lights to ensure they are functioning/Lights- due to
varying weather and visibility conditions ensure that your lights
are always visible

Control checks ( how are the controls set up and do they all
function properlyl. This can be re-arranged in many units

GENERAL

1

Keep the cab of your unit clean to ensure nothing can get
caught in any controls or systems

Ensure manual is always close by in order to reference
if needed

Warning decals must always be visible to the operator to ensure
safe operating

Any items that are relevant to safe bperation

WWW.ONSITETRAINERS.CA



INSPECTION CHECKLIST

2 TELEHANDLER/RT FORKLIFT PRE-USE

Ai ﬁxe.a T heore SPCC LA

OPERATOR'S NAME COMPANY NAME

LOCATION MAKE AND MODEL

_Acep <p _JA2 Y Corcent
HOUR METER READING EQUIPMENT ID DATE

WALK AROUND INSPECTION v % na POWERED FUNCTION CHECKS  « % wa
[ 1 | Fire e:tinguishe.;' B v T 1 | Unit starts and runs properly o )

2 | Under carriage/Axles ' 2 ( Braking system v

3 | Wheels and Tires "y 3 | Throttle control i

4 | Qutriggers o 4 | Steering W

5 | Counterweight/Bolted down and secured e 5 | Outriggers o

& | Cab/Doar rd & | Frame leveler and indicater V4

7 | ROPS [roll aver protective structure] rd 7 | Boomffork controls S

8 | Boom section/Mast r 8 | Function control decals v

9 | Boorm angle indicator and boom extension v 9 | Instruments/Gauges L/

10 | Forks/Lifting attachment/bar 4 10 | Auxiliary controls v

11 | Attachmentls| [bucket, forks, breaker, etc.| r 11 | HernfAudible warning device v

12 | Auxiliary hoses/quick connects - 12 | Warning lights/back up alarm v
| 13 | Hood [hood latches]/Cover Panel yd 13 | Other options and controls v

1& | Strobe Lights & Mirrors Ve

15 | Engine compartment o WORKPLACE INSPECTION v X N

16 | Fuel type v : 1 | Drop offs or holes -

17 | Battery/batteries w | 2 Bumps and floor/greund ebstructions L

18 | Hydraulics v 1 | Debris v

1% | Enter/Exit Steps and hand rails (v & | Overhead abstructions s

20 | Capacity data plate w” 5 | Energized power lines vy

21 | Load charts v & | Hazardous locations o

22 | Inspection certificate and hour meter o 7 | Ground surface and support conditions v

21 | Operator manual storage compartment v B | Pedestrian/vehicle traffic vy

24 | Seat belt v 9 | Wind and weather conditions g

25 | Other v 10 | Other vd
GENERAL v % NA  COMMENTS

1 | Cleanliness o :x

2 | Manuals in weather resistant o

storage compartment
3 | Decalsfwarning/placards clearly visible
& | Other |

Althecs Theone

OPERATOR'S SIGNATURE

ON-SITE EQUIPMENT
TRAINING SERVICES WWW.ONSITETRAINERS.CA



RATIONALE

22 TELEHANDLER/RT FORKLIFT PRE-USE

WALK AROUND

1

10

13
14

17
18

19
20
21
22

Check sight glass. If needle is in the red the extinguisher
needs to be replaced. Green indicates full charge

Check for damage, leaks, or any missing parts and/
components/ Are there rust stains on axle housings. If axle
bolted to frame ensure they are tightened and none missing

Lug nuts tight/no rust from behind the lug nut. Indicates a
loose lug nut/Wheel type (solid, foam filled, air filled}/Tires
size matches and tread running in same direction

Check hydraulic lines, cylinders, any signs of damage

Telehandlers usually provide their own CW. If equipped with
added CW ensure approved by manufacturer and secured

Cab- Are cab hold downs bolted in. Is upper cab guard in
place and in good condition. Door opens and closes correctly

ROPS/ Check to make sure no damage (3/4" deformation
requires structural inspection. Remove from of service]

Check for visible damage of any kind

Ensure angle indicator moves freely and extension indicator
is visible. These 2 functions are required when reading
load charts

Ensure forks are approx. same size as front and back.
Ensure forks slide along bar easily. Check weight capacity
of forks

Ensure mechanical locks are fully engaged and no cracks or
rust coming from around welds. Not bent or worn

Ensure quick connects are fully engaged and locked . If not
fully locked hoses can swing out under pressure

Ensure panels are properly secured

Ensure strobe lights are higher than cab/Check if mirror is
loose, ensure clarity

Check your fluid levels and for any leaks of any kind.
Excessive build up of dirt and grime are good indicators
of a leak

Check see through fuel tank bladder or sight glass for
amount of fuel. Fuel cap usually indicates fuel type/Also
secure propane tank and ensure proper connection

condition (clean/dry/secure}/ Terminals properly connected

Hydraulics- check for leaks, frayed lines, level & tempreture
of hyd. fluid/Cylinder/Rods (check for rust or chips on
chrome rods)

Ensure area is clear of any material that could cause a slip.
Must be accurate and legible/Stamped metal plate.
Ensure correct load chart for attachment type being used

Check frequent inspection certificate. Shows maintenance
information and service schedule.

ON-SITE EQUIPMENT
TRAINING SERVICES

23

24

25

Ensure Operator manual for the specific make and model is
stored at all times

Ensure seatbelt is present and secure. Engage,
disengage, Re-engage

Other as per options not listed.

POWERED FUNCTION CHECKS

10

11
12

13

Ensure proper engine start

Check E-Brake and Braking system functions by engaging
brake and activating drive controls.

Ensure smooth shifting [Nuetral/Fwd/Reverse/Clutch Function
if equipped

Front/Crab/Circle- ensure wheels are straight before driving the
unit. Back wheels first, then front wheels

If equipped ensure Outriggers lower and engage properly and
function smoothly (ensure no drifting while engaged]

Ensure frame adjusts from side to side when control is activated
and Frame level indicator shows change of position

Boom section elevates, extends, retracts and lowers properly,
do not drift (could indicate loss of pressure]. Fork's auto level
system is working properly.

Ensure all function controls have corresponding decals
detailing what the function does and how it operates

Fuel Charge Level/Battery power level/Emergency brake
indicator/All other indicators

If equipment activate AUX control for attachment and ensure
proper function and power

Ensure 107 decibels or higher and UL approved

Turn on all lights to ensure they are functioning/Lights- due to
varying weather and visibility conditions ensure that your lights
are always visible

Control checks ( how are the controls set up and do they all
function properlyl. This can be re-arranged in many units

GENERAL

1

Keep the cab of your unit clean to ensure nothing can get
caught in any controls or systems

Ensure manual is always close by in order to reference
if needed

Warning decals must always be visible to the operator to ensure
safe operating

Any items that are relevant to safe bperation

WWW.ONSITETRAINERS.CA



INSPECTION CHECKLIST

2 TELEHANDLER/RT FORKLIFT PRE-USE

Gt-ﬂ g Fpuuj\

ORLC LA

OPERATOR'S NAME

LA ke SE

JLG

COMPANY NAME

LDC%IE%EB

MAKE ANMD MODEL

224

CU Crenv H,‘

HOUR METER READING EQUIPMENT ID

DATE

WALK AROUND INSPECTION v % nn POWERED FUNCTION CHECKS  w % nin
iT Fire e:linﬁﬁcr e ] 1 | Unit starts and runs properly v
I 2 | Under carriage/Axles v 2 | Braking system v

3 | Wheels and Tires v 3 | Throttle control v

4 | Outriggers v L | Steering v

5 | Counterweight/Bolted down and secured v [ 5 | Qutriggers J

& | Cab/Door v & | Frame leveler and indicator v

7 | ROPS [roll evar protective structure] v 7 | Boom/fork controls W

8 | Boom section/Mast v & | Function control decals v

? | Boom angle indicator and boom extension v 7 | Instruments/Gauges v

10 | Forks/Lifting attachment/bar v 10 | Auxiliary controls v

11 | Attachment(s] [bucket, forks, breaker, etc,) v 11 | Harn/Audible warning device v

12 | Auxiliary hoses/quick connects v 12 | Warning lights/back up alarm 4

13 | Hood [hood latehes])/Cover Panel ,/ 13 | Other optiens and controls v

14 | Strobe Lights & Mirrors i

15 | Engine compartment v WORKPLACE INSPECTION W W ON/A

16 | Fuel type v [ 1 Drop offs or holes i i

17 | Battery/batteries v ? | Bumps and floor{ground obstructions Vi

18 | Hydraulics v 3 | Debris v

19 | Enter/Exit Steps and hand rails v 4 | Overhead obstructions o

20 | Capacily data plate v/ § | Energized power lines W

21 | Load charts v & | Hazardous locations i,

22 | Inspection certificate and hour meter .f 7 | Ground surface and support conditions o

#3 | Operator manual storage compartment v 8 | Pedestrianfvehicle traffic v

24 | Seat bell v 9 | Wind and weather conditions v

25 | Other v | 10 | Other v
GENERAL v X N/A  COMMENTS

1 | Cleanliness @ v

2 | Manuals in weather resistant o

storage compartment

| 3 | Decalsfwarning/placards clearly visible o

& | Other vy

ON-SITE EQUIPMENT
TRAINING SERVICES

6’€n{.r- ?w"\

OPERATOR'S SIGNATURE

WWW.ONSITETRAINERS.CA



'RATIONALE

2”2 TELEHANDLER/RT FORKLIFT PRE-USE

WALK AROUND

1

13
14

17
18

19
20
21
22

Check sight glass. If needle is in the red the extinguisher
needs to be replaced. Green indicates full charge

Check for damage, leaks, or any missing parts and/
components/ Are there rust stains on axle housings. If axle
bolted to frame ensure they are tightened and none missing

Lug nuts tight/no rust from behind the lug nut. Indicates a
loose lug nut/Wheel type (solid, foam filled, air filled)/Tires
size matches and tread running in same direction

Check hydraulic lines, cylinders, any signs of damage

Telehandlers usually provide their own CW. If equipped with
added CW ensure approved by manufacturer and secured

Cab- Are cab hold downs bolted in. Is upper cab guard in
place and in good condition. Door opens and closes correctly

ROPS/ Check to make sure no damage (3/4" deformation
requires structural inspection. Remove from of service)

Check for visible damage of any kind

Ensure angle indicator moves freely and extension indicator
is visible. These 2 functions are required when reading
load charts

Ensure forks are approx. same size as front and back.
Ensure forks slide along bar easily. Check weight capacity
of forks

Ensure mechanical locks are fully engaged and no cracks or
rust coming from around welds. Not bent or worn

Ensure quick connects are fully engaged and locked . If not
fully locked hoses can swing out under pressure

Ensure panels are properly secured

Ensure strobe lights are higher than cab/Check if mirror is
loose, ensure clarity

Check your fluid levels and for any leaks of any kind.
Excessive build up of dirt and grime are good indicators
of a leak

Check see through fuel tank bladder or sight glass for
amount of fuel. Fuel cap usually indicates fuel type/Also
secure propane tank and ensure proper connection

condition {clean/dry/secure]/ Terminals properly connected

Hydraulics- check for leaks, frayed lines, level & tempreture
of hyd. fluid/Cylinder/Rods {check for rust or chips on
chrome rods)

Ensure area is clear of any material that could cause a slip.
Must be accurate and legible/Stamped metal plate.
Ensure correct load chart for attachment type being used

Check frequent inspection certificate. Shows maintenance
information and service schedule.

ON-SITE EQUIPMENT
TRAINING SERVICES

23

24

25

Ensure Operator manual for the specific make and model is
stored atall times

Ensure seathelt is present and secure. Engage,
disengage, Re-engage

Other as per options not listed.

POWERED FUNCTION CHECKS

Ensure proper engine start

Check E-Brake and Braking system functions by engaging
brake and activating drive controls.

Ensure smooth shifting [Nuetral/Fwd/Reverse/Clutch Function
if equipped

Front/Crab/Circle- ensure wheels are straight before driving the
unit. Back wheels first, then front wheels

If equipped ensure Outriggers lower and engage properly and
function smaoothly (ensure no drifting while engaged]

Ensure frame adjusts from side to side when control is activated
and Frame level indicator shows change of position

Boom section elevates, extends, retracts and lowers properly,
do not drift {could indicate loss of pressure]. Fork's auto level
system is working properly.

Ensure all function controls have corresponding decals
detailing what the function does and how it operates

Fuel Charge Level/Battery power level/Emergency brake
indicator/All other indicators

If equipment activate AUX control for attachment and ensure
proper function and power

Ensure 107 decibels or higher and UL approved

Turn on all lights to ensure they are functioning/Lights- due to
varying weather and visibility conditions ensure that your lights
are always visible

Control checks { how are the controls set up and do they all
function properly]. This can be re-arranged in many units

GENERAL

1

Keep the cab of your unit clean to ensure nothing can get
caught in any controls or systems

Ensure manual is always close by in order to reference
if needed

Warning decals must always be visible to the operator to ensure
safe operating

Any items that are relevant to safe operation

WWW.ONSITETRAINERS.CA



INSPECTION CHECKLIST

2 TELEHANDLER/RT FORKLIFT PRE-USE

O ack ot

OPERATOR'S NAME

COMPANY MAME

? .
JobY_Fufce ST Gente 2oby
Loc,&Tm_N MAKE AND MODEL o
2P cp {2515 & Corceat
HOUR METER READING EQUIPMENT ID DATE

WALK AROUND INSPECTION v % na  POWERED FUNCTION CHECKS % i
1 | Fire extinguisher o rd "1 | Uniit starts and runs properly |-
2 | Under carriage/Axles Fa 2 | Braking system -~
3 | Wheels and Tires Vi 3 | Throtile control rd
& | Outriggers e 4 | Steering rd
§ | Counterweight/Bolted down and secured rd 5 | Outriggers 7
& | Cab/Deoar rd & | Frame leveler and indicator o~
7 | ROPS (rall aver protective structure] 4 7 | Baam/fark cantrals Vi
8 | Boom section/Mast rd 8 | Function control decals -~
¥ | Beomn angle indicator and boom extension yd 7 | Instruments/Gauges o
10 | Forks/Lifting attachment/bar e 10 | Auxiliary controls 1
11 | Attachmentis] [bucket, forks, breaker, etc.) V. 11 | HarnfAudible warning device v
12 | Auxiliary hosesfguick connects e 12 | Warning lights/back up alarm -
13 | Heod [hood latches]/Cover Panel rd 13 | Other aptions and controls e
14 | Strobe Lights & Mirrors -
15 | Engine compartment e WORKPLACE INSPECTION W X N/
16 | Fuel type - 1 | Drop offs or holes -
17 | Battery/batteries - 2 | Bumps and floor/ground obstructions -
18 | Hydraulics e 3 | Debris P
19 | Enter/Exit Steps and hand rails rd 4 | overhead obstructions /
20 | Capacity data plate rd 5 | Energized power lines o
21 | Load charts - & | Hazardaus lacations o~
22 | Inspection certificate and haur meter -~ 7 | Ground surface and support conditions /
23 | Operator manual storage compartmant ~ 8 | Pedestrianfvehicle traffic g
24 | Seat belt < 9 | Wind and weather conditions Tl
25 | Other i 10 | Other -~
GENERAL v X N/A  COMMENTS
1 | Cleanliness rd
2 | Manuals in weather resistant
storage compartment i
3 | Decals/warning/placards clearly visible -
4 | Other -

ON-SITE EQUIPMENT
TRAINING SERVICES

Tac kb TR

OPBRATOR'S SIGNATURE

WWW.ONSITETRAINERS.CA



RATIONALE

22 TELEHANDLER/RT FORKLIFT PRE-USE

WALK AROUND

1

12

13
14

15

16

17
18

19
20
21
22

Check sight glass. If needle is in the red the extinguisher
needs to be replaced. Green indicates full charge

Check for damage, leaks, or any missing parts and/
components/ Are there rust stains on axle housings. If axle
bolted to frame ensure they are tightened and none missing

Lug nuts tight/no rust from behind the lug nut. Indicates a
loose lug nut/Wheel type (solid, foam filled, air filled)/Tires
size matches and tread running in same direction

Check hydraulic lines, cylinders, any signs of damage

Telehandlers usually provide their own CW. If equipped with
added CW ensure approved by manufacturer and secured

Cab- Are cab hold downs bolted in. |s upper cab guard in
place and in good condition. Door opens and closes correctly

ROPS/ Check to make sure no damage (3/4" deformation
requires structural inspection. Remove from of service)

Check for visible damage of any kind

Ensure angle indicator moves freely and extension indicator
is visible. These 2 functions are required when reading
load charts

Ensure forks are approx. same size as front and back.
Ensure forks slide along bar easily. Check weight capacity
of forks

Ensure mechanical locks are fully engaged and no cracks or
rust coming from around welds. Not bent or worn

Ensure quick connects are fully engaged and locked . If not
fully locked hoses can swing out under pressure

Ensure panels are properly secured

Ensure strobe lights are higher than cab/Check if mirroris
loose, ensure clarity

Check your fluid levels and for any leaks of any kind.
Excessive build up of dirt and grime are good indicators
of a leak

Check see through fuel tank bladder or sight glass for
amount of fuel. Fuel cap usually indicates fuel type/Also
secure propane tank and ensure proper connection

condition {clean/dry/secure)/ Terminals properly connected

Hydraulics- check for leaks, frayed lines, level & tempreture
of hyd. fluid/Cylinder/Rods (check for rust or chips on
chrome rods]

Ensure area is clear of any material that could cause a slip.
Must be accurate and legible/Stamped metal plate.
Ensure correct load chart for attachment type being used

Check frequent inspection certificate. Shows maintenance
information and service schedule.

ON-SITE EQUIPMENT
TRAINING SERVICES

23

24

25

Ensure Operator manual for the specific make and model is
stored at all times

Ensure seatbelt is present and secure. Engage,
disengage, Re-engage

Other as per options not listed.

POWERED FUNCTION CHECKS

Ensure proper engine start

Check E-Brake and Braking system functions by engaging
brake and activating drive controls.

Ensure smooth shifting [Nuetral/Fwd/Reverse/Clutch Function
if equipped

Front/Crab/Circle- ensure wheels are straight before driving the
unit, Back wheels first, then front wheels

If equipped ensure Outriggers lower and engage properly and
function smoothly (ensure no drifting while engaged)

Ensure frame adjusts from side to side when control is activated
and Frame level indicator shows change of position

Boom section elevates, extends, retracts and lowers properly,
do not drift {could indicate loss of pressure]. Fork's auto level
system is working properly.

Ensure all function controls have corresponding decals
detailing what the function does and how it operates

Fuel Charge Level/Battery power level/Emergency brake
indicator/All other indicators

if equipment activate AUX control for attachment and ensure
proper function and power

Ensure 107 decibels or higher and UL approved

Turn on all lights to ensure they are functioning/Lights- due to
varying weather and visibility conditions ensure that your lights
are always visible

Control checks [ how are the controls set up and do they all
function properlyl. This can be re-arranged in many units

GENERAL

1

Keep the cab of your unit clean to ensure nothing can get
caught in any controls or systems

Ensure manual is always close by in order to reference
if needed

Warning decals must always be visible to the operator to ensure
safe operating

Any items that are relevant to safe operation

WWW.ONSITETRAINERS.CA



SRCC Ltd.
Inspection Checklist

Location: /ﬂ% FO”J/-@ St

Date: \j’uﬂuar\( ! {

5 isar:
upervisor DC)Lll‘i’{lc‘lb Ful r
7

Worker Safety Rep: mm FCAS ﬁ—)% ehn +

Items to Review: M ok Meed action {list the specific hazard and mark in the chart below)
People Equipment Materials Enviranment
Unsafe acts 2rs ousekeeping oise
&\ e Ladd ? Ea(;a
nsafe wark procedure Scaffolds E;m-.tn:ullm:i products Ventilation
Fimproper tool use @ Pawer tools E}DSsheets D‘T.'lghting
rimproper equipment use Adequate supply of PPE torage/stacking gjem perature
L Not using PPE a}in.'.* extinguisher Rough edges lee/snow
HNat following safety rules Gﬁrst ald supplies ?an material @Slip/trip hazards
Operator authorization Electrical Safety bulletin board D‘a(a nitation
SEVERITY PROBABILITY
1 Immediate danger (death, disaster) A Probable (immediately or soon)
2 Serious (major injury or damage) B Reasonably probable (eventually)
3 Miner (non-serious injury or damage) C Remote (could at some point)
4 Negligible (first aid or less) D Extremely remote (not likely)
5 Not applicable
Item - Hazard )
Identified hazard . Control Action by | Completed
# ranking

1 Ce @Eﬁ*‘f‘amf_

2

Sk Breuce | Mercos | Jan !l

2

2 (Cudtered fvecs

2C

Clean Ay Mecus \T&n I

5 m::«fﬁh'ﬁ\ £ ot

B

Hoogd Mot | Jon |

6 | hearder Peply

Pﬁ—ﬁ:—ﬂ [ *].’

10

11

Hazard identified should be ranked and controlled in priority. inspection reports should be posted and communicated to
employees as soon as practicable, at minimum — during next toolbox tolk
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SRCC Ltd.
Inspection Checklist

Location: ?) 2\ .\

e S

Date: peb |

Supervisor: ‘-r‘;é-i

mﬁl"q \

Worker Safety Rep: C)O} h TE.}Y-‘;, fiss

Items to Review:

ok Need

action {list the specific hazard and mark in the chart belew)

Peaple Equipment Mouaterials Environment
ﬁ’u nsafe acts ({Lad ders ?uusekﬁ-eping gjloise
& Unsafe work procedure @ Scaffolds ntrolled products B),u;:ntiral:i::;un.
Eimproper toel use EPower tools B}DS sheets Lighting
Hmproper equipment use rAdequate supply of PPE a)toraga,fstacklng m'e mperature

ot using PPE Fire extinguisher E}ﬂl.ugﬂ'l edges Wice/snow
WMot following safety rules & First aid supplies Heawy material L¥Slip/trip hazards
FOperatar autharization DrElectrical D‘fafety' bulletin board p’fanltaticm

SEVERITY PROBABILITY

LE T

Mot applicable

immediate danger (death, disaster]
Serious (major injury or damage)
Minor (non-serious injury or damage)
Megligible (first aid or less)

A Probable {immediately or soon)

B Reasonably probable (eventually)
C Remaote (could at some point)

D Extremely remote (not likely)

Item
#

Identified hazard

Hazard
ranking

Control Action by | Completed

1 | Fire E?‘m-‘-{u- ec | AD

. ?of;jf

Trp. e

(e \ 3@? l1e T Feb il

4 Ny Rre-wse AD

Ca\\ office cCT | Febll

= Q/m‘s on ':I.%‘C)/K;Mrjllﬁr

7 |\neven ermc/q ZD :

Bobeak uted CT Feb 1t

Yo leved

10

11

Hazard identified should be ranked and controlied in priority. Inspection reports should be posted and communicated to
employees as soon as practicable, at minimum — during next toolbox talk
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SRCC Ltd.
Inspection Checklist

Location: @&l e)llb@ﬁ%d CS\/)O(;‘.)

Date: Janqam& i@j%

Supervisor: ‘HU@\/\

Worker Safety Rep: C)ﬁ)h N

Items to Review: M ok Need action (list the specific hazard and mark in the chart below)
People Equipment Materials Environment
El/Unsafe acts El./ydders /gﬁpusekeeping !B/Noise
@ Unsafe work procedure Scaffolds Controlled products ?entilation
Improper tool use Power tools .IZSDS sheets Lighting
Improper equipment use Adequate supply of PPE N'Storage/stacking emperature
B'Not using PPE Fire extinguisher ?ough edges ?@:Ice/snow
& Not following safety rules m:irst aid supplies Jeavy material R’Slip/trip hazards
B/Operator authorization Electrical Safety bulletin board @/Sanitation
SEVERITY PROBABILITY
1 Immediate danger (death, disaster) A Probable (immediately or soon)
2 Serious (major injury or damage) B Reasonably probable (eventually)
3 Minor (non-serious injury or damage) C Remote (could at some point}
4 Negligible (first aid or less) D Extremely remote (not likely)
5 Not applicable
Item epn Hazard )
Identified hazard . Control Action by | Completed
# ranking
3 , r) b o m—— . . *
1 Srow -emerenon exit | SC Shove! ot Colin Jon. 1D
= J
i X aya P! -
o
3 |Cdbered fireo- ips | SC 1 a\ﬂ Mo Coliny Jon. | 8
4
5
6
7
8
9
10
11

Hazard identified should be ranked and controlled in priority. Inspection reports should be posted and communicated to
employees as soon as practicable, at minimum — during next toolbox talk
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SRCC Ltd.
Inspection Checklist

Location: B | G[\Hj’/ﬁ)r:&xp\ (/&"0?)

Date: Fﬁb'ruovﬂﬂ =3 of

Supervisor: ﬁhﬁp\

Worker Safety Rep: tte.

Need action (list the specific hazard and mark in the chart below)

Items to Review: M ok
People Equipment
@ Unsafe acts & ladders
Unsafe work procedure 5caffolds
&improper tool use Power tools
Improper equipment use Adequate supply of PPE

é{/Not using PPE
Not following safety rules

™ Fire extinguisher

gjirs‘c aid supplies
Electrical

Materials

‘@/Housekeeping

quControHed products

'g/SDS sheets
Storage/stacking
Rough edges

Heavy material
ZfSafety bulletin board

Environment

ﬁNoise
&'Ventilation
B'lighting

Temperature

Ice/snow

@/Iip/trip hazards

Operator authorization Sanitation
SEVERITY PROBABILITY
1 Immediate danger (death, disaster) A Probable (immediately or soon)
2 Serious (major injury or damage) B Reasonably probable (eventually)
3 Minor (non-serious injury or damage) C Remote (could at some point)
4 Negligible (first aid or less) D Extremely remote (not likely)
5 Not applicable
Item Identified hazard Haza.rd Control Action by | Completed
# ranking
1Ay Navlev QB Folow Bradice | Anton | oo &l
2 ond procedur? tere
3| Chop 80w e ! Prite/fee | Feb. Q)
s |Glue (subflos adresive) 4C | Reviewo SDS  prida/pete | Feb- &
5 | Noe 3B |wear all reapivtd (PE A emplopes| Fels. 3\
6
7
8
9
10
11

Hazard identified should be ranked and controlled in priority. Inspection reports should be posted and communicated to
employees as soon as practicable, at minimum — during next toolbox talk
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SRCC Ltd.
Inspection Checklist

Location: B\ Gyllloer Rooa (S\’\O@

Date: M(irChn |1

Supervisor: H’Ux@\/\

Worker Safety Rep: :P(’;f €

Items to Review:

People
W Unsafe acts

& Unsafe work procedure
Improper tool use
Improper equipment use

B'Not using PPE

Not following safety rules
Operator authorization

OK Need action {list the specific hazard and mark in the chart below)

Equipment

&kLadders
@Scaffolds

/K'{Power tools

@Adequate supply of PPE

B Fire extinguisher
@First aid supplies

B Electrical

Materials

ﬂHousekeeping
@ Controlled products
A'SDS sheets
d'Storage/stacking
& Rough edges

Heavy material
Q’§afety bulletin board

Environment

M Noise
ZI/Ventilation
E(Lighting
B/Temperature
ETce/snow

E/Slip/trip hazards

L Sanitation

SEVERITY PROBABILITY

1 Immediate danger (death, disaster) A Probable (immediately or soon)

2 Serious {major injury or damage} B Reasonably probable (eventually)

3 Minor (non-serious injury or damage) C Remote (could at some point)

4 Negligible (first aid or less) D Extremely remote (not likely)

5 Not applicable

Item g Hazard .
Identified hazard \ Control Action by | Completed

# ranking
1| Cirpsdor Sowo AL followy Proceduse erew | Mor (2
2 | Dust 3C st sweeplos, compund| Ped | Mgy, (L

3 |Fino\e Ginpder

2B

Wear PPE / Followy STP

Huoh/fete

4 1\Noige

3B

wear ol eged FPE

All 6mp\c\\1\lccs

10

11

Hazard identified should be ranked and controlled in priority. Inspection reports should be posted and communicated to

employees as soon as practicable, at minimum — during next toolbox talk
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SRCC Ltd.

Inspection Checklist

Location: B\ GUU’:ZX v Road CSY\OPB

Date: PYPO \

i %-Hm

Supervisor: \) O

Worker Safety Rep: ("o ~

Items to Review: M ok
People Equipment
®& Unsafe acts @ Ladders

Unsafe work procedure & Scaffolds
Q/lmproper tool use Power tools

Improper equipment use
@Not using PPE
EfNot following safety rules
Operator authorization

Adequate supply of PPE

'Fire extinguisher
First aid supplies
Electrical

Materials

& Housekeeping

& Controlled products
R¥'SDS sheets

& Storage/stacking
B/Rough edges
@’Heavy material
D/Safety bulletin board

Environment

W'Noise
@Ventilation
B ighting

E’Temperature

@ |ce/snow

Need action (list the specific hazard and mark in the chart below)

Slip/trip hazards

® Sanitation

SEVERITY PROBABILITY
1 Immediate danger (death, disaster) A Probable (immediately or soon)
2 Serious (major injury or damage) B Reasonably probable (eventually)
3 Minor (non-serious injury or damage) € Remote (could at some point)
4 Negligible (first aid or less) D Extremely remote (not likely)
5 Not applicable
It H d
em Identified hazard azafr Control Action by | Completed
# ranking
1 |Bire Bxhoghshec 2 oll sSupplier | Jae | Apnt '3
) FPost Arnua) Bode
3 |Movirg, equipment | QC |weow Nighvis e /oolin| A 18
4 |Ureven oyouwnds 3B Watchn footirey  Uade/Calin | Apal | B
5 [Nose 3B |wearall tequired PPE | Aflemplogees| Apn | \D
6
7
8
9
10
11

Hazard identified should be ranked and controlled in priority. Inspection reports should be posted and communicated to
employees as soon as practicable, at minimum — during next toolbox talk
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Construction Industry
@ CSAM Incident/Near Miss Report
The Workers Compensation Act requires notice of
CONSTRUCTION SAFETY injury to employee(s) within five business days

ASSOCIATION OF MANITOBA Have completed reports to the safety department within 24 hours
il i
Date of incident/near m|55 ;" Time / / a.m./p.m.
Date reported:‘:}r 4 I@gf / Time / / a.m./p.m.
1) Did the incident result in personal injury  or 2) Did the incident involve property or
hospitalization? O Yes [ No equipment damage? JYes 3 No

To Whom? To What?

3)Location: |72 ke < Hiced 4) Equipment damage: N / P

5) Part of body injured: N } ,|’1'| 6) Immediate supervisor:

7) Nature of injury: No iy 0y eoue fecord e by I Hier e one e

rteatie N Sf 0ot | 3 of

L

8) What happened to cause the injuryr andfr::r damage? (Show drawings or photographs — use reverse

for additional details): St edere 4 Y by Bl nl“‘ pen il ~loie

{ anch did et 1l‘{"f ‘HH’:r Alveet la_g/'“u o N noe) .
9) Recommended action to prevent similar im:ident,r"near miss from occurring: |"_Irf_‘-I {’,[ ',l-g,'@ | ,ilc'xo X
Tell on "LT“e_ fflr’mwﬂfpwrc- 2t esteblishaq o dech Lt . Supervizor
F'-‘llﬂf’fi 2y €r ¢ \[,-\r E e elaone . = . X

J .
10) Corrective action taken at worksite: HGIE} tooolloor Telle

11) What defective or unsafe condltlon{s}l of tools, equlpment machinery, work area contnbuted to

the incident/near miss: ™ot e e coevbmyg alone lox ve e
sl ot

12) Was first aid rendered? OJYes &K No By whom:
If outside emergency assistance was required, provide details:

13) Doctor's name: W\ j Pi, 14) Medical facility: N j P\

15) Severity of injury: 3 Minor [ Firstaidonly [ Medical aid ”\
O Losttime O Fatality ™ |

16) Probability of reoccurrence: O Frequent 1 Occasional r@ﬁare
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Diagram of Scene
Indicate north with arrow

Witnessed by: ﬂ/(i;‘%’”ﬂ/\ {

/7

ase

Witnessed by:

e
Employed by: >Rec iv}@} :

Employed by:

Reported by: (print) rﬁ?% Fhen {,/\.)m%

Signature:

Signature:

Received by: (print) | "<

af
o ; /; i n F

Investigator’s signature:
G Dausles T s

Move e, o

Superviso%r Superintendent

DA
WSH Committee or
Representative

Date Completed

Senior Management Review

Further action, recommendations, or comments:

! 5 i
Approved by: 3"%9{4% Wié

Manager

@4/ ¢4

Date

£ No further action required
1 Further consideration
(] Further action required

7)) CSAM

CONSTRUCTION SAFETY
ASSOCIATION OF MANITOBA



Construction Industry
cs AM Incident/Near Miss Report
The Workers Compensation Act requires notice of
CONSTRUCTION SAFETY injury to employee(s) within five business days

ASSOCIATION OF MANTORA Have completed reports to the safety department within 24 hours
.. PG, Ps .
Date of incident/near miss: J Time / / a.m./p.m.
] = .
Date reported: d 6’;’ ‘?\ i Time / / a.m./p.m.
1) Did the incident result in personal injury  or 2) Did the incident involve property or
hospitalization? [ Yes ﬁ.Nu equipment damage? (JYes [@ No
To Whom? To What?
3) Location: - L £ 4) Equipment damage:
oaton 2,7\ [ofe b |9 Ewemename g

5) Part of body injured: 6) Immediate supervisor:

NI A — Wi

| O\ lerlna
7) Nature of injury: __ N [P .

8) What happened to cause the injury and/or damage? {Shﬂw drawnr‘E{ or photographs — use reverse

tl
for additional details): “T i = If?r‘ﬁ i _Qeves lexe Eec -« /TS  @an
-|-*L{’E'” r.’_, A f’:‘c_)‘]' -f’v"l" IFLR m.f Jr- £ ({,J(,-.\b!,{ 1{;__; ﬁ__f'h/|'1| er A .r;.—p'
]
L=t r":;u-*-‘f-' L»rmf* .
9) Recommended actl?n to preuent Similar lnr.:ldent,r’near miss fmm nccurrlng Fuenme
[-gg’G'L]l.iL Crreh AW \|-" Rl AT Sy o v -'f"( [=" ), ~
10) Corrective action taken at worksite: L e © e phen lopiiioe, < e |
[ w

11) What defective or unsafe condition(s) of tools, equipment, machinery, work area contributed to
the incident/near miss: [ c¢

12) Was first aid rendered? (Yes ljﬂ Mo By whom:
If outside emergency assistance was required, provide details:

13) Doctor’s name: N | P’l.’ 14) Medical facility: N flﬂl

15) Severity of injury: 0 Minor [  First aid only O Medical aid
O Lost time O] Fatality

16) Probability of reoccurrence: [ Frequent [ Occasional ﬁ Rare
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Diagram of Scene
Indicate north with arrow

Witnessed by: (/) r]'. v Telahe

Employed by:

Witnessed by:

Employed by:

S ReC L+ o)

Reported by: (print) L cce [~

Vo 1

Signature:

Signature:

Hecei-vg by: {priﬁt} P\}w. fer i lwmibe e

Investigator's signature:
j{u o 5.5‘57

/Jr’lr Mok <o

Supervisor or Superintendent

WSH Committee or
Representative

Date Completed

Senior Management Review

Further action, recommendations, or comments:

Approved by: HL,-“Jflh (}' r"r'r r

& | b
'7( ) | P

Manager

Date

”ﬁNn further action required
[T Further consideration
0 Further action required

7)) CSAM

COMSTRUCTIOMN BAFETY
ASSOCIATION OF MANITODA



Construction Industry
@ CSAM Incident/Near Miss Report
The Workers Compensation Act requires notice of
CONSTRUCTION SAFETY injury to employee(s) within five business days

ASSOCIATION OF MANITOBA Have completed reports to the safety department within 24 hours
Date of incident/near miss: 46;‘ ('(' 6! Time / / a.m./p.m.
Date repnrted:(ﬁé f ‘/P ( / Time / / a.m./p.m.

on

1) Did the incident result irf Eers al iij@/ ar 2) Did the incident involve property or
No

hospitalization? }E Yes equipment damage? [ Yes E{ No
To Whom? To What?

3} Location: W‘ 2 F‘(h - 4) Equipment damage:

N A
6) Immediate supervisor:

1 II =
7) Nature of injury: /i1 {Z}r.' Lo % [e & hew?  aiH AEA
wnice .

5) Part of body injured:L{J[‘l H,,l |
. ) WA KL

8) What happened to cause the injury and/or damage? (Show drawings or phntcgraphsl — use reverse
for additional details): ‘_II 1 1!||. Favers reZenfne Perec  Larin e

|(.- pibe "'"_.-, I. LEI:.»""""' v

. L

9) Recommended action to prevent similar incident/near miss fram occurring: ,fi'- Iu,'rf v e et

AcAicas YOV g e s el b g (AP rar o Ar i e T e loye =.
L/ [ ,n'l I\'“ /
10) Corrective action taken at worksite: ."G. A e o bt e

11) What defective or unsafe condition(s) of tools, equipment, machinery, work area contributed to
the incident/nearmiss: _ ¢ "L F A K.l .

12) Was first aid rendered? fYes 0 No By whom: __ el ¢ (Moe, s
If outside emergency assistance was required, provide details:

’s name: 14) Medical facility: | [+ |
13) Doctor’s name: T LWW_; Poten ) Medical facility: /. 1 |

15) Severity of injury: O Minor [ First aid only A Medical aid
1 Lost time 7 Fatality

16) Probability of reoccurrence: [0 Frequent 1 Occasional ﬁﬂare
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Diagram of Scene
Indicate north with arrow

|
!
| | i |
| |
! |
|
| .
|
£ F |
Witnessed by: Z\_f e A ;KC-’L ]’\ Employed by: -~ e [ 1
Witnessed by: r Employed by:
Reported by (print) :],_. s B - Received by: (print) (&1« lpon \
Signature: Signature:
Investigator's signature: o
(vene Pﬂ"-(ﬁ \ f’)] ||{ d"ﬂi‘f'-f'-l / !/Ir..-'}pf’n' €
Supervisor or Superintendent WSH Committee or Date Completed
Representative

Senior Management Review

Further action, recommendations, or comments:

[ =T "\.H— £i v‘er v T a ].-wu T ;AI"- it '1_,':‘-;'.'*6'-'-;"'_ <A Ir.“u'f >
T = "/
Approved by: ’ /r.-' ﬂj‘ | (0 Oi A @/{ (1 No further action required
Ma;rj,';fger Date 0 Further consideration

ﬁFurther'actiun required

7)) CSAM

COHSTRUCTION SAFETY
ARSOCIATION OF MANITORA



Equipment Inventory

Equipment Inspector Frequency
Company Vehicles

Ford F-150 # 1 Designated Supervisor Monthly
Ford F-150 #2 Designated Supervisor Monthly
Ford F-150 #3 Designated Supervisor Monthly
HINO Van #1 Designated Supervisor Monthly
HINO Van # 2 Designated Supervisor Monthly

Power Mobile Equipment

Saws and Drills

JLG 1234 Telehandler Competent Worker Pre-Use
Genie 3A1 1234567AD Competent Worker Pre-Use
Genie 204 123456 Competent Worker Pre-Use

Ladders

Chop Saw # 1 Competent Worker Pre-Use
Chop Saw # 2 Competent Worker Pre-Use
Chop Saw # 3 Competent Worker Pre-Use
Skill Saw # 1 Competent Worker Pre-Use
Skill Saw # 2 Competent Worker Pre-Use
Skill Saw #2 Competent Worker Pre-Use
Cordless Drill #1 Competent Worker Pre-Use
Cordless Drill # 2 Competent Worker Pre-Use

Generators

Extension Ladder # 1 Competent Worker Pre-Use
Extension Ladder # 2 Competent Worker Pre-Use
Extension Ladder # 3 Competent Worker Pre-Use
Step Ladder # 1 Competent Worker Pre-Use
Step Ladder # 2 Competent Worker Pre-Use
Step Ladder # 3 Competent Worker Pre-Use

Scaffolding

Generator#1 Competent Worker Pre-Use
Generator # 2 Competent Worker Pre-Use
Generator #3 Competent Worker Pre-Use

Baker Scaffold # 1 Competent Worker Pre-Use
Baker Scaffold # 2 Competent Worker Pre-Use
Baker Scaffold # 3 Competent Worker Pre-Use
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SRCC 1td. 966866

821 Gilbert Road ' 2y CHEVROLET
*INVOICE* gstngewyl-’}ssw J%EE
Hugh Midor e A oF Murry Siavraim Hied portneramn ! o on
. 1700 WAVERLEY ‘STREET
Home: 204 789 4561 PAGE 1 WINNIPEG, MANITOBA R3T BV7
Cell: 204 165 4987 Tel.: {204) 281-8200 Fax: {(204) 261-4684

www,murraychevrolet,ca

e SERV|CE ADVlSOR‘ 60 PETER BUTERNOWSKY
T T o ; e

ANAIR

yarr sonov o.00 casn | somov

4 OPTIONS: SOLD-STK:D38600 DLR:84271
ENG:LEA - T4 2.4L, TRN:A 1)60MTH / 100,000 KM $0
07:32 30NOV 08:31 30NOV._ DED - TOT pLUS - GMPP 2)11626,
LINE OPCODE TECH TYPE HOURS LIST NET TOTAL
A REPAIR TIRE $24.95 [LABOUR $22.95 MATERIAL 52, OO] CUSTOMER REPORTS
RIGHT REAR TIRE HAS A NAIL IN IT
GLl7R REPAIR TIRE $24.95 [LABOUR $22.95 MATERIAL
$2.00] : CUSTOMER REPORTS RIGHT REAR TIRE HAS
A NATL IN IT
26

MISC MATERIAL

22,95 22.95

o m;gg:@f” | 2.00 2.00
D [RIGHT REAR TIRE g@ EREWAIN TIRE
ANCED AND INSTA

TS E&w’i’% ,s@f&m )

60996 SPRAYED AND
FIXED WITH PATCH:]]

ek :*********3@é“4m
B NO SERVICE TO R HICLE Is UbNE) ﬁﬁk W {**gg‘*‘"@’“
—j NSTR gngEgv MEND VEHICLE&&&Q ém RS V| e

Platingm membar o o0 0.00

4" [
*22***‘*& @gﬁj’** KAKERAR KRR A AR AR A A RA AT AR AR AR
C NO LOCKING WHEEL NUTS
NLN NO LOCKING WHEEL NUTS : .
99 CT 0,00 0.00

RV RENNIE V WROTE REPAIR&;M;
99 CT i
********'k***************‘k************************‘k**
E CUSTOMER HAS PAGER #1 - PAGE WHEN DONE PLEASE:
a4
Pl CUSTOMER J (s:ﬁa‘gﬁ:g?‘f;; § ‘%@@E,,Wﬂ;ﬁgtgnogﬂzmﬂzgs s J, s M =% o.00 0. 00
****§$* %%iﬁﬂ*%g *g¢ *ngi %**k*ﬁﬁ%ﬁ%ﬁf { ek o #
** We recommend that wheel nut torque be
rechecked after 150 kilometers of driving if
your wheels were removed on your vehicles
today. Stop in to have this done at no charge
during our regular business hours **

0.00 0.00

All parts purchased from the dealarshlp and d labor have a ml You have rights and protectons under The Consumar |3 :
80 day or 5,000 km. warranty, whichever comes ﬂral Protaction Act when [t comes to motor vehlole work and |
Wa end our service providars snd afflllates wlil use the information provided | (epala, A written estlmats for repslrs that coat mare thaq LABOUR AMOUNT
by you to {l} Perfotm sarvices s may be directly requested by you, (lI) | $100 must hava been glven to yau unless you daoiined ta
provide more Informatlon regarding the products and services of us, our | receive a wiltten estimate, snd you spaoificelly euthorizad { PARTS AMOUNT
aftillates and business partners, {Ill) generate statlstlcal and spgregated data | the meximum amaount that you would pay for the work or G IL. LUBE
thet does not identlfy you rarsonaﬂv, and (V] disclose your Information to | fapalts, and the cost chargad for the work of rapaks dldnot | GAS, OIL, LU

our gervica providers and affillates for the purpose of providing service to you | exceed your nulhorlzad maximum emount, You cennol ba SUBLET AMOUNT
and to provide you more Information regarding thelr products and aervices, | eharged e faa for an estimate unless you were told shout

By oroviding your Informatlen to us, you consent to thase uses. You may | tha fes and ngread to Doy it. You cannot be chargad for | oliap guppLIES

1 1 tu f work or repalrs you did not suthorlze. You cennot be
l ),g:lg: %J'g?oing;me future you do not consant to eny of these uses of charged more than the tots! of the asﬂma!o plus 10% of TOTAL CHARGES
Mo’ that estimate up to & maxlmum of $#100. if you heve
WARRANTY conoerns shout the work performed or repslis done by the | | Fos INSURANCE
NDEBTEDNESS IS HEREBY ACKNOWLEDGED BEING THE TOTAL AMOUNT npnlm or sbout yaur rights under Tha Consumer Protestion
OR_ BALANCE OWING FOR REPAIRS, PARTS, AND ACCESSORIES { Act snd your responsibliities es o + you should 1 SALES TAXES
DESCRIBED IN THIS INVOICE. oontsct the Consumer Proteation Offlos at 204-946- 3800
or ;all Hree at]1 800“71132 0057I #n °"3 m&y :/,Sk lzo\\.ll ‘hol «Iu PLEASE PAY
muake you weilve or Himit your ¢Ights under the Molor Vehicle
X Work an Repalrs Part of The C%nsumu Protection Act, THIS AMOUNT

6USTOMER SIGNATURE
CoprvSlq:\l:lﬁl gx ;'ﬁﬂa Ssg\?cglﬂ\'lmczms 2. 512« IMAGING CUSTOMER ) COPY



966866

SRCC 1td.
821 Gilbert Road

CHEVROLET

* INVOICE¥* THE KEY TO HASSLE FREE
. ., d
Hugh Midor Y A o My Sauraiat Limited Pertporammp - "
. 1700 WAVERLEY STREET
Home: 204 789 4561 PAGE 2 WINNIPEG, MANITOBA R3T 6V7
Cell: 204 165 4987 Tel.: (204} 261-6200 Fax: (204) 261-4684

www.murraychevrolet.ca

SERVICE ADVISOR; 60 ,PETER BUI‘ERNOWSKY

SRCC 1 60996 60996 IT6892
7

NG 2 5‘.2-,‘» uo:-?‘

0.00] CASH

30NOV

07:32 30NOV

08:31 30NOV.. .

OPTIONS:

ENG:LEA - T4 2.4L,
DED - TOT PLUS - GMPP 2)1LG26,

SOLD-STK:D38600 DLR:84271
TRN:A 1)60MTH / 100,000 KM 30

LINE OPCODE TECH TYPE HOURS

LIST

TOTAL

‘ ?‘Z\)&E({%‘i&gm
LS | "
MANAGED
B E

& COMPANIES

Platingm member

o
ice
cert|f|ed Serv
- -
,t\aﬁ‘n t‘ @ .{yt‘ 42 1 /i Ixﬁ%"};’
7}f i&j‘m' S i‘ .1'{3 ‘(“ 'ibu{ rg‘wﬂ §£ %‘ s i.\<‘3 »3;' qa "‘3'%.[1 }
\_f}u\ J ;‘, ﬁ%} v’m' ’?1 S St ¥ ,‘,, %ﬂ 3
qu.#« i ‘imré‘ it ‘vw W Crng “ﬂ.wan ¥ e W **“/ m "ﬁuq@ i
GST NUMBER R139385694 (#: R139385694)
All parts purchased from the desl and iated tabor have a You heve dghts and protections under The Consumer |
90 day or 5,000 km, wearranty, whlchavar comes flrst, Protection Act when [t comes to motor vehlsle work end | LA e
We and our aervice praviders and affiliates will usa the Informatlon provtdnd rapalra. A wiitten estimate for repelrs that cost more then LABOUR AMOUNT 22.95
by you to ) perform services s may be direotly requested by you, (it} { #100 muat have besn glven 1o you unisss you d to
provide more Informstion regarding the products and services of us, our | (8celve 8 wriltan astmats, and you 'P"“‘"““Y suthorized | PARTS AMOUNT 0.00
atiiliates and business par!nara, ) genurate statlstical and nqgregaled data the maximum smount that XOU would pay for the work or
that does not |dentlfy vy tepalrs, and the cost cherged for the wark or repalrs did not | GAS, OIL, LUBE 0.00.
our servies providers and alf llates lor tha purpose of prudelng service to you excead your authorlzed meximum amount, You oannot be SUBLET AMOUNT 0.00
and to provide you more Information regarding thelr products and services, | cherged o fes for an estmate unless you wars fold sbout s
A providing yaur Information to us, you consent to these uses, Yau may { the fos and spresd to pay It You cannot bs charged (or 1" gy &ijppy jES 2.00
‘v usl In writing lt'!’n the future you do not consent to any of these uses of ‘:;:r’kg.zf "::f: fl;‘ !xog‘adlg J‘IOL'IS\':\leuﬂm\{:\;m?Tg;‘ t::' :
matlan you provide. thet estimate up to a mexlmum of $100. if you heve TOTAL CHARGES 24.95
soncerna ahowl the work performad or repeirs dons by the
WARRANTY tout the work perfoimed or repelrs doe by s | | g5 INSURANCE 0.00
ypenroneeis oy scooutapes e i o e | e ;
ot ane our 8s B B Shoul
BESCAIBED 1N THIS INvoIGE, T ‘ conta o Consimat Protecon Oifs 204545. heg |-SALES TAXES
or toll-fras at 1-800-782-008’ o one may ask you toor | pPLEASE PAY
maka you waive or limit your rights under the Motor Vehicle
X Work an Rapalis Part clvThs Cnonsumw Protaction Aot. THIS AMOUNT

PAID

CUSTOMER SIGNATURE
GST # R 139385694

Copyright 2014 COX Global, LG  SERVICE (NVOICE TYPE 2 - §12C - IMAGING

CUSTOMER COPY




SRCC 1td.
721 Gilbert Road

Hugh Midor
Home: 204 789 4561
Cell: 204 165 4987

961449

*INVOICE*

CHE R@LET
THe KEVTO HASSLE FREE

Murcay Auto Group Winnipag Ltd, As the Genaral Partner of and on
hehalf of, Murray Chevrolet Limited Partnership
1700 WAVERLEY STREET
WINNIPEG, MANITOBA R3T 6V7
Tel.: {204) 261-6200 Fax: (204) 261-4684
www.murraychevrolet.ca

SERVICE ADVISOR 494VAMANDA RITCHOT

PAGE 1

0.00)1 CASH 180CT

“|ENG:LEA_ -
DED - TOT PLUS

07:07 180CT 07:35 180CT

_I4 2.4L, TRN:A

SOLD-STK:D38600 DLR:84271

1)60MTH / 100,000 XM $0

- GMPP 2)1LG26

LINE OPCODE TECH TYPE HOURS LIST NET TOTAL
A GDEX [EXSL] AC DELCO DEXOS GENERATION 2 FULL SYNTHETIC UP TO 6L $62.95
G1DEX GDEX [EXSL] AC DELCO DEXOS GENERATION 2 FULL
SYNTHETIC UP TO 6L $62.95
494 COIL 21.70 21.70
5 19353386 5W30BULKDEXOS 6.65 6.65 33.25
5w30 Dex
LUBE OIL FILTER & —
¢ ”“éﬁﬁ Q " 0.80 0.80
56056 PERFORMED {DEX RESET OIL LIFE‘M Rt HSED T
LITRES OF 5W30, .["BB LLTER Tl xﬂ n
e ok ke ,**w******kﬁi‘@z\% s Mﬁ%ﬁ\gﬁﬁ "i%;, M
3 FREE ALIGNMENT iCHI NOTE PASEHQ QAEL @ §% gs
~j FAC FREE ALIG (PLEASE NOTEGPASS! & QJ “ 4 %
FATL) [VA] 195 ] 31 i X
494 /" amacla O Hmmms membar o.00  0.00
56056 PASSED e
*************************'k**************************
¢ NO OPEN RECALLS
NOR NO OPEN RECALLS
959  CT e 0.00 0.00
******‘k********'k*‘ LEA LR XX '
D MULTIPOINT VEHICLE INSPECTISN:REC R JEXTF VISIT [INCLUDES
TIRE ROTATION A BRAKE INSBECH ;@. @@MHER SERVICES MAY ALSO BE
DO BY MILEAGE CALL US FOR WHAT IS REQUIRED
RMP MULTIPOINT VEHICLE INSPECTION RE?OMMENDED FOR
NEXT VIZTT: IBE ﬂv OTA [LON /%8 ~
INSPECTION £ .0 Mmﬁllﬁ] 2 & *% % mALS % gﬂ}: ,‘ ,‘W %::‘:éa
BY MILEAGH:GARIY U:s,.ﬁ ) 5 REQUIFED, oy & ww -
99  CT 0.00 0.00

T T S L L
E** REPLACE 2 WIPER BLADES NO CHARGE LABOUR- ADVANTAGE $19.95
CONVENTIONAL $34.95 EACH BEAM BLADE $59.95 EACH - PLEASE

DETERMINE WHAT YOU HAVE
053B REPLACE 2 WIPER BLADES

SOLD
NO CHARGE LABOUR-

All p hased from the d and jated labor have a minimum
90 day o 5,000 km, wmanty, whlohever oomes flret,

We and our Service providers and afflilates will use the Information provided
by vou to i) ruriorm sarvices 85 may be directly requasted by you, (I}
provida more Informatlon regarding the products and services of us, ocur
affillates and business partners, (i) genarule stat|stical and quregmd data
that doas not Identify you personally, and (IV) dlsclose your information to
our serviee providers end affiiiates for the purpass of providing service to you
and to provide you more information regarding thelr products end services,
By urovldlng your Information to us, you consent to these uses. You may
( - us n wrlting if In the future you do not cansent to any of these uses of

lnatlon you provide,

— WARRANTY .

JNDEBTEONESS 15 HEREBY ACKNOWLEDGED BEING THE TOTAL AMOUNT
OR BALANCE OWING FOR REPAIRS, PARTS, AND ACCESSORIES

DESCRIBED IN THIS INVOICE,

X

You heve rights end protectons under The Consumer
Protaction Act when it comes to motor vehigle work and
fepalra, A written estimats for repelrs that cost more then
$100 must hava bean glven to you unless you declined to

LABOUR AMOUNT

raceive » written estimets, snd you specilically authorlzed

PARTS AMOUNT

tha maximum amount that you would pay lor the work or
tepalra, end the gost charged for the work or repairs did not

GAS, OlL, LUBE

sxcasd your suthorlzed moximum smount, You cennot be
charged & fee for &n estmate unless you wars told about

SUBLET AMOUNT

tha fee end spreed to pay it You oannot be oherged lor
work or repelrs you did not suthorlze. You csnnot be

SHOP SUPPLIES

charged more than the totel of the eatimete plus 10% of
that astimate up to a maximum of #100, if you have

TOTAL CHARGES

gonoerns ehout the work performed or repalra donu by \he
rapsirer or ebout your rights undsr Tha [

LESS INSURANCE

Aut and your Ul you should
contaat the Consumer Prolaoilon Oﬂlcu at 204-945- 3800

SALES TAXES

ar toll-free at 1-800-782-0087. Ne one mey ask you to or
make you walvs or limlt your rights under tha Motor Vehlcla
Work end Repalrs Part of Tha Consumer Pratection Ast,

PLEASE PAY
THIS AMOUNT

CUSTOMER SIGNATURE
GST # R 139385694

Capyright 2004 COK Slobal, LLC  SEAVIGE INVOICE TYPE 2 - SI2C + IMAGING

CUSTOMER. COPY



961449

SRCC 1td. gﬁ@@ CHEVROLET

21 Gilbert Road *INVOICE* 7HE KEVTO HASSLE FREE
Murray Auto Group Winnipeg Ltd. As tha Genera| Partner of and on

. behalf of, Muiray Chevrolet Limited Partnarship
Hugh midor BOE2 IR,
Home: 204 789 4561 .t (204) 261-8200 Fax: (204) 261-4884
Cell: 204 165 4987 www.murraychevrolet.ca

SERVICE ADV!SOR' 494 AMANDA RI’I‘CHO’I‘
S %S ' TER: L

: 0.00] CASH

| OPTIONS: SOLD-STK:D38600 DLR:84271
ENG:LEA - T4 2.4L,_ TRN:A 1)60MTH / 100,000 KM $0
DED -~ TOT PLUS - GMPP 2)1LG26,

180CT

07:07 180CT

07:35 _180CT

LINE OPCODE TECH TYPE HOURS LIST NET TOTAL
ADVANTAGE $19.95 CONVENTIONAL $34.95 EACH
BEAM BLADE $59.95 EACH - PLEASE DETERMINE
WHAT YOU HAVE SOLD
494 CTG 0.00 0.00
/1 19252692 BLADE 18.88 16.05 16.05
1 19252698 BLADE 18.88 16.05 16.05
56056 REPLACED EOTH WIPER BLADES,. TECH %gz
* %k ************** Vﬁq’**********
F%* REPLACE ONE JO CHARGE LABoﬁ AGE $19,95
CONVENTIONAQ EACH BEAM B ﬁ%ﬁﬁﬁ%}g%pADE
053 REPLACE ONE LADE NO C 7 £
‘ ADVANTAGE S NVENTIONAL “S8ATY ﬁ E@g@;
- BEAM ngn g SCH -~ PLEASE{WA Egl% e
e WE DETERMINE:WH c NES SOLD ) .
494 £CTG ‘;?(j miﬁi"ﬁﬁ? nmember 0. o0 0.00
1 20999459 E 26.89 22.86 22.86

"56056 REPLACED REAR WIPER BLADE.. TECH 494
"""'""“"‘"““"‘““‘““*"*****'k'l{*7\'**************************'k*'k'k‘k
NEED TIRES OR BRAKES? ok We recommend that wheel nut torgue be
: =100, kilometers of driying if
Ask us abOUt ‘Y"“‘emoved on your vehicles
o have this done at no charge

LY 41 .
Certlfled Serwce
5.54
8.86
All parts purchased from the dealershlp and associated labor have & minlmum | You have rights snd protections undar The Consumer
80 day or 5,000 km. warranty, whichever comes flrst. Frotection Ac! when JI comes to motor vehicle work snd = £
\Q/e and uuf“a’evvlc'e provldarls snd afﬂllma% wl‘I‘I| us?l the Inlorm;:lgn pvovldag by 8'6’...3"%5:".,3:‘,{"};?5‘.""’& ';531'5,1?.',’! 3:3‘! more ﬂ\l.g LABGUR AMOUNT 21.70
ou to srform sarvices ss may be directly raquests: ou
pyovVIde more ﬁ\fovmntlon regarding xh{ praduots lnd yeruices gt yus,' our | recelve & written estimata, end you specliically suthorized | PARTS AMOUNT 88.21
affliiates and busingss partners, {Iil) genara\a statistical and aggregated data | the maximum amount that you would pay for the work or 5. Ol LUBE 0.80
that does not [dentify you personally, and {iV} discfose ourgnformatlon to lﬂpllf-:! and ths cost ohargod for the werk of repairs did not | GAS, ' .
our service praviders and atfiliates for the purpose of pravlding service to you | exoeed your suthorized meximum emount, You cannot ba SUBLET AMOUNT 0.00
and ta provide you more informatlon regarding thelr products end services, | cherged s fes for an estimate unless you were lold about 5
R+ providing your Information to ue, you congent to these uses, You may | the fes snd egrasd to pey It You cannot b charged for [ "guinp SUPPLIES 0.00
¥ us In writing uht’n tha future you do not consent to any of thess uses of v;;v,‘;usr ":;f:'ﬁ.xosw l; ‘;}oz ;'&T".":d',n.ra":uﬂ";?;a l;; 3
-matlon you provide. that esimate Up to a maximum of $100. If you heve TOTAL CHARGES 110,71
WARRANTY cancerns about the work performad or repelrs done by the | | Eog INSURANCE 0.00
INDEBTEDNESS I5 HEREBY ACKNOWLEDGED BEING THE TOTAL AMOUNT | rapairer or about your rights undnl Thu G P .
OR BALA WING FOR REPAIRS, PARTS, AND ACCESSORIES | Act and yous u should | SALES TAXES
DESCRIBED IN THIS INVOICE. contapt the Consumer Pmunﬂun Omce at 204-345 3800
or ;all frag ot Iv1~!m()"7?2 -0067. ’r‘do on: mﬁ\y ahzk‘vo\:l lho| ?r PLEASE PAY
maka you welva or imlt your rights under the Motor Vehicle
X Work an Repelrs Part olvTha Consumer Protaction Aat, THIS AMOUNT
CUSTOMER SIGNATURE

GST # R 1393856

Capwlghl 2014 CDX, Qlebal, LLC EEHVICE INVOICE TYPR 2. SIIC - IMAGING

CUSTOMER COPY



Date: Joan 5 | Location: [2 3 fFuke ST
Facilitator: Jack. toit Site Supervisor: Jack Fott

Safety Rep:  Althea Thoone Start Time: Finish:

Topics/Outcomes: __Safe {Dark Hockhce. ElechAnc RQQPM CGenerol

Content: Documents attached? No / ElecknhC (M (;1 ﬁc@((ﬂ St

(DErcare. Hratall elechiced oS ana "(’QU\DI’Y)PM olndl
nstalled 0 oSBonce. (it e no;ammmpn‘rg of 4he
MEB  elechnc Code

(D Lock. equipment 4nat i tate cvkeedd e ar seniced

(DD ner oypges the Soieh ard ogesate equicerord dmeO AClirTENant.
Comments/Suggestions:
T)) Nt USe. meral laddess oy R(a%\dahco Neqayr (lm/'f

eyposan pnm’%mpd alethncad  eitis

Review/Evaluation: Demonstratlon / Oral quiz / Written quiz / Other:

(’A)\nrﬁ does GEU q‘dﬂd wcd(/’) Civord Foult CJY?U\\“”W\WUQ}DY

Hforn J%zu\%@ in elechca l olevices.

Attendees: (print and initial)
Jock Yok TP
Althea Thoone AT
Jusinn Coce T
wilie. Mayrt WM

169



170



Date: Fe o |5 Location: 231 Fole Street

Facilitator: oo lac Fuve Site Supervisor: T, \oe Fueyr

Start Time: Finish:

Safety Rep: Mayc s Alcseint

Topics/Outcomes: Reviews of vcudenm

Content: Documents attached? Yes:

“Arnda Plurmnbe e cutd es -(fﬁno)ex whi e (‘uH\m:j Dapesr

Comments/Suggestions: _~ {oe Ssux@ o, @ PD‘:’{“ o\l {nadents. envexn tnirmoy

- Al our Frst ad Vackelsl, <+ incictent repooct . e

neadent could Eoa ‘o moare Serious Onec.

il %Y1 A1)

Review/Evaluation: @ Demonstration / Oral quiz / Written quiz / Other:

Treuviewsen  ald —F(j'rmg [ Aoctmets

7

= progar Loaus OfF P\\\\Y\S} out ot nnersks

Attendees: (print and initial)

H’ULCGM Mid oy
Arniton Plumber

'Dau%‘\ % Ture
Morcuse Abce b

Rokbin  Bonks

Brita Watess

171
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Date: Foly AY Location: 352 ¢  [gFe SH
Facilitator: Morcls Aloeent Site Supervisor: \ Duclas Eure
Safety Rep: pMartala Koaseot Start Time: Y Finish:

W

Topics/Outcomes:

Content: Documents attached? No / Hard ¥ Poctable 911')&% _TQ)B g\(\l\o
(D Unocse. 4re. prosit Opproenodl ool foc tre Yosl

@) Inspeck Ahe. 400\ and encure i 16 in et)ooo\ ﬁwﬁ'h{j
Condil Hicsn

@Er\sw—c Qfﬂb\’\) o all rz\)uardf{; Oue M @\am

Comments/Suggestions:

Nelire PO LCAKK £ ) ‘ (X A e
" Do nor uel, dhne 4ol o angy otrer plurpce. o oyt

\ \
e Ae S\cawd Lor,

Review/Evaluation: @emonstration / Oral quiz / Written quiz / Other:

What are exormgdoc of aparelS on TR oo’
- %ﬁmex Lo %urxro% —Pressure 'ﬂ‘o an Pasiod.

"o\«)uard on droe saunl

- O\J)Mrol oo S\l SO

Attendees: (print and initial)
M@\OQ ‘FLU(\(' OF
Marcyse Mesert Mk
Prron Wotese B\

173
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pate: Morc W LG Location: | 2 3 fobe S+
Facilitator: T . T Site Supervisor: " Joc b Wit
Safety Rep: A |4\ o Thoone Start Time: Finish:

Topics/Outcomes: __50ke . oo Paxseduire  Fo\l Boteckion

Content: Documents attached? No / &€ ol fig&z; o~

Wwihat ol 'P‘ﬂ)‘t(’mdn will e used. O Cide

o fo incpect harnesses, \m(ﬁamg,. lile\WeS; and

ANCInesr ?oim% .

How 4o uge fall Prb'ﬁlcf\&\

Comments/Suggestions:

Comn ‘n’\{ﬂjne o nazortl  0SSeSs ot e SYeN 46 do%c\;} angy
LOOY K. ot V\PJ(%JN

- Ensure bhat the ~€6\L\m\:>rfmﬂ‘ S Js\wr*(:\%"b\o\% 05 e e

Review/Evaluation: Discussion / n / Oral quiz / Written quiz / Other:

Lospechion of fall arrest hovpness, \amijayd/, lifelino

oNd. o nes @‘Wﬁ

Attendees: (print and initial)

Jacr. Yot TP

Aldieo, Thosng AT

Jughn Cpse  TC

W lie Mn\{ki‘r WM .

175



176



Date: A or N Location: /oY fulke S
Facilitator: \ Marous, Mogeast Site Supervisor: T ucleee Purc
Safety Rep: s\ uoirs Ace vyt Start Time: ™~ Finish:

Topics/Outcomes: _50obe 10O e e F’W\\hg EQCAR“{)(Y‘Pm } oA
\eiches

Content: Documents attached? No / S3¢ Eje)“bra l;@'_ \ gimm‘)' T Vemcles

Wk NazarAls axe vresent wonen r@ﬁlwlsh@ Vveiicles

uo\r\em KQ@\ML(\O\ \/m\u& md eaummefﬁ

Comments/Suggestions:

S WIN0 Wil e ?Wm‘\jr\?d ) Wm\(‘r\f\ ‘i “‘fO\S\(:?

- Ensure. oot r\c)\r:ndu\ is Sre0king,  pnen fueilivye, Veides
de/(\\r“ eﬁexsm‘f\ -
Review/Evaluation: / Demonstration / Oral quiz / Written quiz / Other:
Wi o MZNN'% ore fD(‘tb@(‘ﬂ’ﬁ

halr PYE (s rc’,oxvuiregt ola0) ‘,oh<\)7

Attendees: (print and initial)

Touslos Pure  DF

Marctg Moot MA
HFato inNoters Bl

177




178



pate:  Oept 12 Location: |22 Eoke. Sireet
Facilitator: Doucsloe. Fur ¢ Site Supervisor: TO~yU~\oe Buyxy™
Safety Rep: J Start Time: Y Finish:

Topics/Outcomes: __CS SYandoun! Z A0 - D2 Totecr vl Foctineas

Content: Documents attached? No / (Yes:) CSPx Sha
- Defimificee podn- e ednrdowd
- D@z’;\o\h mGﬂ&ﬁw&
- D&\’—?ﬁ\(rﬂmv\cp FEO\\MWNMT& O‘? ?ODTwﬂf
= POO*W"-@I" QQd’E()\dn%&
= pnowrdoas O @ro\em\’\\:ﬁ, ooueor

Comments/Suggestions:

Review/Evaluation: monstration / Oral quiz / Written quiz / Other:

Howl  can e de 1) iF fodvurear 16 CSA C&P“\om\tﬁd?

Dot 18 e ’iDu&mcf;«_, af e Q\oh@ NUYEAC Conlf /
1o rd@nh%A @ni@:ﬁoh Jass

Attendees: (print and m/t/a/)

Tougioe e~ DF
M(l)r(“l 1S Mocend MK
Rooin Ponke,  BE
Moo Plurnieer AP

179



180



pate: Novembee |1 Location: 33| Fake Steeet
Facilitator: (ueme Tho\ Site Supervisor:  (Mov  ENOO)
Safety Rep: Pere Mpcs Start Time: Finish:

"

Topics/Outcomes: C/Sp\' Stordom 7Zay. \ - CZ‘\:; irw&ﬁ\‘\o\«\ %\C(f\\l‘&

Headueowr

VA0 QL& ‘ ',Q/S

Content: Documents attached? No / :

DeSinrhoes

Headweor Closibeation

Headureor Selecrion

Fiting and os@echine, ecoluyeos

Comments/Suggestions:

Review/Evaluation:  Discussion // Oral quiz / Written quiz / Other:

Attendees: (print and initial)

Ciene. Yoo\ GP
Peter Mopss

Willie, Maykit (oW

Puan Kook R

m}j@p Mider  Hiw

181
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Date: Avq /1 Location: A 72| [Fybe St
Facilitatorm\uﬁ’\a& e Site Supervisor: T _Nue\l R un
_Safety Rep: Mn s AdhSer Start Time: N Finish:

Topics/Outcomes: _ Resieldl _of Near Miss Tincident

Content: Documents attache‘d? / VYes:

- Ticre. ond date_ Of e, reor miss  incident
— ot 165 a reoxr viss
- what 1€ our ank:’inp\j Aoy Froco e

Review/Evaluation: Discussion / Demonstration / Oral quiz / Written quiz / Other:

Attendees: (print and initial)
Huoyw Midar HM
Anie Plumkec AP
; & T DF
Marcie Aesesst M
Kol Banks RAB
| Trita hoders B

183



184



Date: 3@,@% |Z . Location:  RAl Fake. Shwet
Facilitator: —BCX:‘PCH’ Site Supervisor:  TV~¢ K ot
SafetyRep: A4\ "‘hmm Start Time: - Finish:

Topics/Outcomes: ?\Wlﬂl\j 0‘? \/iO\QJTL:\)O\\\CJ&)

Content: Documents attached? No / Yes:
%ﬁf\m eck Ek‘ Y. QoS ob vioeoce
Reviewed e procedure Jor repociine o Viokrt ricest

Reviewed Ane. purpose. of in\«ﬁf;ﬁ%qﬁr\% O okt incidesst

Comments/Suggestions:

Ensure. ul. hove, a process, tor mv%hm%m a

violeot  dncident M)hk\-e./ *immo . o) mou\rﬁ-)m\m

Con Gdfﬂha\m

Review/Evaluation: Discussion / Demonstration / Oral quiz / Written quiz / Other:

Attendees: (print and initial)

Anito Plumbes AD

Jace. Tt v
Al¥nea Thoone AT
Juen Cast A0

185



186



pate: (% 12 Location: Qg Fake STREET
Facilitator:  (hene. B0l Site Supervisor: Qene_Pool
. Safety Rep: FPeder Mosc Start Time: ' Finish:

Topics/Outcomes: _ @M€y oF Harossoreadt: iPOi'i(;u\"\

Content: Documents attached? @ / Yes:

Reviewed e cefnition ot Hamctom ot

Rewvienea %mreﬁum Lo m)‘ocs\‘h\m% o hamosShmat incidest

Rentus the TParsse. of inveshenting, alaregson ot incidet

Comments/Suggestions:

Ensure we hove o grncess for invesh pptioRy 0, InowosSirag A

Incident il 4\’%% 10 nditain r;sw@ﬁd&rﬁ"im\ﬁ&

Review/Evaluation: Discussion / Demonstration / Oral quiz / Written quiz / Other:

Attendees: (print and initial)

Huon Midsr HM

ey o0\ CP
ﬁ;{@ MogS PM

willie. Moy WM

"?\%)an Koch R

187
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Date: [\, [7_ Location: ,Z@q Fabe S
Facilitator: Hilgpn Midor Site Supervisor: Touedoe. Foliye
Safety Rep: Dedv  Mopct Start Time: “ Finish:

T“F‘“mmm“_m_amx[%m%:_&mmmﬂmmﬁﬁ__

Content: Documents attached? ,n" Yes:

Attendees: (print and initial)
Hugn Mider HM
Anita PViumier AP
Toualas Furc  DF
ey Moss £a Y
Huan Koech R
| B

189




190



Date: ek Location: Shap
Facilitator: Hu[éﬂ_M_]_dg}/ Site Supervisor: Qxf_nr_, *pm\
Safety Rep: e Moy Start Time: Finish:

Topics/Outcomes: Fi"l"‘f, T)ﬁ ”

Content: Documents attached? Yes:

C‘ﬁ Dl |{25 arn and we. were. ople. 4o dD o h(ad t"ﬂu!ﬂ'f mn-!r'ln

o e e st o o

Yood of A5 am

Comments/Suggestions:

Review/Evaluation:  Discussion .." .n / Oral quiz / Written quiz / Other:

_Trinonsioded e ewcugbion  Of dne entire sile.

Attendees: (print and initial)
Hugla Midse Him
_m Poo r_..P
- Tele Mot ™
_ Bata Waolee B

191
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Date: (i crent Location: She ¢
Facilitator: H al YV (;Qo s Site Supervisor: |~ l waln M JC)(O\F
Safety Rep: ;/V‘!\dr(,ug Ab<sent Start Time: N O J  Finish: T hen

Topics/Outcomes: Z ev) ey C‘)Q_ wP\éD A’(Nﬂl\’ &JfrﬁJJU\Q A(,THE/V(()

Content: Documents attached? No /@) CNFCC/WL?UQ ACA’/&/\_ P/OLV\

Reuleou  Lorrec N actlon Inch\ Coc Hre  coccent

\[Nm’s (3072\@ AU\&N‘

I 5‘7Q€mlﬂ'gi%* areas WM’[)R,‘V\L o el eo  areey fo

(. onth we » R@C‘)\\Oo\) SYINS @Qe;&«l/ %ﬁmccc]emﬁﬂ‘ 5;/&‘(*@/)/\.

Comments/Suggestions:

Review/Evaluation: Demonstration / Oral quiz / Written quiz / Other:

Attendees: (print and initial)

NHouclh Mide HM Tete NMbes e
PJV\%U\ P U\YVI)OQ/- M %’\'l VLZWG\ v_—//wmvnﬁ, M
P\mwd\us FU\‘\( b | &)\f\/\ Ebﬁh@ An
T:'Q/{ Q(HE\ G‘P ?r)\ﬁﬁ/\ ?mmb& ?3
O oacke- et ‘:—P N\ e Mou/ Lo
Ton Mokl A R\/ an Kocle R
Marens _A')o@em»‘\' M A st Lase JC

193
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Date: f‘\uq I Location: & 7 feilbe SE&
FaciIitator:‘J‘T‘}uo\’\ag F:{ LoC Site Supervisor: T _hHue\n F{ "
Safety Rep: anﬁ)“g eyt Start Time: N Finish:

Topics/Outcomes: _ Reniell  of Near Miss Lncdent

Content: Documents attached? / Yes:

- Tiere. ond dae. oOf e, rene miss incldent
—Wat (6 g reor yilss
~hat is our Wn\r\dm% Ao Feoco dovee

Comments/Suggestions: _[-NSINe, “H\Qﬁ WHM’W O are. o (7\.;:J alore_

.. J N
(60'\1« estoblish o Yinedire 4o check Y ol €00me o e |
_CoOONon
d

Review/Evaluation: Discussion / Demonstration / Oral quiz / Written quiz / Other:

Attendees: (print and initial)

Huolh Midsr  HMW
Anda " Plurer AP
L Fuyr O
Marcie Aoserst MA
Koo Bancs R

l_ Brito hoders B

195
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Mobile Elevated Work Platform Evaluation Form

Operator: BIEL:@: I émp@_ Company: STRCC Lid.

Theory training completed on: Jeun ?\7‘ Cumpan\r:jrpr-—ﬂr L+0j\

Make and model of unit: (] L (r ,F}l"’?\ Evaluation date: ﬁaﬂ 2 3
Evaluator: Tﬁk@t‘* ??:’s = Signature: 'ﬁn_ﬂr*{flf—* %Fﬁ_

Comments: EPa 55 I:l Fail

Pre-Operation Inspection NO N/A Comments

Inspect work area

Perform pre-use inspection

Report problems or damage
Understands lockout/tagout procedure
Weight capacity verified

Personal protective equipment

Uses three points of contact

Properly attaches fall retraint lanyard

ANV NNNNN YR

Manufacturer’s manual available

Controls and Indicators NO N/A Comments

Explains ground level controls

Explains platform cantrols

NNNE

Explains emergency shut off

Start-up Procedure NO N/A Comments

Visually check area is clear of personnel

Emergency shut off position
Fuel selection (gasoline/LPG Models)
Start engine

WNANE

N

Function Testing NO N/A Comments

Performs ground control tests
Performs platform control tests

WE

Information presented is intended for general use and may not apply to every crcumstance. It ks not a definitive

Buide to government regulations and does not relleve persons using this publication from their responsibilities
under applicable legislation. The Construction Safety Assotiation of Manitoba does not guarantee the accuracy
of, nor azsume liablity for, the information presented here.

CONSTRUCTION SAFETY
canstructionsafety.ca | Winnipeg: 204-775-3171 | Brandon: 204-728-3456 ASFOCIATION OF MANITGRA
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Basic Operating Procedures NO N/A Comments

Operators position

Entry gate

Visual attention

Speed of operation

Forward/reverse aperations

Understands steering patterns
Lighting

NN NN

Safety Awareness NO N/A Comments

Communication
Wark area is secured

Understands warning decals

Awareness when raising and lowering boom
Operator stays in platform
Uses horn

SRR

Emergency shutdown procedure

Shutdown Procedure NO NfA Comments

Parks in safe level area
Platform/boom is lowered

Turntable correctly positioned (boom lift only)

Idle engine {diesel models)

NI N A

Shutdown procedure

Fire Extinguisher Operation NO N/A Comments

Nk

Checks extinguisher for readiness

Information presented Is intended for general use and may not apply to every droumstance. It is not a definitive

guide to government regulations and does not relleve persons using this publication from their responsibilities
under applicable legislation. The Construction Safety Asiociation of Manitoba does not guarantee the accuracy
of, nor assume Bablilty for, the information presented here,

CONSTRUCTION SAFETY
constructionsafety.ca | Winnipeg: 204-775-3171 | Brandon: 204-728-3456 ASSOCIATION OF MANITORA
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Mobile Elevated Work Platform Evaluation Form

Operator: (ent_ TPeoo\

Theory training completed on: Fﬂb 2‘“1_ Company:

Company: _SRCC (o

SBeC L,

Make and model of unit: LT L G— 5 Z\

Evaluator: :j-_ﬂk'--"f‘ ot

Comments:

Evaluation date: Felo 2%

Signature: \j—@@h %'ﬁ_

m Pass

[] Fail

Pre-Operation Inspection

=]

K

NO

N/A

Comments

Inspect work area

Perform pre-use inspection

Report problems or damage

Understands lockout/tagout procedure

Weight capacity verified

Personal protective equipment

Uses three points of contact

Properly attaches fall retraint lanyard

Manufacturer's manual available

N NN

Controls and Indicators

NO

N/A

Comments

Explains ground level controls

Explains platform controls

Explains emergency shut off

NN

Start-up Procedure

=}
=

NO

N/A

Comments

Visually check area is clear of personnel

Emergency shut off position

Fuel selection (gasoline/LPG Models)

Start engine

NN

Function Testing

0K

N/A

Comments

Performs ground control tests

v

Performs platform control tests

o

Infermation presented is intended for general use and may not apply to every circumstanee. It ks not a definitive
gulde to government regulations and does not relieve persons using this publication from their responsibilities
under applicable legistation. The Construction Safety Assoclation of Manitoba does not guarantee the accuracy

of, ner assume liabliity for, the information presented here,

constructionsafety.ca | Winnipeg: 204-775-3171 | Brandon: 204-728-3456
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Basic Operating Procedures

NO

N/A

Comments

Operators position

Entry gate

Visual attention

Speed of operation

Forward/reverse operations

Understands steering patterns

Lighting

NSNS

Safety Awareness

NO

M/A

Comments

Communication

Work area is secured

Understands warning decals

Awareness when raising and lowering boom

Operator stays in platfarm

Uses harn

Emergency shutdown procedure

SN S N AN AN

Shutdawn Procedure

o
=

NO

N/A

Comments

Parks in safe level area

Platform/boom is lowered

Turntable correctly positioned (boom lift only)

ldle engine (diesel models)

Shutdown procedure

AN NN N

Fire Extinguisher Operation

NO

N/A

Comments

Checks extinguisher for readiness

ANE

Information presented is intended for general use and may not apply to every circumstance. It is not a definitive
Ruide to government regulations and does not relieve persans using this publication from their responsibilities
under applicable legislation, The Construction Safety Association of Manitoba does not guarantee the acouracy

of, nor assume lablilty for, the information presented here,

constructionsafety.ca | Winnipeg: 204-775-3171 | Brandon: 204-728-3456
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Contractor Compliance Declaration

With respect to the objects and purposes of ensuring, so far as reasonably practicable, that all
construction and maintenance work undertaken by contracted parties of SRCC Ltd. will be undertaken in
a safe manner, the following declaration must be signed and submitted.

Submitted to: 5 .P\CL L"'O{ .

SRCC Ltd. rep: Cone PO\
Company name: %&\’ICU ROO'QN\( LThnc.
Address: ?%L EU@ree.m Terrace.

CSAM Safety Program Information
COR® Certification #: | ~3Y§ COP- Safety Program Registration #: N /ﬁ'

Declaration
As required by all employers in the province of Manitoba, | have obtained current copies of the
Workplace Safety and Health (WSH) Act and Regulation.

As required by all contractors of SRCC Ltd. we will procure all hazardous products with the intent of
managing the health and safety of all workers working with those products. This will include but is not
limited to ensuring that all hazardous products as well as building materials where risks have been
identified are accompanied by appropriate Safety Data Sheets (SDS) and safe work procedures.

As required by all employers in the province of Manitoba, | will ensure workers are supervised by a
competent supervisor, familiar with the WSH Act and Regulation.

As required by all persons in the province of Manitoba, | will share required information with the owner,
prime contractor, and those affected, necessary to identify and control existing and potential hazards.
I will conduct a pre-job hazard assessment and submit a copy to SRCC Ltd. prior to start-up.

To the best of my knowledge, | and my company employees meet the minimum safety training
requirements as outlined in Manitoba’s WSH legislation.

My company has obtained coverage through the Workers Compensation Board of Manitoba (WCB) and
will remain in good standing with the WCB for the duration of the project.

Print name: ’\Zobe("" %N"Lef Sighature: BBo\rLt/

printtitle:  (Dgapes Date: June 1
Site contact: ﬁm MM Phone #: ML{ FLE 22z 2
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Contractor Compliance Declaration

With respect to the objects and purposes of ensuring, so far as reasonably practicable, that all
construction and maintenance work undertaken by contracted parties of SRCC Ltd. will be undertaken in
a safe manner, the following declaration must be signed and submitted.

Submitted to: 61(1(, L/'{'O(

SRCC Ltd. rep: Dawg s Fowre

Company name: 7\m} \(Ulm‘ce, V6umbmq t Hem‘!'ﬁg
Address: Y15 Grove bﬁazf'u

CSAM Safety Program Information
COR® Certification #: 5 YD COR_ Safety Program Registration #: N /A'

Declaration
As required by all employers in the province of Manitoba, | have obtained current copies of the
Workplace Safety and Health (WSH) Act and Regulation.

As required by all contractors of SRCC Ltd. we will procure all hazardous products with the intent of
managing the health and safety of all workers working with those products. This will include but is not
limited to ensuring that all hazardous products as well as building materials where risks have been
identified are accompanied by appropriate Safety Data Sheets (SDS) and safe work procedures.

As required by all employers in the province of Manitoba, | will ensure workers are supervised by a
competent supervisor, familiar with the WSH Act and Regulation.

As required by all persons in the province of Manitoba, | will share required information with the owner,
prime contractor, and those affected, necessary to identify and control existing and potential hazards.
I will conduct a pre-job hazard assessment and submit a copy to SRCC Ltd. prior to start-up.

To the best of my knowledge, | and my company employees meet the minimum safety training
requirements as outlined in Manitoba’s WSH legisiation.

My company has obtained coverage through the Workers Compensation Board of Manitoba (WCB) and
will remain in good standing with the WCB for the duration of the project.

Print name: \3—0( T, lembc/ Signature: W

Print title: Otaner Date: nyrx\ \6
Site contact: TZM H(AHICS Phone #: W lﬂ{‘{ /}/{
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Contractor Compliance Declaration

With respect to the objects and purposes of ensurmg, so far as reasonably practicable, that all
construction and maintenance work undertaken by contracted parties of SRCC Ltd. will be undertaken i in
a safe manner, the following declaration must be signed and submitted.

Submitted to: 5 KC/L L.

SRCC Ltd. rep: G—-ULL/ ?oo \
Company name: Rar ker POOQ‘.\AE}
Address: ?"’(L E(/C/& reens Tefmee

CSAM Safety Program Information A
COR® Certification #: | Z.% Ug CoTe Safety Program Registration #: N/

Declaration
As required by all employers in the province of Manitoba, | have obtained current copies of the
Workplace Safety and Health (WSH) Act and Regulation.

As required by all contractors of SRCC Ltd. we will procure all hazardous products with the intent of
managing the health and safety of all workers working with those products. This will include but is not
limited to ensuring that all hazardous products as well as building materials where risks have been
identified are accompanied by appropriate Safety Data Sheets (SDS) and safe work procedures.

As required by all employers in the province of Manitoba, | will ensure workers are supervised by a
competent supervisor, familiar with the WSH Act and Regulation.

As required by all persons in the province of Manitoba, | will share required information with the owner,
prime contractor, and those affected, necessary to identify and control existing and potential hazards.
1 will conduct a pre-job hazard assessment and submit a copy to SRCC Ltd. prior to start-up.

To the best of my knowledge, | and my company employees meet the minimum safety training
requirements as outlined in Manitoba’s WSH legislation.

My company has obtained coverage through the Workers Compensation Board of Manitoba (WCB) and
will remain in good standing with the WCB for the duration of the project.

Print name: -_Knheﬂ’ Raf ke Signature: ’/ZBafhtf
Print title: Omner Date: M W(I 1
Site contact: ih/v\ ﬂ‘b\'tv\/ Phone #: M‘{ ?’Z—( 227
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Contractor Compliance Declaration

With respect to the objects and purposes of ensuring, so far as reasonably practicable, that all
construction and maintenance work undertaken by contracted parties of SRCC Ltd. will be undertaken in ‘
a safe manner, the following declaration must be signed and submitted.

Submitted to: DRCc L'fd,.

SRCC Ltd. rep: Doau(u& Forr

Company name: ﬁ»y‘d %}OL P/W’H/?/laq t Htﬂ‘}‘/\/lj
Address: YRS Frove Bd“reu!'

CSAM Safety Program Information
COR® Certification #: DY AR CORC Safety Program Registration #: N /A‘

Declaration
As required by all employers in the province of Manitoba, | have obtained current copies of the
Workplace Safety and Health (WSH) Act and Regulation.

As required by all contractors of SRCC Ltd. we will procure all hazardous products with the intent of
managing the health and safety of all workers working with those products. This will include but is not
limited to ensuring that all hazardous products as well as building materials where risks have been
identified are accompanied by appropriate Safety Data Sheets (SDS) and safe work procedures.

As required by all employers in the province of Manitoba, | will ensure workers are supervised by a
competent supervisor, familiar with the WSH Act and Regulation.

As required by all persons in the province of Manitoba, | will share required information with the owner,
prime contractor, and those affected, necessary to identify and control existing and potential hazards.
I will conduct a pre-job hazard assessment and submit a copy to SRCC Ltd. prior to start-up.

To the best of my knowledge, | and my company employees meet the minimum safety training
requirements as outlined in Manitoba’s WSH legislation.

My company has obtained coverage through the Workers Compensation Board of Manitoba (WCB) and
will remain in good standing with the WCB for the duration of the project.

Print name: Q—CN T_— P(()\mb(f Signature: CS_TW(mb:r
Print title: -@tall/"(f Date: 6@("' 1
Site contact: T;)N\ H(M\K"S Phone #: MC{ b{q&{ 47’/{
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Disciplinary Action Notice — SRCC Ltd.

Employee name: Ma)r(,u% I\/b&’ﬂf

Company name: ___ SRcC. Ltd..
Worksite: __ {32 Foke Shreek Date: S&ﬁ\&a\’\é Al

Disciplinary Action Type:

M First offence - verbal warning

(O Second offence - written warning
(O Third offence — suspension. length:
(O Fourth offence - termination

Infraction Type:

Personal protective equipment
Unsafe practice/procedure
Tardiness/absent

Other (explain below)

Disobey safety rules
@ Unsafe use of tools/equipment
(O Insubordination
O Disobey company policy(s)

OOOX

Comments, notes, and/or corrective action required:

Mot Mesent  ons  seen op«?/rah\r‘r\/} oL %hho\ef Loathns b

WW‘Y\&\ “\Y\P n{m@mpﬂoﬁe, 'm:jp 'IDY’D%PQ‘("\CM

Employee signature: f\/\OXCUKQ Aot

Supervisor signature: ]})UG,\\J\CLS Fure

Employer signature: &’%UG})\’N M]‘dor
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Disciplinary Action Notice — SRCC Ltd.

Employee name: Mnr(;MQ P(\C‘;C’fﬁ

f) . ¥
Company name: oRcC Lid.

Worksite: a(ﬁ"‘i (A)arm]pe% Date: Pd‘:)n\ %
Disciplinary Action Type:

(O First offence - verbal warning

ﬁ Second offence - written warning
() Third offence — suspension. length:
(O Fourth offence - termination

Infraction Type:

Personal protective equipment
Unsafe practice/procedure
Tardiness/absent

Other {(explain below)

(O Disobey safety rules

'_@Q Unsafe use of tools/equipment
() Insubordination

O Disobey company policy(s)

OO0O0O

Comments, notes, and/or corrective action required:

Mavrcufs Absount 1008 geen N'Pﬁh% oV mc)‘\lih%

ratedod and eewudpenerst Ao reguivec fwe PESONG

o W, This %ges a%olmgjr' our  rulluloskelers

YoMy and pudS hinoself and dvecs of ASk .

Employee signature: \‘/\O\Y'(“)UUB A’\Cﬁ@/ﬁ
Supervisor signature: DOU{A}QS \:UU(Y"”

Employer signature: Hu\%% Ml db\f'
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Disciplinary Action Notice — SRCC Ltd.

Employee name: Althea Thoore.

SRcC 140

Company name:

Worksite: 35\1» Foke S"Ewd

Date:

Disciplinary Action Type:

First offence - verbal warning
(O Second offence - written warning
(O Third offence — suspension. length:

(O Fourth offence - termination
Infraction Type:

O Disobey safety rules

O Unsafe use of tools/equipment
(O Insubordination

O Disobey company policy(s)

OKOO

Comments, notes, and/or corrective action required:

‘Fé’/bmand 17

Personal protective equipment
Unsafe practice/procedure
Tardiness/absent

Other (explain below)

At hea Thoore  oes late 4o tre weeklia Toolleoy tolk. meetine

and had no excuse. for ioejwpa late. ond  did ot

Utﬁmp‘} to inforen e CUYEENS O $od Jc‘(\@;u\L Loould e late .

Employee signature:

Supervisor signature:

Cene Pool

Employer signature:

Anita Plumiee,
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Employee Orientation

Workers Name: {Ojjle (\/\a\{ kK t. Date: Fers F1
Introduction Workers’ Rights
m-Company history & Right to know

=Company policies

=SiteReadyMB
Responsibility for Safety

er'Worker

@ Supervisor

B/Manager
Emergency Procedures

gEmergency phone

eEmergency phone numbers

& Fire

#Ambulance

@First aid kit (Location:__Shoe

erAED (Location: Shop

erSecurity/police

[ﬁvacuation plan/muster point
General Rules / Prohibited Activities

=Alcohol, drugs

erHorseplay, fighting

&Vehicle operation

e Theft _
Personal Protective Equipment

ard hats

wSafety footwear

z/Safety glasses

z/FaII protection

?Rgspirators

@Hearing protection
Reporting Procedures

@Reporting an incident/near miss

investigation forms

pFirst aid kit logs
Contact Persons

Direct Supervisor: Dou@\n <)

= Right to participate
#'Right to work without being subject to
reprisal
Right to refuse
Workplace Hazards (Hazard Assessments)
&' When required
2Who is involved
mHow to repotrt a hazard
wControlling hazards
Meetings
&Safety committee
mToolbox talks
Legislation
E’Workplace Safety and Health Act and
Regulation
Safe Job Procedures
=’ Fall protection
B_Fuelling Verclee
Safe Work Practices
]

0
WHMIS

#rReview

grSafety Data Sheets

(Location:_Shop )

Tools/Equipment

#Handling

#Storage

E’L/ockout/tagout system

Worker Rep. / Committee Contact:

Marcugs Abcent

First Aid Personnel: DDW:‘\J\Q& Fure

Worker Signature: {1 )] llie.

Trainer / Management Signature:

Dovglag
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Employee Orientation

Workers Name: {,Jiilie (\/\a\{k;\f .

Date: Feis L

Introduction
eCompany history
=Company policies
=SiteReadyMB
Responsibility for Safety
@'Worker
@ Supervisor
E/Manager
Emergency Procedures
eEmergency phone
z’Emergency phone numbers
& Fire
#rAmbulance

wFirst aid kit (Location: ShD(J

&AED (Location: Shop

erSecurity/police

#Evacuation plan/muster point
General Rules / Prohibited Activities

=Alcohol, drugs

erHorseplay, fighting

erVehicle operation

@ Theft _
Personal Protective Equipment

Hard hats

@Safety footwear

erSafety glasses

E/Fall protection

B/Rgspirators

@Hearing protection
Reporting Procedures

@Reporting an incident/near miss

investigation forms

pFirst aid kit logs
Contact Persons

Direct Supervisor: Dou.a\ng Furye

Workers’ Rights
@ Right to know
= Right to participate
#'Right to work without being subject to
reprisal
erRight to refuse
Workplace Hazards (Hazard Assessments)
&' When required
2Who is involved
@How to report a hazard
wControlling hazards
Meetings
wSafety committee
wToolbox talks
Legislation
E’Workplace Safety and Health Act and
Regulation
Safe Job Procedures
= Fall Pr-o-l—e/vk;lom
w__Fuellinag Vericles
Safe Work Practices

0

|
WHMIS

= Review

erSafety Data Sheets

(Location:_Shop )

Tools/Equipment

#Handling

erStorage

m’fockout/tagout system

Worker Rep. / Committee Contact:_ M arcuc Abcent

First Aid Personnel: DDWE\J\QS Fure

Worker Signature: _ (L)1 1lie

Trainer / Management Signature:

Dovglag
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Employee Orientation

Workers Name: Ryan Ko Date: Jon D1
Introduction ' Workers’ Rights
@Company history grRight to know
gCompany policies eRight to participate
SiteReadyMB =Right to work without being subject to
Responsibility for Safety reprisal
wWorker eRight to refuse
@Supervisor Workplace Hazards (Hazard Assessments)
M\ﬁanager erWhen required
Emergency Procedures erWho is involved
erEmergency phone gHow to report a hazard
m-Emergency phone numbers @-€Controlling hazards
wFire Meetings
@Ambulance mSafety committee
erFirst aid kit (Location: &hop ) sToolbox talks
=AED (Location: ghh\,‘\ ) Legislation
grSecurity/police e'Workplace Safety and Health Act and
wkEvacuation plan/muster point Regulation
General Rules / Prohibited Activities Safe Job Procedures
@Alcohol, drugs o_ i prO
eHorseplay, fighting 0_Fuelline  Vehices
&ehicle operation Safe Work Practices <
e Theft g Eleciric. Soferu
Personal Protective Equipment = Hand + Portable, T Vw&c Yool
wHard hats WHMIS
=rSafety footwear mReview
=Safety glasses Erngety Data Sheets
efall protection (Location: Shovp )
erRespirators Tools/Equipment
z’ﬁearing protection Handling
Reporting Procedures ErStorage
@Reporting an incident/near miss _ m’ﬁ)ckout/tagout system

ethvestigation forms
efirst aid kit logs
Contact Persons

Direct Supervisor: __Grene  Pool

Worker Rep. / Committee Contact: —Pc,{'e Moge

First Aid Personnel: G:)e,h\’ Poc‘i

Worker Signature: _ Koo Kook~
J .
Trainer / Management Signature: Qene
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Employee Orientation

Workers Name: Ruan Kodn Date: Jan 1
Introduction ' Workers’ Rights
@Company history erRight to know
eCompany policies eRight to participate
SiteReadyMB =Right to work without being subject to
Responsibility for Safety reprisal
wWorker eRight to refuse
zSupervisor Workplace Hazards (Hazard Assessments)
Wanager erWhen required
Emergency Procedures erWho is involved
grEmergency phone gHow to report a hazard
@-Emergency phone numbers @-Controlling hazards
wFire Meetings
=@Ambulance @Safety committee
erFirst aid kit (Location: Shcu‘o ) #Toolbox talks
orAED (Location: ghhi.\ ) Legislation
erSecurity/police m'Workplace Safety and Health Act and
wkEvacuation plan/muster point Regulation
General Rules / Prohibited Activities Safe Job Procedures
zAlcohol, drugs o_ il e
oHorseplay, fighting : o_ Fuel ll iNe  Vehitel
@¥ehicle operation Safe Work Practices ~
e Theft o’ Elechrc. Safery
Personal Protective Equipment = Hand + Portable :PQ\J, e Yool
wHard hats WHMIS
erSafety footwear eReview
=Safety glasses E’ngety Data Sheets
efall protection (Location: Shovp )
eRespirators Tools/Equipment
E’H/earing protection ZHandling
Reporting Procedures BrStorage
e-Reporting an incident/near miss _ m’l_/ockout/tagout system

ethvestigation forms
erfirst aid kit logs
Contact Persons

Direct Supervisor: Gene Pool

Worker Rep. / Committee Contact: Tte Mose

First Aid Personnel:_ (:e.ne ?oci

Worker Signature: _ Koo Kook~
J y
Trainer / Management Signature: Qene
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Employee Orientation

Workers Name: JuisH~ Cose

Date: JAn &Q/

Introduction
g-Company history
erCompany policies
a’ﬁteReadyMB

Responsibility for Safety
eWorker
=Supervisor
eManager

Emergency Procedures
eEmergency phone
srEmergency phone numbers

#Fire

=Ambulance

eFirst aid kit (Location: Sh\‘p
&AED (Location: ,<‘hm‘o

= Security/police
o-Evacuation plan/muster point
General Rules / Prohibited Activities
mAlcohol, drugs
=Horseplay, fighting
@Yehicle operation
eTheft
Personal Protective Equipment
ard hats
wSafety footwear
Efﬁfety glasses
@fall protection
=Respirators
earing protection
Reporting Procedures
B/R/eporting an incident/near miss
erTnvestigation forms
iﬁrst aid kit logs
Contact Persons

Direct Supervisor: __\JACk fott

Workers’ Rights
@Right to know
eRight to participate
erRight to work without being subject to
reprisal
=Right to refuse
Workplace Hazards (Hazard Assessments)
& When required
=Who is involved
eHow to report a hazard
eControlling hazards
Meetings
=Safety committee
= Toolbox talks
Legislation
@'Workplace Safety and Health Act and
Regulation
Safe Job Procedures
v Fuell ig@ venicleg
O
Safe Work Practices
2 Porinkle. hand 4polS
o
WHMIS
=Review
a/Safety Data Sheets
(Location: Shm‘o )
Tools/Equipment
a’%ndling
erStorage
m/lfckout/tagout system

Worker Rep. / Committee Contact:_ Pede.  Mo<s

First Aid Personnel: \Jack- FPo+k

Worker Signature: Justn_ Case

Trainer / Management Signature:
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Employee Orientation

Workers Name: Jush~ Cose

Date: JAAn 3@(

Introduction
-Company history
erCompany policies
B’S/iteReadyMB
Responsibility for Safety
e Worker
=Supervisor
wManager
Emergency Procedures
eEmergency phone
eEmergency phone numbers
#Fire
s=Ambulance

eFirst aid kit (Location: Shm‘o

=AED (Location: <hQF

=Security/police

=-Evacuation plan/muster point
General Rules / Prohibited Activities

wAlcohol, drugs

=Horseplay, fighting

@¥ehicle operation

eTheft
Personal Protective Equipment

ard hats

wSafety footwear

erSafety glasses

@Fall protection

erRespirators

earing protection

Reporting Procedures

=Reporting an incident/near miss

erTnvestigation forms

sﬁrst aid kit logs
Contact Persons

Direct Supervisor: Jack fott

Workers’ Rights
@Right to know
@Right to participate
erRight to work without being subject to
reprisal
=Right to refuse
Workplace Hazards (Hazard Assessments)
e When required
eWho is involved
erFlow to report a hazard
@Controlling hazards
Meetings
=Safety committee
v Toolbox talks
Legislation
e'Workplace Safety and Health Act and
Regulation
Safe Job Procedures

v Fuel U(\f\j Ve cleg

O

Safe Work Practices

= Brintle hamd 4oolS

o
WHMIS

=Review

erSafety Data Sheets

(Location: Shm‘o )

Tools/Equipment

B’H/andling

erStorage

wtockout/tagout system

Worker Rep. / Committee Contact:__Pete. Mok

First Aid Personnel: \Jack- Fo+

Worker Signature: Jus+n Casge

Trainer / Management Signature:
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Employee Orientation

Workers Name: Brita (A atec<

Date: Mar rd

Introduction
grCompany history
erCompany policies
E(SiteReadyMB
Responsibility for Safety
wWorker
@Supervisor
ua’ﬁanager
Emergency Procedures
@Emergency phone
erEmergency phone numbers
e Fire
Ambulance
First aid kit (Location:___[nUck

& AED (Location: Trucde

@Security/police
Evacuation plan/muster point

General Rules / Prohibited Activities

Alcohol, drugs

=Horseplay, fighting

eVehicle operation

e Theft
Personal Protective Equipment

erflard hats

&Safety footwear

@Kafety glasses

=fall protection

=Respirators

wHearing protection
Reporting Procedures

wReporting an incident/near miss

%vestigation forms

wirst aid kit logs
Contact Persons

Workers’ Rights
=Right to know
mRight to participate
erRight to work without being subject to
reprisal
@Right to refuse
Workplace Hazards (Hazard Assessments)
o When required
gWho is involved
zHow to report a hazard
= Controlling hazards
Meetings
erSafety committee
erToolbox talks
Legislation
=Workplace Safety and Health Act and
Regulation
Safe Job Procedures
= Fall pao
i
Safe Work Practices
g”_Hornd * portable. pouer ToolS
|
WHMIS
eReview
z/Safety Data Sheets
(Location:_Tnu ek )
Tools/Equipment
mHandling
=-Storage
etockout/tagout system

Direct Supervisor: Ta\:\l Mahal

Worker Rep. / Committee Contact:__A|+he.n Thoone

First Aid Personnel: TGC\J[ Mahal

Worker Signature: B ta Waders
Trainer / Management Signature: Ta\j
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Employee Orientation

Workers Name: Brita (W atesc

Date: Moy grd

Introduction
eCompany history
erCompany policies
m/SiteReadyMB
Responsibility for Safety
e Worker
@Supervisor
E’ﬁanager
Emergency Procedures
=Emergency phone
erEmergency phone numbers
eFire
gAmbulance
pFirst aid kit (Location:__[ruck.

=AED (Location: Trude

@Security/police
Evacuation plan/muster point

General Rules / Prohibited Activities

Alcohol, drugs

=Horseplay, fighting

eVehicle operation

eTheft
Personal Protective Equipment

erflard hats

=Safety footwear

@Safety glasses

wfall protection

=Respirators

wFlearing protection
Reporting Procedures

wReporting an incident/near miss

%vestigation forms

whirst aid kit logs
Contact Persons

Direct Supervisor: Ta\:\l Malha

Workers’ Rights
=Right to know
=Right to participate
erRight to work without being subject to
reprisal
@Right to refuse
Workplace Hazards (Hazard Assessments)
-When required
eWho is involved
mHow to report a hazard
@ Controlling hazards
Meetings
erSafety committee
mrToolbox talks
Legislation
= Workplace Safety and Health Act and
Regulation
Safe Job Procedures
= Fail P2
]
Safe Work Practices

= Homd Tt portoblf. pouer Hools
[}

WHMIS

=Review

E/Safety Data Sheets

{Location:_Tnu cic )

Tools/Equipment

mHandling

o-Storage

=tockout/tagout system

Worker Rep. / Committee Contact:_ A|+hes 1 hoone

First Aid Personnel: Ta.;l Mahal

Worker Signature: B ta Wader =
Trainer / Management Signature: TG{%
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Employee Orientation

Workers Name: (olin [OksSho pate: Mareh 4
Introduction Workers’ Rights
@Company history @Right to know
mCompany policies eRight to participate
B-SiteReadyMB erRight to work without being subject to
Responsibility for Safety reprisal
=Worker #rRight to refuse
mSupervisor Workplace Hazards (Hazard Assessments)
@Manager #When required
Emergency Procedures eWho is involved
@Emergency phone eHow to report a hazard
mEmergency phone numbers e Controlling hazards
=Fire Meetings
#Ambulance gSafety committee
gFirst aid kit (Location:__ Truci ) wToolbox talks
g AED (Location: Truck ) Legislation
eSecurity/police o Workplace Safety and Health Act and
wEVacuation plan/muster point Regulation
General Rules / Prohibited Activities Safe Job Procedures
=Alcohol, drugs = Fall pro
m-Horseplay, fighting 0
wYehicle operation Safe Work Practices
L Hieft 0
Personal Protective Equipment O
@Hard hats WHMIS
=Safety footwear @Review
E’S/afety glasses méafety Data Sheets
wFall protection (Location:__Truck )
zRespirators Tools/Equipment
earing protection e-Handling
Reporting Procedures grStorage
E/R/eporting an incident/near miss m’ﬁckout/tagout system
zﬁnvestigation forms

D'f-{rst aid kit logs
Contact Persons

Direct Supervisor: (e e, Poo |

Worker Rep. / Committee Contact: MQ[Q 1S A b<e ﬁ

First Aid Personnel: Cﬁle,n-(’ POol

Worker Signature: Colim TotShn
Trainer / Management Signature: C’,\@h%
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Employee Orientation

Workers Name: (olin [OksSho

Date: Mareh 4

Introduction
wCompany history
=@Company policies
wSiteReadyMB
Responsibility for Safety
=Worker
@Supervisor
@Manager
Emergency Procedures
@Emergency phone
@Emergency phone numbers
= Fire
zAmbulance
erFirst aid kit (Location:_ Truci

eAED (Location: Truck

eSecurity/police

w=Evacuation plan/muster point
General Rules / Prohibited Activities

mAlcohol, drugs

m-Horseplay, fighting

@Yehicle operation

g FHeft
Personal Protective Equipment

@Hard hats

=Safety footwear

B’S/afety glasses

wFall protection

=Respirators

earing protection

Reporting Procedures

E/R/eporting an incident/near miss

[zﬂnvestigation forms

D/I’-{rst aid kit logs
Contact Persons

Direct Supervisor: C:lrn( PDO)

Workers’ Rights
@Right to know
eRight to participate
erRight to work without being subject to
reprisal
erRight to refuse
Workplace Hazards (Hazard Assessments)
#'When required
grWho is involved
eHow to report a hazard
ef Controlling hazards
Meetings
gSafety committee
wToolbox talks
Legislation
o Workplace Safety and Health Act and
Regulation

Safe Job Procedures

g__fFall pro
0
Safe Work Practices

0

o
WHMIS

@ Review

mﬁafety Data Sheets

(Location:__Truck )

Tools/Equipment

eHandling

grStorage

@’If)ckout/tagout system

Worker Rep. / Committee Contact: MQ[Q 1S A Se i

First Aid Personnel: Cﬂe,rw POO]

Worker Signature: Colim  TokShe

Trainer / Management Signature:

Gene
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Employee Orientation

Workers Name: Robin DBankg Date: PVPr-‘l | 19

Introduction Workers’ Rights

wCompany history rs:/Right to know

erCompany policies ¥ Right to participate

@SiteReadyMB #Right to work without being subject to
Responsibility for Safety reprisal

e'Worker s’Right to refuse

&Supervisor Workplace Hazards (Hazard Assessments)

eanager & When required

Emergency Procedures
wEmergency phone
&rEmergency phone numbers

erfire

®Ambulance

eFirst aid kit (Location: Truck.
=AED (Location: Trucx

&Security/police
vacuation plan/muster point

General Rules / Prohibited Activities
Alcohol, drugs
B’gorseplay, fighting
= Vehicle operation
@/fheft
Personal Protective Equipment
@'Hard hats
wSafety footwear
eSafety glasses
wFall protection
E/ﬁespirators
wHearing protection
Reporting Procedures
@Reporting an incident/near miss
Er/lnvestigation forms
erFirst aid kit logs
Contact Persons

Direct Supervisor: DOU%\QS Fur

#'Who is involved

#’How to report a hazard

=Controlling hazards
Meetings

o Safety committee

# Toolbox talks
Legislation

#'Workplace Safety and Health Act and

Regulation

Safe Job Procedures

m]

0
Safe Work Practices

0

o
WHMIS

=Review

[zrsgfety Data Sheets

(Location:_Truck )

Tools/Equipment

eHandling

erStorage

E/Ifckout/tagout system

Worker Rep. / Committee Contact:_ Marcus. Albsent

First Aid Personnel: DWS\ 0SS Fure

Worker Signature: __ Kebin Banes

Trainer / Management Signature: Doulslag Fure
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Employee Orientation

Workers Name: Kobin Bankg

Date: /Y P"“" l 19

Introduction
@ Company history
grCompany policies
oSiteReadyMB
Responsibility for Safety
e'Worker
@Supervisor
eManager
Emergency Procedures
@Emergency phone
eEmergency phone numbers
erfire
#Ambulance
eFirst aid kit (Location:__{ruck.

=AED (Location: Truck

eSecurity/police
efvacuation plan/muster point

General Rules / Prohibited Activities
Bﬂcohol, drugs
Er’gorseplay, fighting
=Vehicle operation
w/fheft

Personal Protective Equipment
#rHard hats
wSafety footwear
e Safety glasses
etall protection
E/ﬁespirators
wfHearing protection

Reporting Procedures
@Reporting an incident/near miss
&Tnvestigation forms
erfFirst aid kit logs

Contact Persons

Direct Supervisor: DOU%\Q& Fur

Workers’ Rights
E/Right to know
# Right to participate
#Right to work without being subject to
reprisal
aRight to refuse
Workplace Hazards (Hazard Assessments)
o When required
='Who is involved
#’How to report a hazard
&Controlling hazards
Meetings
o Safety committee
& Toolbox talks
Legislation
w'Workplace Safety and Health Act and
Regulation
Safe Job Procedures
o

0
Safe Work Practices
o

o
WHMIS

zReview

Efsgfety Data Sheets

(Location:_Trutk )

Tools/Equipment

eHandling

gStorage

E/Ifckout/tagout system

Worker Rep. / Committee Contact:_Marcus Absent

First Aid Personnel: DWS\ oS Furv'

Worker Signature: __ Kobin Banks

Trainer / Management Signature: Dmslag Fure
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Name: Bator (Watexs DATE: G’anuamu SCORE: 2=/ 22

1. Name the two pieces of Legislation that govern all workplace in Manitoba. (2)
Ack Reos
U ‘ o
2. Inyour own words, what is the general purpose of the WSH Act? (2) Reference: P(C;Qf A (})(M} “7\)
lo payide o healthy_and tafe waddplace

3. Fillin the spaces for ‘reasonably practicable’ (3)

e + \}ADY\QJ\,{‘ > Level of Risk = The control measure is not reasonably practicable

+ Effort

4. If an employer receives a written recommendation from the workplace health and safety
committee or worker safety representative, the employer must respond in writing within: (1)
a. Two weeks ¢. Within 24 hours of receiving it

30 days d. 10 days

5. The Employer has a ‘duty re training’ to provide information, instruction, and training to a worker
to ensure, so far as is reasonably practicable, the safety, and health of the worker before the
worker: (4)

Before, wore gtarie T Sog. d\aﬂo\}eg
LDCDCH(S\“ C)h&hr(\}e/( Reference: q(/ Lm’

6. How often must a competent person inspect a self-elevated work platform? (3)
Befoce. eatin use. Befoe st e
Reference: 9\8 ‘ L‘(L\’

Construction Safety Association of Manitoba 2017
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(Turn Over)

7. Reference the legal duties of a supervisor. (3)

4

8. When is a Workplace Safety and Health Representative required? (4) Reference: gl ‘ (/& \\j

Construction Safety Association of Manitoba 2017
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NAME: _ tete. MosS DATE: J_dhuw\j SCORE: X/ 22

1. Name the two pieces of Legislation that govern all workplace in Manitoba. (2)
(WSH Ak WSH HKee

2. Inyour own words, what is the general purpose of the WSH Act;)(Z) Reference:
To do ’e,w’-(u%%mg reasenobly pradicakle to *Drbvidi, a
heov&’r\fu a,mj ga fe._toovic m\y\\ro\(\ww

3. Fill in the spaces for ‘reasonably practicable’ (3)

Timg + MOYO)\A‘ > Level of Risk = The control measure is not reasonably practicable

+ B fort

4. If an employer receives a written recommendation from the workplace health and safety
committee or worker safety representative, the employer must respond in writing within: (1)
a. Two weeks c. Within 24 hours of receiving it

30 days d. 10 days

5. The Employer has a ‘duty re training’ to provide information, instruction, and training to a worker
to ensure, so far as is reasonably practicable, the safety, and health of the worker before the
worker: (4)

St 106YIC CCOPe. Clvangps
LOCQJHOY’\ CV\M”\)Q/ Reference: ‘4 / L}\

6. How often must a competent person inspect a self-elevated work platform? (3)
Eirst used atn Uge
Reference: R . “V"g

Construction Safety Association of Manitoba 2017
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(Turn Over)

7. Reference the legal duties of a supervisor. (3)

9.1

8. When is a Workplace Safety and Health Representative required? {4) Reference: q ‘ U \}

Construction Safety Association of Manitoba 2017
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Table of Contents — Safe Work Practices

Cordless (Battery) Drill

Electric (Plug in) Drill

Circular Saw

Portable Step Ladder

Lean To/Extension Ladder

Air Nailer

Air Stapler

Compressor

Generator

Palm Nailer

Pam Gun (Quick Drive Screw Gun)
Ramset Gun (Powder Actuated Gun)
Reciprocating Saw

Demolition Work

Electric Safety (General)

Hand and Portable Power Tools (General)

311
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SAFE Work Practice ~
Electric Safety (General) @ CSAM

CONSTRUCTION SAFETY

CSAM # _8 ASSOCIATION OF MANITOBA

An electrical hazard can be defined as a dangerous condition where a worker could make electrical
contact with energized equipment or an electrical conductor. The nature of construction work results in
many situations where electrical contact could occur if precautions are not taken.

Hazards: -electrocution, electric shock, thermal injury and arc flash, explosions/fire (hazardous
atmospheres)

po & poNot @

Lockout electrical equipment that is to be worked on or Work on potentially energized equipment without

serviced. proper lockout procedures in place.

Inspect electrical equipment for any damage prior to each use. e Useequipment, outlets or cords that are damaged or
Inspect electrical cords for defects: check the power cord have exposed wiring.

for cracking, fraying, and other signs of wear or faults in the cord e Bypass the switch and operate equipment by
insulation. connecting and disconnecting the power cord.

Know where breakers and boxes are located in case of an e Block access to circuit breakers or fuse boxes.
emergency. e Use electrical equipment in wet conditions or damp
Inspect the plug end for cracks and for missing, loose, or locations, unless the tool is connected to a GFCI.
faulty prongs. e Use a metal ladder or scaffold near any exposed

Pull the plug, not the cord when unplugging equipment. energized electrical circuits or equipment.

General Safe Work Practices

1.

9.

10.

Ensure that all electrical circuits and equipment are installed in accordance with the requirements of the
Manitoba Electrical Code.

Ensure that electrical panels and switches controlling a service supply, feeder, or branch circuit are protected from
physical or mechanical damage.

Install Ground Fault Circuit Interrupters (GFCls) where the risk of electric shock is greater in areas that are wet

or damp.

Ensure you develop and follow proper lockout procedures when working on energized equipment.

Ensure you develop and implement safe work procedures for working near overhead electrical lines.

Ensure equipment is properly grounded using a three-prong plug or is double-insulated and labeled accordingly
(CSA).

Turn off equipment before connecting it to a power supply and disconnect the power supply before making
adjustments or changing accessories.

Inspect equipment for signs of damage before each use, especially electrical cords and switches. Tag defective equipment
clearly with an "Out of Service" tag.

Use only approved extension cords that have the proper wire size (gauge) for the length of cord and power
requirements of the equipment that you are using.

Ensure that a cable or wire used for temporary electrical distribution is adequately guarded or securely

suspended overhead to provide adequate clearance.

11. Keep power cords away from heat, water, oil, sharp edges and moving parts.

Regulatory Reference:
Manitoba Regulation 217/2006 PART 38 -Electrical Safety General

PART 25 - Work In The Vicinity Of Overhead Electrical Lines

The information contained in this publication is intended for general use and may not apply to every circumstance. It is not a definitive guide to government legislation and

does not relieve persons using this publication from their responsibilities under the Workplace Safety and Health Act or applicable legislation. The appropriate regulations and

statutes should always be consulted and adhered to. The Construction Safety Association of Manitoba and its affiliates do not guarantee the accuracy of, nor assume liability for

the information presented here.

www.constructionsafety.ca
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SAFE Work Practice -
Hand and Portable Power Tools (General) @ CSAM

CSAM # 3 CONSTRUCTION SAFETY

ASSOCIATION OF MANITOBA

Hand and power tools are used extensively in construction work and can be the cause of personal bodily injury, if
not used as designed and in a safe manner. Tools must be appropriate for the task, properly maintained, and
equipped with all necessary guards and safety devices.

Hazards: -contact injury from rotating parts, eye and face injury from flying particles, burns from
contact, abrasions and cuts, electrocution, amputation, pinch points, repetitive strain injury

Do DA g M

Choose a tool that is appropriate for the task. e Use atool for any other purpose than what is

Wear all appropriate Personal Protective Equipment. was designed to do.

Ensure the tool is labelled as meeting required e Use a worn or damaged tool.

standards. (i.e. CSA approved) e Use atool without all guards in place.

Inspect the tool before use to ensure it is in safe e Use atool without wearing proper PPE.

working condition. e Apply excessive force or pressure on tools.

Ensure all tool guards are in place. e Do not carry a sharp tool in your pocket.

Use tools designed to allow wrist to stay straight. e Do not cut towards yourse|f when using cutting
Avoid using hand tools with your wrist bent. tools.

General Safe Work Practices

e

o N o !

9.

Choose the most appropriate tool for the task.

Inspect the tool and ensure it is in good operating condition and is equipped with all guards. Replace or repair defective
tools.

Ensure you are familiar with the safe operating procedures and any limitations on the use of the tool.

Ensure you are wearing all appropriate PPE for the task, such as safety eyewear, footwear, hearing protection, respirator,
etc.

Ensure no one in the surrounding area will be put a risk when you are using the tool.

If a portable power tool, make sure it is connected to a safe source of energy (i.e. GFCI for electrical power)

Use tools designed to allow wrist to stay straight. Avoid using hand tools with your wrist bent.

Keep cutting tools sharp and cover sharp edges with suitable covering to protect the tool and to prevent injuries from
unintended contact.

Replace cracked, splintered, or broken handles on files, hammers, screwdrivers, or sledges.

10. Replace worn jaws on wrenches, pipe tools and pliers.

11. Redress burred or mushroomed heads of striking tools.

12. Keep the work environment clean and tidy to avoid clutter which may cause accidents.
13. Use a heavy belt or apron and hang tools at your sides, not behind your back.

Regulatory Reference:
Manitoba Regulation 217/2006 Part 16 - Machines, Tools and Robots
Additional Standards: CSA Standard Z432-04, Safeguarding of Machinery.
Guideline: Guideline for Safeguarding Machinery and Equipment

The information contained in this publication is intended for general use and may not apply to every circumstance. It is not a definitive guide to government legislation and

does not relieve persons using this publication from their responsibilities under the Workplace Safety and Health Act or applicable legislation. The appropriate regulations

and statutes should always be consulted and adhered to. The Construction Safety Association of Manitoba and its affiliates do not guarantee the accuracy of, nor assume

liability for the information presented here.

www.constructionsafety.ca
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Table of Contents — Safe Job Procedures

Fire Extinguisher

**Confined Space Entry
**Working at Heights
**Lockout/Tagout

**Fuelling Vehicles and Equipment
Manual Lifting

Cutting Lumbar — Circular Saw
Cutting Sheeting — Circular Saw
Sheeting Outside Walls

Standing Walls

Sheeting a Sub-Floor

Demolition of Interior Walls
Installing Stairs

Air Nailer - Nailing Studs to Plates
Cutting Stucco

Jack Hammering

Ramset Gun for Nailing Wood to Concrete/Steel

Window Installation

** = Critical Task

317
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Safe Job Procedure - Fall Protection

Worksite:
Various Locations

Written by: Approved by:
SUPERVISOR COMPANY NAME

Date created: Date of last revision:
DATE

Hazards present:

Personal protective equipment

Training required and guidance documents

Equipment failure
Improper adjustment
Nerve damage

Pinch points

Slips or trips
Overhead hazards

Harness, lanyard
Safety boots
Gloves

Safety glasses
Gloves if required
Anchor point

Safety orientation

In-house training

Safety Services Manitoba Fall Arrest Training
CSAM Fall Arrest Awareness

Manitoba WSH Regulation, W210
First Aid Part 5

Personal Protective Equipment Part 6
Fall Arrest Part 14 Manitoba

Safe Job Procedure

Employers must ensure that workers who may use a fall protection system are adequately trained in its use and given
adequate oral and written instructions by a competent person.

Supervisors must also provide proper and adequate instructions to workers regarding safety related equipment and
materials as well as specific procedures to be followed.

Fall protective equipment

1. Inspect your equipment daily.

2. Replace defective equipment. If there is any doubt about the safety of the equipment, do not use it and refer
questionable defects to your supervisor.

3. Replace any equipment, including ropes, involved in a fall. Refer any questionable defects to your supervisor.

4. Every piece of fall arrest equipment should be inspected and certified at least yearly by a competent person.

5. Itis advisable to use shock absorbers if the arresting forces of the lanyard alone can cause injury.

6. Is designed in accordance with CSA standard 2259.16-04, Design of Active Fall Protection Systems and CSA Standard
Z259.13-04 Flexible Horizontal Lifeline Systems.

Inspection of safety belts, harnesses, or lanyards
1. Inspect the entire surface of webbing for damage. Beginning at one end, bend the webbing in an inverted "U."
Holding the body side of the belt toward you, grasp the belt with your hands six to eight inches apart.

2. Watch for frayed edges, broken fibres, pulled stitches, cuts or chemical damage. Broken webbing strands generally
appear as tufts on the webbing surface.

3. Replace according to manufacturers' guidelines.

319




Buckle inspection

1.

Inspect for loose, distorted, or broken grommets. Do not cut or punch additional holes in waist strap or strength
members.

Check belt without grommets for torn or elongated holes that could cause the buckle tongue to slip.
Inspect the buckle for distortion and sharp edges. The outer and center bars must be straight.

Carefully check corners and attachment points of the center bar. They should overlap the buckle frame and move
freely back and forth in their sockets. The roller should turn freely on the frame.

Check that rivets are tight and cannot be moved. The body side of the rivet base and outside rivet burr should be flat
against the material. Make sure the rivets are not bent.

Inspect for pitted or cracked rivets that show signs of chemical corrosion.

Rope inspection

1.

2.

3.

Rotate the rope lanyard and inspect from end to end for fuzzy, worn, broken or cut fibres. Weakened areas have
noticeable changes in the original rope diameter.

Replace when the rope diameter is not uniform throughout, following a short break-in period.

The older a rope is and the more use it gets, the more important testing and inspection become.

Inspection of forged steel snaps, "D" rings

1.

Inspect hardware for cracks or other defects. Replace the belt if the "D" ring is not at a 90° angle and does not move
vertically independent of the body pad or "D" saddle.

Inspect tool loops and belt sewing for broken or stretched loops.

Check bag rings and knife snaps to see that they are secure and working properly. Check tool loop rivets. Check for
thread separation or rotting, both inside and outside the body pad belt.

Inspect snaps for hook and eye distortions, cracks, corrosion, or pitted surfaces. The keeper (latch) should be seated
into the snap nose without binding and should not be distorted or obstructed. The keeper spring should exert
sufficient force to close the keeper firmly.

Safety strap inspection

1.

2.

3.

Inspect for cut fibres or damaged stitches inch by inch by flexing the strap in an inverted "U." Note cuts, frayed areas
or corrosion damage.

Check friction buckle for slippage and sharp buckle edges.

Replace when tongue buckle holes are excessively worn or elongated.
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Safe Job Procedure - Fuelling Equipment and Vehicles

Worksite:
Various Locations

Written by: Approved by:
SUPERVISOR COMPANY NAME

Date created: Date of last revision:
DATE

Hazards present

Personal protective equipment

Training required and guidance documents

Ignition hazards
Fumes
Static charges

Safety boots
Coveralls
Gloves

Safety orientation
In-house training

Manitoba WSH Regulation, W210
First Aid Part 5
Fire and Explosive Hazards Part 19

Safe Job Procedure

1. Pull or drive the equipment up to the pump to be fuelled.

2. Extinguish all smoking material. Do not operate cell phones.

3. Shut the vehicle off.

4. Check to ensure that there is no oncoming traffic, and then exit the vehicle.

5. Remove the filler cap from the fuel tanks.

6. Before fuelling make sure you are using the right type of fuel.

7. Place the filler hose into the tank.

8. Turn on the fuel pump.

9. Fill the tank or fuel to the desired level.

10. Do not overfill the tank.

11. When fuelling has terminated switch off the pump.

12. Remove the filler hose from the tank and replace on pump holder.

13. Put filler cap back on the vehicle or piece of equipment refuelled.

321




322



Lockout/Tagout Procedure

Worksite:
Various

Written By: Approved By: Date Created: Last Revision:

Hugh Midor | SRCC Itd. October 24t

Definitions: Tagout tag — Orange tag used to signify the tool/equipment should not be used.

Hazards Present

Personal Protective Equipment (PPE)
Tools or Equipment Required

Additional Training and
Guidance Documents

Pinch points,
electrical shock

Lockout Tags

Lockout/Tagout Training
W210/MR217/2006 Part 16

1. lIdentify the item to be tagged out with an orange tag.

2. Indicate on the orange tag why the tool/equipment is being removed from service.
(tags are located in the safety tote in all company vehicles)

3. If the tool/equipment is electric, unplug if safe to do so. If unsafe to unplug, contact
management to de-energize the electrical plug.

4. If the unit is hydraulic based (water, oil), de-energize the tool or equipment at the
source of power. (ie; main water tap if spigot is broken)

5. Once the unit has been de-energized, test to ensure the unit no longer operates.
(follow safe operating procedure for the specific tool/equipment)

6. Give the tear off portion of the lockout tag to your immediate supervisor so the
appropriate maintenance can be arranged.

7. Once the maintenance has been completed the tag is to be removed so the
tool/equipment can be placed back into service.

8. AT NO TIME SHOULD A TAG BE REMOVED IF THE TOOL/EQUIPMENT HAS NOT BEEN
REPAIRED.
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Lockout/Tagout Procedure

Worksite:
Various

Written By: Approved By: Date Created: Last Revision:

Hugh Midor | SRCC Itd. October 24t

Definitions: Tagout tag — Orange tag used to signify the tool/equipment should not be used.

Hazards Present

Personal Protective Equipment (PPE)
Tools or Equipment Required

Additional Training and
Guidance Documents

Pinch points,
electrical shock

Lockout Tags

Lockout/Tagout Training
W210/MR217/2006 Part 16

1. Identify the item to be tagged out with an orange tag.

2. Indicate on the orange tag why the tool/equipment is being removed from service.
(tags are located in the safety tote in all company vehicles)

3. If the tool/equipment is electric, unplug if safe to do so. If unsafe to unplug, contact
management to de-energize the electrical plug.

4. If the unit is hydraulic based (water, oil), de-energize the tool or equipment at the
source of power. (ie; main water tap if spigot is broken)

5. Once the unit has been de-energized, test to ensure the unit no longer operates.
(follow safe operating procedure for the specific tool/equipment)

6. Give the tear off portion of the lockout tag to your immediate supervisor so the
appropriate maintenance can be arranged.

7. Once the maintenance has been completed the tagis to be removed so the
tool/equipment can be placed back into service.

8. AT NO TIME SHOULD A TAG BE REMOVED IF THE TOOL/EQUIPMENT HAS NOT BEEN
REPAIRED.
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Lockout/Tagout Procedure

Worksite:
Various

Written By: | Approved By: Date Created: Last Revision:

Hugh Midor | SRCC Itd. October 24t

Definitions: Tagout tag — Orange tag used to signify the tool/equipment should not be used.

Hazards Present

Personal Protective Equipment (PPE)
Tools or Equipment Required

Additional Training and
Guidance Documents

Pinch points,
electrical shock

Lockout Tags

Lockout/Tagout Training
W210/MR217/2006 Part 16

1. Identify the item to be tagged out with an orange tag.

2. Indicate on the orange tag why the tool/equipment is being removed from service.
(tags are located in the safety tote in all company vehicles)

3. If the tool/equipment is electric, unplug if safe to do so. If unsafe to unplug, contact
management to de-energize the electrical plug.

4. If the unit s hydraulic based (water, oil), de-energize the tool or equipment at the
source of power. (ie; main water tap if spigot is broken)

5. Once the unit has been de-energized, test to ensure the unit no longer operates.
(follow safe operating procedure for the specific tool/equipment)

6. Give the tear off portion of the lockout tag to your immediate supervisor so the
appropriate maintenance can be arranged.

7. Once the maintenance has been completed the tag is to be removed so the
tool/equipment can be placed back into service.

8. AT NO TIME SHOULD A TAG BE REMOVED IF THE TOOL/EQUIPMENT HAS NOT BEEN
REPAIRED.
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Safe Job Procedures Extension/Lean To Ladder Set Up & Use

Worksite: Written By: Approved By: Date Created: g:ﬁs?;:fs"
Various Locations Colin Toksho SRCC — Jack Pott . | December 8% :
L Personal Protective s . . .
Hazards Present: Equipment Training Required and Guidance Documents
: Safety Orientation
Damaged -components If on a construction site: In House Training
Unstable Surfaces Safety Footwear Review Safe Work Practice for Extension Ladders
Falls Safety Hard Hat . .
Manitoba WSH Regulation, W210
Incorrect type of ladder Safety Glasses First Aid Part 5
Personal Protective Equipment Part 6

Safe Job Procedure

. All fadders to be inspected prior to use.

. Single or extension ladders to be secured top and bottom when used for regular access.

. Bottom of single or extension ladders to be on firm and level base. Avoid off-balance positions.

. Position single or extension ladder so that horizontal distance from foot of ladder to base of the wall on which it
rests is between 1/ 4 the length of the ladder and side rails are resting on a bearing surface of sufficient strength

to support applied load. Top end of ladder should extend at least 3 feet past bearing surface.

. Any single or extension ladder over 20 feet, not secured at the top or under circumstances where it can move
shall be held in place by another worker while it is being used.

5. The top two steps of a single or extension ladder shall not be used to work from.

. When an extension ladder is fully extended, the overlap of the two sections should be maintained as follows:

e Up to 36 feet 3.3 ft. overlap
e Between 36 ft. and 50 feet 4.2 ft. overlap
e 50 ft and over 5 ft. overlap
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General Housekeeping Procedure

Worksite: Written By: = Approved By: = Date Created: Date Revised:
Various ~Jack Pott - Hugh Midor. - Current ‘

Personal Protective

Hazards Present Equipment (PPE), Tools Additional Training and Guidance

or Equipment Required Documents
e Chemical Exposure
« Slips and Trips » Work Boots
+ Muscle Strains » Eye Protection s W210/MR217/2006 Part 4.5

e Hard Hat

¢ Pinch Points « Hand Protection

e Sharps

Common signs and symptoms of a musculoskeletal injury (MSI) can include pain, burning,
swelling, stiffness, numbness/tingling, and/or loss of movement or strength in a body part.
Report these to your supervisor.

Safe Job Procedure

Work areas should be cleaned before, after, and during a task

Visually inspect area and take note of any nails or debris that could injure you

Make sure all cords and hoses are properly wound and out of walking path

Pick up all hand tools when finished using them

Clean any spills immediately (refer to MSDS sheets for PPE)

Dispose of any unused oil, cleaning supply, or any other chemical properly

Ask for help for lifting any object that is to heavy for one person

Ensure all floors, walkways and ramps are in a state of good repair and kept free of slipping
or tripping hazards

BND AN

The employer will ensure all necessary personel are trained in, and obey this procedure,
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WORKING ALONE PROCEDURE
Date of Procedure:Afr;\ va \ Location: (4% (S Fak_é’ é—v\(/

Buddy Contact Name:mie)‘wg FU\’\/ Employees Name/ #: /)"f/( o RU \

Work/Task(s) being performed:

\
Q

Time Frame and Communications

Start:C‘pgﬁ @ Estimated Time Alone: g hours End:_[( ?Ogﬂ

*Phone contact with employee shall be at minimum every 2 hours or at every Location / Site Change

Time [CPCfg‘p Time [[ Cé"p Time Time

Employee Rep SoF Employee Rep O Employee Rep Employee Rep

*Phone contact to be initiated by employee; details of contact documented by employer representative

Emergency Procedure

Both the Employee and Buddy Contact shall keep a copy of this procedure and ensure they are accessible at
their stated phone number.

If contact with the employee is not established at the agreed upon time, the buddy contact shall continuously
try to phone the employee for Ten Minutes.

If no contact after the ten minutes, the buddy contact shall immediately attend the location of the employee
working alone or in isolation to determine the worker’s well being and to take appropriate control measures.

Implementation of the Procedure

Both the employee and employer representative verify that each understand this procedure. Failure of
either party to fulfill their responsibilities as stated shall be deemed in serious breech of company policy
and violations will be dealt with accordingly.

Employee: G’Eﬂe-/ PUU\ Employer Rep: DCL'\C\)[‘-LS E/\‘f
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WORKING ALONE PROCEDURE

Date of Procedure: Mo\,cmbef CPL Location: (Z% Fmt*f-— 5’&
Buddy Contact Name: %,\g md\l’\o\\ Employees Name/ #: P’d—f— MQ‘; <

rk/Task(s) being performed;
‘ lc,‘(\,r\,\:‘) we @\oQJ\J\’JcMw\ egteroa\

Time Frame and Communications

Start: CDC{ p P Estimated Time Alone: Z hours End: l/ cﬁ (ﬂ
*Phone contact with employee shall be at minimum every 2 hours or at every Location / Site Change

Time_ [l <P @ Time Time Time

Employee Rep /lm Employee Rep Employee Rep Employee Rep

*Phone contact to be initiated by employee; details of contact documented by employer representative

Emergency Procedure

Both the Employee and Buddy Contact shall keep a copy of this procedure and ensure they are accessible at
their stated phone number.

If contact with the employee is not established at the agreed upon time, the buddy contact shall continuously
try to phone the employee for Ten Minutes.

If no contact after the ten minutes, the buddy contact shall immediately attend the location of the employee
working alone or in isolation to determine the worker’s well being and to take appropriate control measures.

Implementation of the Procedure

Both the employee and employer representative verify that each understand this procedure. Failure of
either party to fulfill their responsibilities as stated shall be deemed in serious breech of company policy
and violations will be dealt with accordingly.

-
Employee: Pm MO3$ Employer Rep: | &\ Mm\\u\

\J
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STANDARDS INFORMATION

CSA Standard Z195-02
Protective Footwear

Scope and Application:

This standard addresses two grades of toe impact protection; sole plate performance;
metatarsal protection; electric-shock protection;sole flexation; conductivity; and chain
saw protection for protective footwear. It also applies to static dissipative footwear with
and without toe impact resistance. Electrical flash, flame protection, fire fighter, spiked
climbers footwear and riot boots are not covered in this standard.

Definitions:

+ Conductive footwear - a boot or shoe with a sole made from a conductive
compound chemically bound to the bottom components, for permanent control to
electrically ground the foot.

« Electric shock resistant sole — a sole and heel design and method of attachment
to the footwear that at the point of manufacturing had electrical insulating properties.

Design Requirements include:

« protective toe caps to be incorporated into footwear during construction,

« protective soles to cover the maximum area of sole including the heel,

+ metatarsal protectors to cover complete dorsum of foot and be an integral part of
footwear,

» heelis to be higher than ball of foot,

» electric shock resistant footwear to have a sole and heel not penetrated by
conductive material,

» chain saw protective footwear to have a steel toe cap no less than 1.6 mm in
thickness, and

« static-dissipative footwear and conductive footwear shall meet test specific
requirements.

Performance requirements are outlined for protective toe cap to withstand fracture at
specified energy/velocity of a strike and protective sole to withstand a force of 1200 N,
and 1.5 million flexes. In addition, toe cap, sole and metatarsal protection shall be
corrosion resistant. Electric shock resistant footwear shall withstand a test potential of
18kV 60 Hz for 1 minute, with no discharge to the ground, and current leakage shall not
exceed 1 mA according to test methods. Static-dissipative footwear shall be in the
range of 1 million and 100 ohms in 5 seconds and conductive footwear in the range of 0
to 500,000 ohms in 5 seconds. Chainsaw footwear shall prevent a chainsaw from
cutting all the way through the boot and through toe cap.

Testing details for manufacturers include that testing be carried out on new specimens
selected at random, conditioned for temperature and humidity, for toe cap resistance
the striker have mass of 22.7 kg falling in a guide tube on guide rails, impact energy be
determined in joules (j) by E=1/2mv2, where m is the mass of the striker, v the velocity
in meters/second. Test requirements are defined for sample preparation and test
procedures and the plasticine cylinder measured to establish results. The protective
sole is subjected to a sole pin penetration test; each pin is limited to 200 tests. Test
equipment and procedures are also outlined for sole flexing, electric shock resistant
footwear, static dissipative footwear, conductive footwear and chain saw footwear.

Footwear Categories relate to 6 applications:

Grade 1 having sole and toe protection with an impact resistance of 125 joules
Grade 2 having sole and toe protection with an impact resistance of 90 joules
Electric shock resistant footwear

Static-dissipative footwear

Conductive footwear

Chainsaw protective footwear.

(Over)
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(cont'd)

Markings shall be permanently and conspicuously placed on at least one shoe or boot
of the pair. The information shall include manufacturer's name, trade mark or trade
name, certification agency’s identification number and the month and year of
manufacturing. The certifying agency is to be identified on the label itself.

A labeling system is established in the standard to easily identify the classes of
footwear. The labels are shown and described in a chart for each class of footwear:
s green triangle for Grade 1

yellow triangle for grade 2

white rectangle and ohm symbol for shock resistant

red rectangle for static-dissipative

white rectangle with a tree symbol for chainsaw protective

In addition, a five-place alpha-numeric code shall be permanently in place inside the
footwear to identify the protection class by number and letter:

e 1 or2 (for grade 1 or 2)

P or 0 (puncture resistant)

M or 0 (metatarsal resistant)

E, S or C (shock resistant, static-dissipative or conductive)

X or 0 (chain saw) (for example 1 P M E X)

Slip resistance is addressed in appendix A. Design factors outlined for consideration
when selecting slip-resistant soles include shape of sole, tread, shape of heel, softness
and hardness of the sole. Work environment considerations include type of flooring,
floor finish, dry wet surfaces, temperature of air and floor.

Charts and diagrams are included for tests requirements and procedures and for
marking labels and foot parts.

This bulletin contains a summary of excerpts taken from the Standard, for general
information purposes only. This bulletin is not reflective of the complete
requirements that the Standard prescribes.

Note: Manitoba Regulation M.R. 217/2006 Section 1.4 inconsistency:
If there is an inconsistency between this regulation and a requirement contained
in a publication, code or standard referenced in this regulation, the provisions in
this regulation prevail.
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STANDARDS INFORMATION

CSA Standard Z94.1-05
Industrial Protective Headwear
- Performance, Selection Care and Use

Scope and Application:

This standard applies to protective headwear selection, care and use for industrial,
construction, mining, utility and forestry sectors. It defines areas of the head to be
protected, performance requirements for dielectric strength, impact attenuation,
penetration resistance, stability, flammability and ignition. It does not apply to comfort,
service life, appearance, bump caps, firefighter helmets, rescue helmets, crash helmets,
sports helmets recreation helmets or riot control helmets.

Definitions:

« Dielectric strength - the ability of a material or a configuration of material to resist
the passage of electric current.

+ Suspension- part of headwear product that holds headwear in place during normal
use.

Headwear Classification:
¢ Type 1 for impact and penetration to the crown only
+ Type 2 for impact and penetration to the crown and laterally.

Each of the two types (1 and 2) has three separate classes, E, G and C. The three
separate classes identify electrical ratings:

¢ Class E has 20,000 V electric current rating

e Class G has a 2,200 V electric current rating

» Class C has NO electrical current rating for each of the two types.

Headwear Selection is based on a hazard assessment conducted for the work
situation and suitability with other equipment (e.g. hearing protection devices). The
hazard assessment is based on observations, discussions with users, procedural
reviews, and accident record reviews related to the equipment and procedure. The
assessment shall be carried out by a qualified person and reviewed periodically. Where
a hazard assessment is not carried out, a Type 2 Class E shall be selected because it
has the highest level of dielectric (20,000V), crown (55 ) and lateral (30 j) protection.

« Type 1- crown only headwear - where it can be shown that there is no hazard
related to lateral impact, reversible headwear should be selected if procedure
requires wearing the headwear backwards (i.e. welding). Where high visibility
headwear is required refer to CAN/CSA -Z96 for color and retro-reflective tape
requirements.

+ Type 2 - crown and lateral headwear - is for potential crown and lateral impact,
where moving objects are present (medium to large manufacturing operations),
construction and demolition sites, when the hazard assessment cannot
determine the type.

Fitting chart matches head circumference to hat size. The air gap between the top of
the head and the crown of the headwear is a shock absorption system for protection
against impact. The suspension and nape strap shall be adjusted so headwear is not
worn with peak pointing upward, with a baseball cap underneath or with nape strap at
the front, in the case of reversed headwear. Diagram shows how headwear is to be
worn. Accessories include non-metallic stickers 1/2 inch above the brim, bandanas,
hair nets, welder’s caps, and winter liners. Baseball caps interfere with the suspension
system.

Inspect headwear daily for cracks, dents, cuts, gouges, signs of wear, exposure to heat
or sun noted by appearance or color or finish (dullness, matte, chalk, and craze
pattern). Headwear struck by an object should be replaced even with no noted signs of
damage. Use of hair products, hair oils and perspiration, insecticides can affect
suspension components. Inspect suspension system straps and clips for fraying, tears
and cracks. If a Type 2 helmet has a damaged foam lining, replace the whole helmet.
(Over)
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(cont'd)

Maintenance of headwear involves cleaning with mild soap (no solvent, abrasive or
petroleum based products) and air dried without applying heat. Items should not be
stored in between suspension and shell; components shall not be replaced with another
manufacturer's component; components shall not be painted; no holes shall be made in
the shell; nor shall it be decorated or stored in the rear window deck of a car where it is
exposed to sunlight.

Design, Constructions and Requirements are outlined for materials to be resistant to
exposure to environmental agents (perspiration, toiletries, cleaning agents, solar
ultraviolet rays, extreme temperatures and rain), flame, ignition and to be known not to
cause skin irritation. Components shall be designed so they cannot be assembled
incorrectly or if assembled incorrectly they do not adversely affect its functions.
Sampling, head form, environment, test line, sample conditioning (temperature, water
immersion, solvent treatment, and aging) requirements are defined. The dielectric
strength and impact attenuation testing requirements for sample preparation, apparatus
set up, test methods, test voltages. The sample is dropped in guided free form,
assembled on the head form.

Markings on the product include manufacturer’s identity, model designation, “type’,
class, reverse orientation performance if applicable, year, month of manufacture, size
range or size, explicit warning statement related to replacement after impact, no
painting, no solvent, decals only if they are known not fo affect adversely material
characteristics and that modifications may reduce protective properties.

User Information shall include application, expected useful life, storage life, cleaning
instructions, cautionary note on inappropriate modifications, limitations, capabilities, and
adjustment instructions.

This bulletin contains a summary of excerpts taken from the Standard, for general
information purposes only. This bulletin is not reflective of the complete
requirements that the Standard prescribes.

Note: Manitoba Regulation M.R. 217/2006 Section 1.4 inconsistency:
If there is an inconsistency between this regulation and a requirement contained
in a publication, code or standard referenced in this regulation, the provisions in
this regulation prevail.
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Some Random Construction Company Limited.
Current Safety Summary JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC TOT

Leading Indicators

Employees Hired 1 0 0 0 1 0 0 0 1 0 0 0 3
Orientations Complete 1 0 0 0 1 0 0 0 1 0 0 0 3
Meetings / Training
Toolbox Talks Scheduled 4 4 4 4 4 4 4 4 4 4 4 4 48
Toolbox Talks Completed 4 4 4 4 4 4 4 4 4 4 4 4 48
azard Assessments / Inspections
Hazard Assessments Completed 20 20 20 20 20 20 20 20 20 20 20 20 | 240
Inspections Scheduled 2 2 2 2 2 2 2 2 2 2 2 2 24
Inspections Completed 2 2 2 2 2 2 2 2 2 2 2 2 24
Lagging Indicators
Incidents

Number of Incidents 0 0 0 0 0 0 0 0 0 0 0 0 0
Damage Only 0 0 0 0 0 0 0 0 0 0 0 0 0
Injury Only 1 1 1 0 0 0 0 0 0 0 0 0 3
Injury and Damage 0 0 0 0 0 0 0 0 0 0 0 0 0
Near Miss 0 0 0 1 1 1 0 0 0 0 0 0 3
Investigations Completed 1 1 1 1 1 1 0 0 0 0 0 0 6

Nature of Incidents

Head Injuries 0 0 0 0 0 0 0 0 0 0 0 0 0
Eye Injures 0 0 0 0 0 0 0 0 0 0 0 0 0
Neck Injuries 0 0 0 0 0 0 0 0 0 0 0 0 0
Shoulder Injuries 0 0 0 0 0 0 0 0 0 0 0 0 0
Back Injuries 0 0 0 0 0 0 0 0 0 0 0 0 0
Rib Injuries 0 0 0 0 0 0 0 0 0 0 0 0 0
Arm Injuries 0 0 0 0 0 0 0 0 0 0 0 0 0
Elbow Injuries 0 0 0 0 0 0 0 0 0 0 0 0 0
Wrist Injuries 0 0 0 0 0 0 0 0 0 0 0 0 0
Hand Inuries 0 0 0 0 0 1 0 0 0 0 0 0 1
Leg Injuries 0 0 0 0 0 0 0 0 0 0 0 0 0
Knee Injuries 0 0 0 0 0 0 0 0 0 0 0 0 0
Ankle Injuries 0 0 0 0 0 0 0 0 0 0 0 0 0
Fatalities 0 0 0 0 0 0 0 0 0 0 0 0 0
Cause of Incidents
Terrain 0 0 0 1 1 1 0 0 0 0 0 0 3
Chemicals 0 0 0 0 0 0 0 0 0 0 0 0 0
Struck by Object 1 1 1 0 0 0 0 0 0 0 0 0 3
Fall Frome Heights 0 0 0 0 0 0 0 0 0 0 0 0 0
Slips and Trips 0 0 0 0 0 0 0 0 0 0 0 0 0
Electrical 0 0 0 0 0 0 0 0 0 0 0 0 0
Machinery 0 0 0 0 0 0 0 0 0 0 0 0 0
Hand tool 0 0 0 0 0 1 0 0 0 0 0 0 1
Power tool 0 0 0 0 0 0 0 0 0 0 0 0 0
Over Exertion 0 0 0 0 0 0 0 0 0 0 0 0 0
Heat Source 0 0 0 0 0 0 0 0 0 0 0 0 0
Other 0 0 0 0 0 0 0 0 0 0 0 0 0
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First Aid and Treatment Record

Date | Location | Time of | Time/date | Name | Description | Nature | Treatment(s) | FAA

incident | reported of incident | of injury initials
o :;ii% Lprm | L pen  [Morws .félWP"ﬁ’ Bandald | Mk
Feb éﬁ% l0am | (0 an [Pete | &4 10 Bandald | PM
Mo ggfgg qam | G am |Wilie %ﬁ‘;wm Bandald | yM
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22\ Fake Steeet

SRCC LTD.
Emergency Information Date: Pe/}:) Z

Muster point: Nortaside b kEOibs; .-.},_a:_! aM0SS e ch;qd
First aid kit: Gafraqcy

Eye wash: [y {1 ence

Fire extinguisher: Enthance and eccl Cleot

Ambulance: "‘? |l (

Police: ‘?H

Fire department: C“ \

Workplace Safety and Health Division: ZoH P95 3946

First aid attendants:

Nearest hospital is located at/in_[f ealffy Sciences (e tre.

And their phone number is :?d? v ? 8 TIZ 261 (thﬁﬁ t’-ﬂr:‘/v\)

Nearest clinic is located at/in MEMDP;»G.\ W&E(l. LCeal G"-:m‘{.

And their phone number is QO[—,-"’ 7S F FSE6

Sign off:

Dowes B.w-r
J

/@/E Moss

W e JM"VQ“J[

A'ﬁl\ M dor
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/22 falke St ce'[r

SRCC LTD.

Emergency Information Date: mﬂ"‘r Z

Muster point: ety Side % Sobgibe, across the sHeef

Firstaid kit: Enfrance. o SobSte
Eye wash: Lntrodee 0(\: \o 314(_2
Fire extinguisher: EHHMC& rf;é H\:}‘*‘-“Bﬁx')-'{‘f’,

Ambulance: C?U

Police: q ”

Fire department: CI ”

Workplace Safety and Health Division: 251‘[ ?"-"5 3‘&6

First aid attendants:

Mearest hospital is located at/fin U.‘c_,l.c,-;l. Ca, 1‘\05?‘:\‘“\

And their phone number is 20‘!’ -26 ? AS A0

Nearest clinic is located at/in Mor\\-eﬁi M(fici TCal

And their phone numberis 204 272 222 ©

Sign off:
Dacle Rk
Sustin Cose
Althea Thoone
Anita Plomboec
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1ot 3

Fall Protection Rescue Plan

This plan should be completed for all work at 3m or more in addition to the
hazard assessment and safe work procedure

Jobnumber | ARC 12% Date
Address It Fake St Tasks Flesshan e
Completed by | Jeclt T # Signature

Site/Task Specific Information

Mature of work:

TLasteallmg Flaghmy_orund perimete oFf b\ Sy ( 14eE8)

Duration of work:

1. ’Dc:wf‘; (’ [é Hc:w.r"a)

Tools and equipment used:
Tmpeck Do\ TonSnlpes

Safe work procedures required:

Porteble  Hounh F Hover Teots |, Fall Prc:*i‘&'c:'r:k:v\; Z-G‘J"fﬁ‘-‘ri

wE:ather:

Clecir | Loupny o Fob°C = 25°¢

Site supervisor:

J‘ﬂu.k-'- F?ﬂ "H'_

Site safety represeptative:
PR Leent

Fall Protection Systems to be Used

[] Travel restraint [ Guardrails ﬂ Personal harness

[ Nets [ work positioning

& Fall Protection / Arrest Components Used

[3.Body harness 5=} Lanyard A Rrope g rab L] self-retracting lanyard
[] Vertical life line Horizontal life line B4 Connectors [ Anchor points

Anchor Point Locations and Descriptions

Parmmen’r Aﬂc[/w PoviR_hskelled on <fructure.




Calculation of Fixed Anchor — Vertical & Horizontal Swing Clearance

Worker 1 | Worker 2 i
Length of lanyard i 1
Shock absorber elongated i
Harness stretch (from top of head) 2

Height of worker .S
P .6
G -5

Safety factor (0.6m / 37)
OVERALL MINIMUM CLEARANCE

mm|g|nN|m| P

N~

Other workers (if applicable):
Warker 3: (box F) o
Worker 4: (box F)
Waorker 5: (box F)
Warker &: (box F)

Warker 7: (box F)
Waorker 8: (box F) —:—"'

Rescue Plan
Describe the procedure to follow if a worker needs to be rescued. If PPE is to be used (fall arrest)
discuss suspension trouma with the workers. What methods will be used on site?

Self rescue m Assisted rescue El Emergency rescue E

e e

*Access to window *Crew will assist *Call 911
*Access to ladder *Hoist worker back to roof *Clear the area for emergency
*Can pull back onto *Aerial lift required personnel to arrive

the roof alone

[

eSC e 'Rgf:w_ Leccdder ; ?) fc.z RJI!.:;; f>':,f5-f'-f?fn /
Call G (|

Lj;: life-saving equipment on site:

354
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Pre-Use Checklist

FAIL

Webbing
D-Ring
Lanyard
Caonnectors
Hooks
Stitching
Lifeline
Carahiners
Lifeline
Travel restraint
Rope Grab

)
NN N NNSN NN E

*If anything "fails” it must be immediately
removed from service. Please notify the site
supervisor immediately — DO NOT USE

Safety rep signature: M alt ys A ]')Sc"ﬂdr
Supervisor signature: Uﬂc.t— ?O'H'

Date:

Time:

*By singing this checklist, you acknowledge that all
equipment inspected meets the manufacturer and
company guidelines to be used safely.

Crew Signatures
By signing off on this form, you acknowledge understanding of the rescue plan and all equipment that
will or may be used is in good condition. You have received appropriate training in fall protection and

will follow the company safe work

pracedure while working the tasks.

Supervisor JC*{JK" %_ﬁ._

Safety rep Mm Mees, )‘4 J’)Sc’ﬂ"i_

crew JUska  (ase

Crew E'{él\‘m (Datrers

Crew Crew
Crew Crew
Crew Crew
Crew Crew
Crew Crew
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Fire Extinguisher Quarterly Inspection Report

Location Inspected by Condition Date
123 Fake Street Jack Pott Good January 2
321 Fake Street Gene Pool Good January 1
204 Fake Avenue Marcus Absent Good January 10
2020 Corona Drive Althea Thoone Good January 12
123 Fake Street Jack Pott Good February 2
321 Fake Street Gene Pool Good February 1
204 Fake Avenue Marcus Absent Good February 10
2020 Corona Drive Althea Thoone Good February 12
Location Inspected by Condition Date
123 Fake Street Jack Pott Good March 2
321 Fake Street Gene Pool Good March 1
204 Fake Avenue Marcus Absent Good March 10
2020 Corona Drive Althea Thoone Good March 12

ACTIONS REQUIRED
No actions required.

Report completed by:

Tocl TotH
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CSAM

CONSTRUCTION SAFETY
ASSOCIATION OF MANITOBA

constructionsafety.ca

1447 Waverley Street, Winnipeg MB R3T 0OP7
Phone: 204-775-3171

Toll-free: 1-855-766-8023
safety@constructionsafety.ca

950 - 10th Street, Brandon MB R7A 6B5
Phone: 204-728-3456

Toll-free: 1-877-343-6753
safety@constructionsafety.ca



